IIpunoxenue

K [TIOCTaHOBJICHHIO VICIOTHUTENFHOTO KOMHUTETA
ropoaa A3HakaeBO MYHUIIMIIAIBHOTO paiioHa
Pecny6mmnku TaTapcran

ot «15» nexadps 2021 r. Ne 38

AIMHUHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJCHUA MYHUIMIIAJIBHOH YCJIYTd 10 0pOPMJICHHIO JOKYMEHTOB 110
00MeHY KWJIBIX IOMELeHU MyHHIMIIAJIbHOI0 sKMJIMIIHOI0 (poHAa,
NPeAOCTABJEHHBIX 10 J0r0BOPY COLMAIBLHOI0 HaMa

1. O0mue mos10KeHus
1.1. TlpenmeT perynupoBaHus aIMUHUCTPATUBHOIO perjiaMeHTa

1.1.1. Hacrosmmin aIMUHUCTPATUBHBIN peraaMeHT MPEIOCTABIECHUS
MYHULIMOAIBHON YCIyTH (lajiee — aJIMUHHCTPATUBHBIA pPErjiaMeHT) yCTaHaBIMBAET
CTaHJApPT W TMOPSAJOK MPEAOCTaBICHUS MYHUIMIAIBLHON YCIyTH 1O O(OPMIICHUIO
JIOKYMEHTOB IO OOMEHY HUJIbIX MOMEIIEHUH MYHUIIMIAIBLHOTO >KWJIMIIHOTO (oHAA,
MPEOCTaBIECHHBIX TI0 JIOTOBOPY COLMAIBHOTO HaliMa (Jajnee — MyHHIUIIAIbHAS yCIIyTa).

1.1.2. TTomosxeHUST A AMUHUCTPATUBHOTO PETJIaMEHTa MPUMEHSIFOTCS B OTHOIIICHHUH
KUJIBIX TOMEIIEHUN MYHMIIUIAIBHOTO JKUJIUIIHOTO (POHMA, MPEAOCTaBICHHBIX [0
JIOTOBOPY COILIMAJILHOIO HaliMa.

1.2. Kareropuu 3asBUTENIEH
1.2.1. Jlumiamu, MMEIONIMMU MPaBO Ha TMOJYYEHHUE MYHUIUTAIBLHOM YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (JJaee — 3asiBUTEINbD).
1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICHCTBYIONTUH Ha OCHOBAaHUHU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHS, JTHOO
3aKOHHBIH MPeACTaBUTEIb PUINICCKOTO JIUIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIS).

1.3. IMopsanok uHbOPMUPOBAHUS O MPEAOCTABACHUM MYHUIIUIIAIIbHON YCIYTH

1.3.1. Undopmammst 0 mOpsAKEe MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3Melaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPXKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
uHpopMalMI0O O MYHUIMIAIBHOW YCIyre, pacClOJOKEHHBIX B  IOMEIICHUIX
MHOTO(DYHKIITMOHAIBHBIX  IIEHTPOB  MPEIOCTaBICHUS  TOCYJAapPCTBEHHBIX  H
MYHUIUTIATBHBIX YCITYT.

2) Ha o(duIHAIBHOM calTe MYHHMIMIAIBHOIO paiioHa B HHGOPMAIIHOHHO-
TeJleKoMMyHUKanoHHo# cetn «MuTepre™ (http://www. aznakayevo.tatar.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maisee — PecniyOaukaHCKui mopTan);

4) na EguHom nopTane rocyJapCTBEHHbIX U MYHUIMIIAIBHBIX YCIyT ((PyHKIMA)
(https:// www.gosuslugi.ru) (maixee — Equnbliii mopTain);

5) B rocyapcTBeHHOH MH(MOPMAIIMOHHON cucTeMe «PeecTp rocyapcTBeHHBIX U
MyHULIIMNAIBHBIX yenyr Pecniyonuku Tatapcrany (http://frgu.tatar.ru) (namee — Peectp
rOCyIapCTBEHHBIX U MYHHUIIUIIAIbHBIX YCIYT).
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1.3.2. KoHcynapTHpOBaHME IO BONpOCaM MPEAOCTABICHUS MYHULMNAIbHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIieHuy - TUYHO WU 10 TelieoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3)B HMcmosHUTENIBHOM KOMHUTETE Topoja A3HakaeBO A3HaKaeBCKOTO
MYHUIIMTNIATBHOTO paiiona (nanee — Mcnonkom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpY TUCbMEHHOM (B TOM 4HcJie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHUTEJIE TI0 MOYTE, B AJEKTPOHHOU (PopMe Mo 3JIEKTPOHHOM MoUTe.

1.3.3. Undopmarus va Enunom noprane, PecmyGnrkanckom mopraie o Mopsijike
U CpOKax MpPEeJOCTaBICHUS MYHUIMNAIBHON YCIYrM Ha OCHOBAaHUM CBEJCHUMU,
cojepxkamuxcsi B Peectpe rocyaapCTBEHHBIX W MYHUIUMIAIBHBIX  YCIYT,
MPEAOCTABIIAECTCS 3asIBUTEIIO OECIIIaTHO.

Hoctyn k uHbOpMalMK O CPOKaxX U MOPSIKE MPEAOCTaBICHUS] MYHULIUTATbHON
YCIIYTH OCYILECTBISECTCS O€3 BBIMOJHEHUS 3asIBUTENIEM KaKUX-TM00 TpeOOBaHUi, B TOM
yucjae 0e3 HUCIMOJIb30BaHUSI MPOTPaMMHOTO OOECIEUEeHUs, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asiBUTENST TPEOYeT 3aKIIOYCHUS JUIEH3UOHHOTO WM WHOTO
COTJIAILLICHUS c nmpaBooOIagaTesieM MPOTPaMMHOTO oOecrieueHus,
MpEeyCMaTPUBAIOLIETO B3UMAHUE TJIaThl, PETUCTPALMIO WA aBTOPU3ALUIO 3asBUTENS
WJIY TIPEJOCTABIICHUE UM MTEPCOHAIIBHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHnu 3asiBUTEIIS JTUYHO WA MO TeledOHY B COOTBETCTBUU C
MOCTYMUBIINM OOpaIieHueM MPeI0CTaBIIsETCS HH(pOpMaIus:

1) o MecTe HaxOXKIACHUS MHOTO(YHKIIMOHAIBHOIO IIEHTpPa IPEIOCTaBICHHMS
rOCYJIapCTBEHHBIX W MYHHUIMNAIbHBIX Yyciyr, Hcmonkoma  r.A3HakaeBo (aapec,
rpaduk paboThl, CHPABOYHBIE TEIEPOHDI);

2) O TOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxKaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHIIUIIATbHAS YCIIyTa,
O HOPMATHUBHBIX TPABOBBIX aKTaX, PETYIUPYIOMIUX BOMPOCH MPEIOCTABICHUS
MYHULIMNIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUII PACCMOTPCHHS 3asBICHHS O
MPEJOCTABICHUM MYHULMNAIBHON YCIYyTH, O CpOKax NpUEMa M PETHCTpaluu
3asIBJICHUS;

5) o0 xo0je npea0CTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MmelieHUS Ha OPHUIMATLHOM caiTe MH()OPMALKU O BOMPOCAM
MIPEIOCTABIICHUSI MYHUIIUTIATLHON YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.

[lo mnuchkMEeHHOMY OOpalleHUI0 COTPYIHUKH OTJAejia, OTBETCTBEHHOIO 3a
MPEOCTABIICHUE MYHUIMNAIBHOW YCIyTW, TMOJAPOOHO B MHCBMEHHOU (opme
Pa3bICHAIOT 3aABUTENIO TOPSAIOK NPEAOCTABICHUS MYHUIMIAIBLHONW YCIYTH U
BOIPOCHI, YKa3aHHbIE B HACTOSIIEM IMMYHKTE AJMUHHCTPATUBHOIO pErjiaMEHTa, U B
TEUEHUE TpeX pabouux JHEH CO JHS PEerucTpaluud OOpaIlleHUsS HAMPABISIOT OTBET
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3agBUTeNt0. OTBETHl NAalOTCA Ha A3bIKe OOpaiieHus. B ciaydae HEBO3MOXKHOCTU JaTh
OTBET Ha SI3bIKE OOpAIIeHHMS HCIOJB3YIOTCS TOCYJAapCTBEHHBbIE S3bIKM PecryOmuku

Tarapcran.
1.3.5. Uadopmarus mo BompocaM MPEaOCTaBICHUS MYHUIMTAIBHOW YCIyTH
pasMeiiaercs Ha O(UIMANIbHOM CailTeé MYHULMIIAIBHOIO paioHa U Ha

MH(QOPMAIIMOHHBIX CTEHIaX B oMenieHusx Mcnonkoma 1i1st paboThl € 3asBUTEIISIMU.
Wudopmanmst Ha TOCymapcTBEHHBIX s3pikax PecnyOmmku — Tartapcraw,
pa3memiaemMasi Ha HMHPOPMAIMOHHBIX CTEHAAaX W Ha OQUIMAIBLHOM  caiite
MYHUIIUTIAIBHOTO ~ palioHa B HMH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CeTH
«laTepHeT», BKIIOYACT CBEACHHS O MYHUIMNAIBHOW YyCiyre, cojepiamuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIAMEHTA,
UH(GOPMALIMIO O MECTe HaxOXIEHHS, CIPABOYHBIX TeJIePOHAX, BpPEeMEHHU pPabOTHI
Opeana, o rpaduke mpreMa 3asBICHUI Ha MPEAOCTAaBICHNE MYHULIUIATHHON YCIIYTH.

1.4. HopMaTHBHEIE TPABOBBIEC AKTHI, PETYJINPYIOMNE NPEAOCTABICHUE
MYHUIMNIATBHON YCIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOIIUX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIyT, Ha
oduIaIbEHOM caire MYHULUIIAJIBHOTO palioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTn « THTepHeT».

1.4.2. TexcT aaIMUHUCTPATUBHOIO pErJIAMEHTa B JEHCTBYIOUIEH penakiuu
MOJJIEKUT pa3MmenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(HUIMaNbHOM CailTeé MYHULIMNAIBHOTO paiioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMHHBI, HICHOJB3YEMBIE B AAMUHUCTPATUBHOM PEVIAMEHTE, U UX ONpe/IeSIeHUs

1.5.1. B aiMMHHCTPAaTUBHOM PErJIaMEHTE MUCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTrO(YHKIMOHAJIBHOTO IEHTpa IMPEIOCTaBICHUS
rOCy/lapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYypHOE NoApa3AeICHUE (oduc) MHOTO(YHKIIMOHATLHOTO LEHTpa
IIPENOCTABIIEHUS TOCYJaPCTBEHHBIX U MyHULMNIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(ceslbcKOM) TMOCEJIEHMM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM  OKpYyre
PeciyOmuku Tartapcran B cooTBeTcTBHM ¢ MmyHKTOM 34 IlpaBun opranuszanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYIapCTBEHHBIX U
MYHUIMTNIATBHBIX YCIIYT, YTBEPKIECHHBIX MocTaHoBleHueM [IpaButenbctBa Poccuiickoi
Oenepauuu ot 22 nexadpst 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBui opranusaiuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIECHUS TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCITYT»;

TeXHUYecKass omuOKa - omuOka (OmMcka, orneyaTka, rpaMMmaTHyecKas WM
apudpmeTndyeckas omuobka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MIPEAOCTABISIOIMM MYHHUIMNAIBHYIO YCIyry, W MpuUBeIas K HECOOTBETCTBUIO
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CBECHMIA, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHHUIIMIIAJLHOW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPHIX BHOCHJIMCH CBEJICHUS;

Enunas cucrema wuneHTUGUKAIMKU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecrnieunBaromIen UH(POPMAIITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICICTBHE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISi MPEJOCTABICHUS] TOCYJAPCTBEHHBIX U
MYHHUIIMNANBHBIX YCIyr B 3JeKkTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocygapcTBeHHas HH(GOpPMAIIMOHHAsS CUCTeMa, 00ecreunBarolas CaHKIIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB WH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DHUKAIIUN U
ayTeHTUQUKaIMKM K  HHQOpMalMK,  COJEpXKallelcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOropyHKINOHAIbHBIN
LEHTP MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHIMIAIBHBIX yciyr B PecrmyOmuke
TaTtapcran»;

AUC  MOIL[ -  ApromarusupoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATBHBIX IIEHTPOB IPEIOCTABIICHUS rOCy/1apCTBEHHBIX "
MyHUIMNANBHBIX ycayr PecryOnuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAaMEHTE O] 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHUIIMIIAJIBHOW YCIYTH (Jlajiee - 3asBJIEHHE) MOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHUIIUTIATBHOM YCIyTHU, TOJAHHBIM B COOTBETCTBUU C IIYHKTOM 3 CTaTbu 2
®enepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O06 opranmzanuu

NPEIOCTaBICHUS TOCYAPCTBEHHBIX U MYHHIIMIIATBHBIX yeIyr» (nanee — denepaibHbIi
3akoH Ne 210-®3).

2. Cranaapr npeaocTaBjJieHUs MyHUIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHe MYHUIIMIIAILHON YCIVIH
OdopmiieHHEe NTOKYMEHTOB MO OOMEHY >KHJIBIX MOMEIIEHUH MYHULUIAIBHOTO
KUIHMIIHOTO (DOHAA, MPEJOCTABICHHBIX MO JOTOBOPY COLIMAIIBHOIO HaliMa.

2.2. HanmeHoBaHWE UCTIOJTHUTEILHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
cCaMOyMpaBlIEHUs, HETIOCPEICTBEHHO MPEIOCTABIISIONIETO MyHUIUITATBEHYIO YCIYTY
HcnionHUTENbHBIN KOMUTET ropoaa A3HakaeBO A3HAKA€BCKOTO MYHHUITUTIATHHOTO
paiiona PecniyOnuku TatapcTas.

2.3. Onucanue pe3ynbTara IpeloCTaBlICHUs! MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MpeIOCTaBICHUS MyHUIIMITAILHOM YCIIYTH SBIISETCS:

1) moroBop oOMeHa KUIBIMU ITOMEIICHUSIMU;

2) pemieHue 00 OTKa3e B MPEAOCTABICHHA MYHHIUIAILHOW  yCIYTH
(mputoskenure Ne 1 k HacTOSIIEMY aIMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemieare 00 OTKaze B IpUEeME JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEIOCTABIICHUS MYHHIIMITATBHOW yciyru (mpuiokeHne Ne 2 Kk  HacTosmemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT npenoCTaBICHUS MYHULUIAIBHOM YCIYrd HalpaBlsieTcs
3asgBUTEN0O B (opMe DBJIEKTPOHHOTO JOKYMEHTa, TMOANMHCAHHOTO YCHJIEHHOM
KBaJIN(DULIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOJTHOMOYEHHOI'O JOJKHOCTHOTO JIMIA
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Hcnonkoma r.A3HakaeBo, B coOoTBeTCTBUH ¢ DeaepanabHbIM 3akoHOM OT 6 anmpens 2011
rogia Ne 63-®3 «O06 snexTpoHHOM moanuck» (nanee — eaepanbHblil 3akoH Ne 63-D3) B
nuuHbld KaOuHer Enunoro mopran. B cilydae HampaBiieHHs 3asBIEHUS MOCPEICTBOM
PecnyOnmkanckoro moprana pe3yiabTaT MpPeJOCTaBICHUS MYHHIMIIAIBLHOW YCIYTH
HaIpaBJsieTCs B JIMYHBIN KaOuHeT PecryOiMkaHcKoro noprania.

2.3.3. Ilo BbIOOpY 3asBUTENS pE3yJbTaT MPEIOCTABICHUS MYHHUIUIIAIbHON
yciyru Bbijaercs B Oprane win B M®I[ B dopme sk3emIuisipa 31€KTPOHHOTO
JIOKyMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBEpEHHOI0 TMedaTbio u
MNOJNMUCHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOTO JOJDKHOCTHOTO Jjuia OpraHa wuiau
paboTHuka MOII.

2.3.4. 3asBuTENb BIpaBe MOIYYUTh PE3yIbTaT MPEAOCTABICHUS MYHULIUNIAIHHON
ycIyrd B (QopMe 3JEKTPOHHOTO JOKYMEHTa B TE€UCHHE CPOKa ACHCTBUS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIATbHON yCIYTH.

2.4. CpoK MpeoCTaBICHNS MYHUIIMITAILHON YCIIYTH, B TOM YHCIIE C YIETOM
HEO0OXOAMMOCTH 00paIIeHUs B OPTaHU3AIMH, YIACTBYIOIIHME B IPETIOCTABICHUN
MYHUITUTIATHHOW YCIYTH, CPOK MMPUOCTAHOBICHUS IPEIOCTABICHNS MYHUITUTIATLHOM
YCIIYTH B CJIy4ae, €Ciid BO3MOXHOCTh MPUOCTAHOBJICHUSI TPETyCMOTPEHA
3aKO0HOJIaTeIbCTBOM Poccuiickoit denepalinu, CpoK BbIJIaYU (HAIPABICHNUS )
JOKYMEHTOB, SBJISIFOIINXCS PE3YAbTATOM MPEIOCTABICHHS] MYHUIIMITAIIbHON YCIYTH

2.4.1. MyHurunanabHasi yciryra npeocTaBisercs B TeueHue 13 pabounx JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHUIUIAIBLHON YCIyTH He
IPEyCMOTPEHO.

2.4.3. HampaBrneHne TOKyMEHTA, SBJSIOMICTOCS PE3yJbTaTOM IPEIOCTABICHUS
MYHUITUTIATBHOW ~ yCIIyTH B (OpME  DJIEKTPOHHOTO  JOKYMEHTA, 3asBHUTEIIO
OCYIIECTBIISICTCA B JCHH OQOPMIICHUS W PETUCTPAMM PE3yibTaTa MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. VicaepnbiBaronuii nepedeHb TOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBUU C
3aKOHOJIATSIBHBIMY WJIM WHBIMU HOPMATHBHBIMHU MTPABOBBIMHU AKTAMU JISI
IPEIOCTaBICHUS MYHUITUTIATLHOW YCIYTH, a TAKKE YCIYT, KOTOPBIE SIBASIOTCS
HEO0OXOAMMBIMU U 00s13aTEIBHBIMHU JIJISl TPEIOCTABICHUS MYHUITUTIATBHBIX YCIVT,
MOJIIeKAIINX MPEJACTABICHHUIO 3aIBUTENIEM, CITIOCOOBI X MOJIYYCHUS 3aIBUTEIEM, B TOM
YKCJIC B DJIEKTPOHHOU (hopMme, MOPSAIOK UX MPEACTaBICHUS

25.1. lng monydeHWUs MYHUIUMINAIBLHOW YCIYTHM 3asgBUTENb MPEJCTABISET
CJIEyIOIINE JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIOIIMIA JIMYHOCTh (He TpeOyeTcs B ciiydae OOpaiiecHUs
nocpeacTBoM PecnyOnnkaHcKoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA ITOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (popMe mokyMeHTa Ha OyMaxkHOM Hocutelne (npuaokeHue Ne 3 Kk HacTosIIEMy
aJIMHHHACTPATHBHOMY pPErJIaMEHTY);

B DJICKTPOHHOU (popMme (3amOJIHAETCS TOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B JJIGKTPOHHYIO (OpMy 3asBIICHHSI), TMOIIMUCAHHOE B COOTBETCTBUU C
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TpeOoBaHUSIMU TyHKTa 2.5.3 aAMHHHCTPAaTHBHOIO pErjaMeHTa, Npu oOpallieHun
nocpeAcTBoM Pecry0amKkaHCKOro moprana;

4) Komuu JIOKYMEHTOB, TOATBEPKIAIOMIUX MPABO IIOJB30BAHUS KUJIBIM
MOMEIICHUEM, 3aHUMAEMbIM TPAKJAHUHOM-3aABUTEIIEM W 4YIEHAMU €ro CEMbHU
(moroBop, opzaep, peEHIeHHEe O TMPEAOCTABICHUHU JKUJIOTO TOMEIICHUS U WHbIE
JIOKYMEHTHI);

5) KoMK JOKYMEHTOB O COCTaBEe CeMel TpaKIaH-3asBUTEJICH (CBUACTEIBCTBO O
POXKJIEHWH, CBHUJIETEIBCTBO O 3aKJIIOUeHHH Opaka, pernieHue o0 YChIHOBJICHUU
(ymouyepeHun), cyieOHOE perieHre 0 MpU3HaHUK YJICHOM CEMbH U T.11.);

6) BeImUCKa M3 TexHWYeckux macrmoptoB BTU ¢ mostaxHbIM I1aHOM (TIpH
HaJIMYUM) U SKCIUIUKAIIUEH.

2.5.2. 3agBrneHue W mpuIaraeMble JOKyMEHTBHI MOTYT OBITb MPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJIEAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM IMTyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

2) nocpenctBoM Pecry0iiMkaHCKOTO MOpTalia B JIEKTPOHHOU (opme;

3) B Opran JU4YHO WJIM MOCPEICTBOM IOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIE.
3asBJICHUE W IpUiaraeMble JOKYMEHTBI, IIPM HAMPABICHUHU ITOCPEICTBOM ITOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TIOPSJIKE.

2.5.3. 3asgBieHue NpU HaIpaBJICHUU MOCpeACcTBOM PecnyOimkaHcKoro mnopraia
ITOANKCBIBAETCS] POCTOM 3JIEKTPOHHOW MOANMCHIO 3asIBUTEIIS.

JUis moslydeHuss OPOCTOW DIIEKTPOHHOM TMOAMHMCH 3asBUTEN0 HE0OXOIUMO
OpoNTH mpouenypy perucrpauuu (ayreHtudukanuu) B ECUA, a Takxke moaTBepAUTbH
YYETHYIO 3aIIUCh.

DJIEKTPOHHBIH JOKYMEHT (DJCKTPOHHBIM 00pa3 JTOKYMEHTa), YKa3aHHBIA B
MNOJMYHKTE 2 MyHKTa 2.5.1 aJIMUHUCTPATHBHOTO DPETJIAMEHTA, 3aBEPSETCS YCHUIICHHON
KBATM(PUUMPOBAHHOW MOANMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U IMOANUCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJI€ HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), NMpUJIaraeémMbie K
3as1BJICHUIO, B TOM YHCJIE€ JTOBEPEHHOCTH, HANpaBisAloTCS B BUae (ailioB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO MO3BOJIATh B MOJHOM OOBEME MPOYMUTATh TEKCT OKYMEHTa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpencraBineHus] JOKYMEHTOB M MH(GOPMAILlMU WM OCYIIECTBICHUS JACHCTBHIA,
MIPEACTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE MNPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU aKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABICHUEM MYHUIIMTIATIBHOMN YCIYTH;

2) OCYIIECTBJICHUSI JICUCTBUN, B TOM YHUCJIE COIJIACOBAaHUN, HEOOXOJMMBIX JJIs
MOJIyYeHUs] MYHUIUNAIBHOM YCIyrM M CBSI3aHHBIX C OOpalieHueM B HHbIE
rOCYJJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABJICHUS, OPTaHU3ALMH, 3a
UCKJIIIOYCHHEM TIOJNyYeHHUS YCIyT M TOJNyuyeHUs JIOKyMEHTOB M UH(OpMaIuH,
MIPEJOCTABIIEMBIX B PE3yJIbTaT€ NPENOCTABICHUS TaKWX YCIYr, BKJIIOYEHHBIX B
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NEpEeYHH, yKa3aHHble B 4YacTu 1 cratem 9 @DepepanbHoro 3axkoHa Ne 210-03
(HEe0OXOAUMBIX U 0053aTETBHBIX YCIIYT);

3) nmpeacTaBieHUS JOKYMEHTOB U HMHPOpPMAIMH, OTCYTCTBHE U (WJH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKUCH IMPH MEPBOHAYATBHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JI IMPENOCTABICHUS MYHMIMIIAJBHOW yCIyTrH, JUO0 B
PEIOCTAaBIEHUN MyHULIMIIAIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOUINX CIy4acB:

a) W3MEHEHHE TpeOOBaHUI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCs
IPEIOCTaBICHUS] MyHUIIUIIAJIbHON YCIIyTH, NOCE NEPBOHAYAIBHON MOJaun 3asiBICHUS
O MIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH;

0) HaJim4yKe OMMOOK B 3asiBJICHUU O MPENOCTABICHUN MYHUIIMIIAIBHON YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBHUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOJIMMBIX MJIs TMPEIOCTABICHUS MYHUIMIAIBHONW YCIyTH, JUOO B
MPEIOCTABIIEHUU MYHHIIUIIAJILHON YCIIYTH U HE BKIIIOYCHHBIX B MPECTABICHHBIN paHee
KOMIUIEKT IOKYMEHTOB;

B) HCTEUEHHUE CPOKa JEHCTBUS TOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH TOCIe
MEPBOHAYAILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEAOCTaBICHUS
MYHHIIMIIATIBHON YCITyTH, TMOO0 B MPEIOCTABICHUN MYHHUIIUTIAILHOU YCIIYTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO MOJATBEPKIEHHOro (akra (MPU3HAKOB)
OLIMOOYHOIO WJIM NPOTUBOIIPABHOTO AeWcTBUSA (0€31eHCTBUS) JOJKHOCTHOTO JIMIA
Oprana, pabotHuka MOIL], npu nepBoHaYaJbHOM OTKa3€ B IpHUEME JOKYMEHTOB,
HEOOXOUMBIX JUI TPEJOCTABICHUS MyHULIMIIAIILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
MYHUILIMIIAJIBHOW YCIyTH, O Ye€M B NUCBMEHHOM BHJIE 3a IMOJANUCHIO PYKOBOJIUTEIS
Oprana npu nepBOHAYAJIbHOM OTKa3e B IpPHUEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEIOCTABICHUS MYHUIMIAIBHON yCIyTH, YBEIOMIISIETCS 3asBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIC HEY00CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUU C MYyHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIN0O MX H3BATHE SBISACTCS HEOOXOTUMBIM
YCIIOBHUEM MPEIOCTABICHUSI TOCYAAPCTBEHHOW WM MYHUILIMIATBHOW YCIyTH, U WHBIX
CJly4aeB, YCTAaHOBJICHHBIX (pe/iepaibHbIMU 3aKOHAMHU.

2.6. McuepnpIBaroniuii nepeyeHb JOKYMEHTOB, HCOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTHBHBIMU IIPABOBLIMH aKTaMH JUIS PEAOCTABICHUS MYHHUITUIIAILHOMN YCIYIH,
KOTOPBIC HAXOJIATCS B pACIIOPSIKEHUH TOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPaBJICHMS M NOABEAOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHaM MJIM OpraHaM
MECTHOI'O CaMOVIIPABJICHHUS OpraHu3aliii U KOTOPEIE 3asiBUTEIb BIIPABE MPEACTABUTE, a
TaK)Ke CII0COOBI MX MOAYYEHHS 3aBUTENSIMHU, B TOM YHCIE B DJIEKTPOHHOU (hOpME,
MOPSIOK MX IPEACTABICHHUS; TOCYIapCTBEHHBIA Oprad, Opral MECTHOLO
caMoympaBieHHs J100 OpraHu3alirs, B paclopsHKEHUH KOTOPBIX HAXOIATCS JTaHHbBIE
JIOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOIEUCTBHUS:
1) Beimucka w3 EAMHOTO TOCyIapCTBEHHOIO peecTpa HEIBHKMMOCTH O MpaBax
OTJIETTLHOTO JIWIIA Ha UMEKIuecss (MMEBIIHUECS) y HETr0 OOBEKTHl HEABUKHUMOTO
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UMYyIIECTBa (Ha KaXJOro JEecloCOOHOro 4YiieHAa CEeMbH 3asBUTENs 3a MSITh JIET,
MPEALIECTBYIOIINX 01a4e 3asBiieHns) - Pocpeectp;

2) CBeICHHS O PETUCTPAINH IPaXKIIaH,

3) cBeIeHUS O JCHCTBYIOIIEM IMaciopre rpaxaanunHa Poccutickoit deneparym —
MB/I Poccuu;

4) cBelmeHWs O HOTApUAIBHOW JOBepeHHOCTH — DenepaibHas HOTapUaIbHAS
nanara.

2.6.2. 3asBuTeNb BMOpaBe MPEIOCTABUTHh JOKYMEHTHI (CBEACHMS), YKa3aHHBIC B
noAnyHkTax 1 - 2 myHkra 2.6.1 aIMUHHCTPAaTHMBHOTO perjiaMeHTa, B (opme
AJIIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBAIM(DHUIIMPOBAHHON MOANMHUCHIO
JIMII, YTIOJTHOMOYEHHBIX Ha CO3JaHHE U MOANHCAHHWE TaKuX JOKYMEHTOB, MPH Mojade
3asIBJICHUS.

2.6.3. HempencraBnenne (HECBOEBPEMEHHOE MPEACTABICHUE) YyKa3aHHBIMH B
IyHKTEe 2.6.1 aIMMHUCTPAaTUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMHl MECTHOTO CaMOYIPaBJICHHS, OPTaHU3AIMSIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JJIsl OTKa3a B MPEIOCTABICHUN MYHUIIUTIATHFHON YCIYTH.

2.6.4. JlomkHocTHOe nUIO0 W (Wiu) paOOTHHMK, yKa3aHHbIX B MyHKTe 2.6.1
aJIMMHHUCTPATUBHOIO pErJIAMEHTAa OpPraHOB M OpraHu3alui, HE MpeICTaBUBIIUE
(HECBOEBPEMEHHO MPEACTABUBILNE) 3alPOLICHHBIE U HAaXOJISALIMECS B PacCHOPsHKEHUU
JOKYMEHT WJIM CBEJIEHUS, NOJUIeKAT aAMUHUCTPATUBHOMN, NUCUUIUIMHAPHOW UM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJaTeNIbCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemiaercs TpedbOBaTh OT 3aABUTENS JOKYMEHTHI CBEJACHMSI, B TOM YHUCIIE
MOJITBEP KIAOIIME BHECEHUE 3asIBUTENIEM ILIAThl 3@ MPENIOCTABICHUE MYHHUIMIAIBHOM
YCIIyTH, HAXOSAIINECS B PACTIOPSKEHUH TOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMPAaBICHUSI W TOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WA OpraHam
MECTHOTO CaMOYITPaBJICHUS OpTaHU3aAIHil.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPBIC
HAXOASATCSI B PACHOPSHKEHMHM TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBIICHUS! W TOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIpPaBJICHHs] OpTaHU3AllMid, HE SBISETCS OCHOBAaHWEM JUIS OTKasa
3asiBUTEIIIO B MIPEIOCTABICHUN MYHULIUIIAIbHON YCITYTH.

2.7. VlcuepnbIBaroOIMil IEpEYEHb OCHOBAHUN JUIS OTKA3a B IIPUEME JOKYMEHTOB,
HEOOXOJIMMBIX JUIS IPEIOCTABICHUS MYHHUIIUIIAIILHON VCIVTH

2.7.1. OcHoBaHusSIMU MJi OTKa3a B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBJISIFOTCS:

1) mpencraBiieHHBIE 3asBUTENEM JIOKYMEHTHI COJEpXKaT TOAYUCTKA U
HCIIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTEIbCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp)KaT MOBPEXKICHUS, HAJIUMYME KOTOPHIX HE TMO3BOJSET B
MOJTHOM OOBEME HCMOJIb30BaTh HHGPOPMAIMIO U CBEICHUS, COJEpKalluecs B
JOKYMEHTAaX JUIsl IPEAOCTABICHUS MYHUIIMIATBHON YCIyTH;
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3) mnpeacTaBiI€HHbIE JOKYMEHTHl WJIA CBEJCHHS YTPAaTWIM CUIY HAa MOMEHT
oOpanieHus 3a MyHUIIMOAIBHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUN MOJIHOMOYHS
MPE/ICTaBUTEINS 3asBUTEINA, B CIIydae oOpallieHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOMN
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nonava 3asBJIEHUS O MPEIOCTABICHUN MYHUIIUIIAJIbHON YCIYyTU U JOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTaBICHHUSI MyHUIIMIIAIbHOW YCIYTH, B 3JIEKTPOHHOU opMme ¢
HapyLIEHUEM yCTaHOBJIEHHBIX TPeOOBaHUIA;

5) HEKOppPEKTHOE 3aloJIHEHUE 00s3aTEIbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quciie B HHTEpakTUBHOW (¢opMe 3asBieHuss Ha PecnyOnukaHCKoOM —mopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABWILHOE 3al0JHEHUE);

6) mpeAcTaBICHUWE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OPraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPTaHU3ALMI0, B IIOJHOMOYUS KOTOPBIX
HE BXOJIUT MPEJAOCTABIECHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOJO/IeHNE YCTaHOBJIEHHBIX cTaTheil 11 DepepanpHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-@3 «OO0 537I€KTPOHHOW NOANMHMCH» YCIOBUH TNPU3HAHUS
JNEHUCTBUTENBHOCTH YCUJIEHHON KBAJIM(PUIIMPOBAHHOM 3JIEKTPOHHOMN MOIHCH.

2.7.2. TlepedyeHb OCHOBaHUH sl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX
JUTSI TIOJTyYEHUs MyHULIMIIAJIBbHOM YCIYTH, SIBJISIETCS UCYEPIIBIBAFOIIM.

2.7.3. Pemienue 00 oTKa3e B NMpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
Ui TIPEAOCTaBICHUS MYHULMIAIBHON YCIYyTH, MOXET OBITh MPHUHITO KaK BO BpeMs
IIpyUeMa 3asBUTEINA, TaK U IOCJIE IMOJYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM
Oprana HeOOXOAMMBIX JI MPEAOCTABICHHUS MYHULMIAIBHON YCIyrd JOKYMEHTOB
(cBeneHwmin) C  HCHOJB30BaHMEM  MEXBEAOMCTBEHHOr0  HH(POPMALMOHHOTO
B3aMMO/ICICTBHS, B CPOK, HE MpeBbIIAOMmi 9 pabounx AHEH co IHS pEerucTparuu
3asIBJICHUSI.

2.7.4. 3anpemiaercs OTKa3plBaTh B TpHUEME 3asBJICHHUS W HMHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHUIIMIIAILHOM YCIYTH, B CIy4Yae €ClIM 3asBJICHUE
U IOKYMEHTbI, HEOOXOAUMBbIE JIJISl PEJOCTABICHHUS] MyHUIIMNIAILHOW YCITyTH, MOJaHbl B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpoKax U MOPSAKE NMPEAOCTaBICHUS MYyHULIUITAIbHON
yCIIyTH, onyonukoBaHHoi Ha EquHom noprane, PecyOnrkanckoM moprare.

2.8. VicuepnbiBaromuii nepeyeHb OCHOBAHUHN ISl IPUOCTAHOBJICHHMSI HJIU OTKa3a B
[PEIOCTaBICHUH MYHHUIIMIIATBLHON YCIYTH

2.8.1. OcHoBaHMs JIsi TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHHUIIUTAIBHON
YCIIYyTU OTCYTCTBYIOT.

2.8.2. OcHoBaHMs 1J1 OTKa3a B MPEJIOCTABICHUN MYHULIUTIATBHON YCITyTH:

OcHoBaHus JIs1 IPUOCTAHOBJICHUS MPEOCTABICHUS YCIYTH HE TTPEAYCMOTPEHBI.

OcHoBaHud U1 OTKAa3a:

1) 3asBUTEIIEM NPEACTABICHBI JOKYMEHTBHI HE B IOJHOM 0OBeMme, OO B
MIPE/ICTABJICHHBIX 3asBJICHUM M (WUJM) JOKYMEHTaX COACP>KUTCA HEMoJiHas U (WIn)
HEJI0CTOBEepHas HH(pOpMaIs;
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2) TOCTYIUICHWE OTBETa OpraHa TrOCyNapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBjieHus1 JIMOO MOABEIOMCTBEHHOM OpraHy TIOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOIO CaMOYIIPaBJIEHWsS OpraHU3aldyd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA W (WJIK) WH(DOpMAIUU, HEOOXOAMMBIX
IUISl TIPETOCTABIICHHUS] MYHULIMIIAJIBHON YCIYTH, €CIM COOTBETCTBYIOLIUN JTOKYMEHT HE
OBLT MPEJICTABIICH 3asIBUTEJIEM 110 COOCTBEHHOM MHUIIMATUBE;

3) K HaHUMATEI0 OOMECHHMBAEMOTO KHJIOTO TOMEIICHUS NPEAbSBICH HCK O
PACTOpPKEHUU WIH 00 U3MEHEHUU JOTOBOPA COIMATIBHOTO HaliMa JKUIJIOT0 TTOMEILICHNUS;

4) mpaBo TOJb30BaHUS OOMEHUBACMBIM JKUJIBIM TOMEIICHUEM OCIapUBacTCs B
CyJ1IeOHOM MOPSIIKE;

5) oOMeHuBaeMoOe >XWJIOC TOMEIICHHWE MPHU3HAHO B YCTAHOBJICHHOM TOPSIKE
HEMPUTOHBIM JIJISl IPOKUBAHUS,

6) mOpWHATO pEmIeHHEe O CHOCE COOTBETCTBYIONIETO JOMa WIH  €ro
nepeo0opy0BaHUU JIJIs1 UCIIOJIb30BAHUS B IPYTUX LEJSIX;

7) TPUHITO pEIICHUE O KANHWTaJIbHOM PEMOHTE COOTBETCTBYIOIIETO JOMa C
MepeyCTPOUCTBOM U (WJIM) NEPETUIAHUPOBKOMN KUIBIX TOMEIICHUN B TOM JIOME;

8) B pesymprare oOMEHa B KOMMYHAJbHYIO KBAapTHUPY BCEIISCTCS TPaXKIaHUH,
CTpajaroluii OJHOW M3 TSKENbIX (OPM XPOHUYECKUX 3a00J€BaHUM, yKa3aHHBIX B
IIPEAYCMOTPEHHOM IYHKTOM 4 wactu 1 crareu 51 JXummmnoro xoxexca Poccuiickoi
denepanny epevHe

2.8.3. IlepeueHp OCHOBaHWU Il OTKa3a B IPENOCTABICHUM MYHUIUNAIBHON
YCIIYTH SIBJISIETCS. UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUHA MYHULUIIAIBHOW YCIYTd B
cilly4yae, €clid 3asBJI€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAILHOM
yCIIyTH, onyosrukoBaHHo Ha EquHom nopraie, PecyOnnkanckoM mopraie.

2.9. Ilopsnok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYIAPCTBEHHOU MMOILUIMHBI WJIH HHOMU
IJIATEL, B3UMAEMOU 3a IPEJIOCTABICHNE MYHUIIUTIAIHLHOU VCIVTHA
MynununanbpHas yciryra npeocTaBisieTcsi Ha 6€3B03ME3THOM OCHOBE.

2.10. Ilepeuens yciIyr, KOTOpBIE SIBJISIOTCS HEOOXOAUMBIMU M 00513aTE€ILHBIMU JUIS
IIPEJIOCTABJIICHHUS MYHUIIMIIAJILHON YCIIYTH, B TOM YHMCJIE CBEJICHUS O JOKYMEHTE
(DOKyMEHTax), BbIJIaBa€MOM (BBIJIABAEMBIX ) OpPraHU3AIMsIMH, YIACTBYIOIIUMH B

IIPEJIOCTABICHUH MYHUIIMITAJILHBIX YCIYT
[TpenocraBiienne HEOOXOAUMBIX U 00A3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsimok, pa3Mep ¥ OCHOBAHUS B3MMAHMS IJIAThI 32 IPEAOCTABICHHUE YCIIVT,
KOTOPBIC ABJIAIOTCS HEOOXOTUMBIMHU M 00A3aTSILHBIMU JUTSI TPEA0CTABICHHUS
MYHUITUTIATLHOW YCIYTH, BKIIIOYas MH(OOPMAITNI0 0 METOIMKE pacyeTa pa3Mepa TaKou
IJIaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBLHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcuMaIbHBIH CPOK OXKUIAHKS B OUEPEAN IPU HOAA4U€E 3aIIpoca O
IPEAOCTABICHUN MYHUIMITAIBLHON YCIYITH, YCIYTH, IPEAOCTABISIEMON OpraHU3allue,
YUYACTBVIOIIEH B IPEAOCTABICHUN MYHUIIUITAILHON YCIYIH, U IPU HOJIYYEHUHN
pe3yabTaTa MPEAOCTABICHUS TAKUX YCIYT

2.12.1. BpeMs oxuaHus MU MoAade 3asBICHUS Ha MOJyYCHHE MYHHITUIAIBHON
yCIIyTH - He Oojiee 15 MUHYT.

2.12.2. Tlpu monyyeHUn pesyibTaTa MPEAOCTABIICHUS MYHHUIIUIAIBHOW YCIyrd
MaKCHMaJIbHBIH CPOK OXKUJAHUS B OUYEepPEIN HE JIOJDKCH MPEBHINIATh 15 MUHYT.

2.13. CpoK ¥ OPSAAOK PETUCTPALMH 3aIPOCA 3asIBUTENS O IPEAOCTABICHNUN
MYHUIIMOATbHOW YCIYTH M YCAYTH, OPEIOCTaBIASIEMON OpraHr3alyen, y4acTBYIONEH B
IPEIOCTABICHUU MYHUIIMTIATLHON YCIYTH, B TOM YHCIE B 3ICKTPOHHOU hopme

2.13.1. [Tpu nuuaom oOpamenuu B M®ILI B 1eHp mogaun 3asBICHUS 3asIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®IL ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U JJATOU MOJa4H 3asBJICHUS.

2.13.2. Tlpu HampaBieHHU 3asBICHHUS TMoOcpencTBoM ExwmHoro moprana,
PecnyOnnkaHnckoro noprasia 3asBUTENb B ICHb MMOJA4YM 3asIBJICHUS MOJY4YaeT B JIMYHOM
kabuHere PecnyOnMKaHCKOTO MopTaia M IO 3JIEKTPOHHOM I0YTE YBEIOMIJICHUE,
MIOATBEP)KIAIOIIEE, YTO 3asABJICHUE  OTIPABICHO, B KOTOPOM  YKa3bIBAOTCS
PErMCTPAallMOHHBIN HOMEP U J1aTa MOAAYU 3asIBICHUS.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBHTENIO BBIJACTCS PACIUCKA W3
aBTOMATHU3UPOBAaHHOW MH(GOPMAIMOHHON CHCTEMBI, MPEIHAa3HAUYEHHOW U1 OKa3aHUus
roCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT, C PETUCTPAMOHHBIM HOMEPOM, AATOU
M0/1a4YM 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHMs K IOMELIEHUAM, B KOTOPBIX IIPEA0CTABISIETCS MYHUIINIIAILHAS
yciayra, K 3aJy OKWIaHUs, MeCTaM JIjIs 3aIlI0JIHEHMS 3alIPOCOB O MPEJIOCTABICHUH
MYHUIIMOAJIBHOH YCIYTH, MHGOPMAIIMOHHBIM CTEHAaM ¢ 00pa3liaMy MX 3aII0JIHCHUS 1
IIEPSYHEM JOKYMEHTOB, HCOOXOIMMBIX JUISI PEIOCTABICHUS KaXKJIOM MYHUITMIIAJIbHON
YCJIYTH, Pa3MEIIEHNUIO 1 OPOPMIICHUIO BU3YaAJIbHOM, TEKCTOBOI M MYJIbTUMEIUNHON
MHGOPMAIIMH O ITOPSJIKE IPEAOCTABICHUS TaKOH YCIYTH, B TOM YHCJIE K 00SCIICUYCHUIO
JIOCTYIIHOCTH JUISI MHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C (heaepaIbHBIM
3aKOHOJATEILCTBOM M 3aKOHOIAaTeILCTBOM PecniyOauku TaTtapcTaH 0 COLUMAILHOM
3alIUTe HHBAINIOB

2.14.1. TlpenocraBneHne MyHUITUNATHHOW YCIYTH OCYIIECTBIISIETCS B 3IaHUSIX U
[IOMEILLEHUSX, 00OpyZOBaHHBIX MPOTUBOMOKAPHOH  CUCTEMOHM M CHCTEMOM
MOKaPOTYIICHUS.

Mecta mpueMa 3asBuTesied OOOPYIYIOTCS HEOOXOAMMOM MeOeNbio s
odopmIIeHUST TOKYMEHTOB, HH(GOPMAITMOHHBIMU CTCHIaMH.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparuu o
COIIMAJILHON 3aluTe WHBAIWIOB B IEJIAX OECHpEnsITCTBEHHOTO JOCTyHa K MECTY
MPEIOCTABICHUS MYHUITUTIATLHON YCITYTH 00€CTIeunBaeTCs:

1) obecmeunBaeTcss OCCHPEMATCTBEHHBIA JOCTYI HMHBAIUIOB K MECTY
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MPEIOCTABICHUSI MYHUIMNAIBHON yCIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
NepeMENICHUE B UX MpeAeIiax);

2) BHU3yalbHasi, TEKCTOBasS ¥ MyJIbTUMEIUiHas HHGOpMAIMs O TOpPSIIKEe
MPEIOCTABICHUS MYHHULMIIAIIBHON YCIYI'M pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3) COmMpOBOXJICHUE WHBAJINIOB, UMCIOIIUX CTOHKHE PacCTPOMCTBA (DYHKITUH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBMKEHUSA, U OKA3aHUE UM TTOMOIILIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHUS I1I0 TEPPUTOPHH, HA
KOTOPOM pacroioKeHbl OOBEKThl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOU
UH(PPACTPYKTYp, BXOJa B TaKh€ OOBEKTHI M BBIXOJA U3 HUX, NMOCATKUA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIIOJIb30BAHUEM Kpecaa-KOJISICKU;

5) Haiexkamiee pasMelicHHe OOOpYAOBaHHS W HOCHUTENCH WH(OpMAINH,
HEO0OXOAMMBIX JJI1 oOecredeHrsl OeCTIpensITCTBEHHOI0 JOCTYIa NHBAJIUJOB K yCIyram
C YYETOM OIPAaHUYECHUN UX )KM3HEIEATEIbHOCTH;

6) nyOimpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHON
uHpopManuu, a TakKKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyecKoin
MH(}OpMaKU 3HAKaAMU, BBINIOJHEHHBIMH pelbe(HO-TOUeYHbIM pudTOM bpaiins;

7) HOMYCK CypIOIEepEeBOIYMKA U TH(IOCYPAOIEPEBOIUNKA,;

8) momyck coOaKH-TIPOBOJHUKA TIPU HAJTHYUH JOKYMEHTA, IOATBEPIKAAIOIIECTO
ee CcreuuajpbHOoe OOydYeHHME U BblAaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOpbIE
YCTaHOBJIEHBI IPUKa30M MMUHHCTEPCTBA TpyJda U COLUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 No 386 «OO0 yTBepxkaeHun (HOpMBI JTOKYMEHTA,
MOJTBEPXKJAIOLIET0 CHEHaIbHOE O0y4YeHUEe COOaKU-NIPOBOAHMKA, M TOpsAKa €ro
BBIJIAUM.

2.14.3. TpeOoBanus B dYacTH OOeCHEYeHUS JOCTYIMHOCTH IS WHBAJIHJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIISECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MpPU MNPEIOCTABICHUM MYHULMUIAIBHON YCIyI'H, KOTOpbIE
yKazaHbl B mnoamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM UM CpPEIACTBAM, BBEJAEHHBIM B JKCIUTyaTallMIO WIU
MPOIIEAIINM MOJIEPHU3ALNIO, PEKOHCTPYKLMIO nocie 1 urona 2016 rona.

2.15. Tloka3aTenu JOCTYIIHOCTH M KQUeCTBA MYHUIIMIAJILHON YCIAYTH, B TOM YHCJIIE
KOJIMYECTBO B3aMMOJACHCTBUM 3asIBUTENS C JIOKHOCTHBIMHU JIMIIAMH IIPH
MPEJIOCTABICHUHN MYHUIIMIIAJIHLHON YCIYTH M MX MPOJAOJDKUTEIIFHOCTD, BO3MOYKHOCTD
OJTIy4YeHHUs HHGOPMAIIMK O XOA€ MPEA0CTABICHUS MYHUILIUIIAIbHON YCIYTH, B TOM
YHCJIE C UCIIOJIb30BaHUEM UH(GOPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTE JIMOO HEBO3MOKHOCTD ITOJYYECHUSI MYHUIIMOAILHON YCIYTH B
MHOTrO(YHKIIMOHAJIBEHOM LIEHTPE OPEAOCTABICHNS TOCYIaPCTBEHHBIX U
MVYHUILMIAJILHEIX VCIYT (B TOM YHUCJIE B HOJHOM 00BEME), B JIDOOM TEPPUTOPHATLHOM
I10JIpa3ACJICHUU OpraHa MCIIOJHUTEIBHO PACIIOPSANTEIBHOI0 OpraHa MECTHOTO
CaMOVYIPAaBJIECHHUS, 110 BEIOODY 3aABUTEIS (DKCTEPPUTOPHUAILHBINA IIPUHIINI),
IIOCPEJICTBOM 3aIIpoca O IIPEAOCTABICHHN HECKOJBKUX IOCYIapCTBEHHBIX U (MIIN)
MYHUIUOAJIBHBIX YCIYT B MHOTO(MYHKIIMOHAJILHBIX IIEHTPAX IPEIOCTABICHHUS




13

FOCYJapCTBEHHBIX U MYHHUITMIAIBHBIX YCAYT, IPETYCMOTPEHHOIO cTaThel 15.1
®denepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIHN 3a1poc)

2.15.1. Tloka3zaTenssMu JOCTYIHOCTH IMPEIOCTABICHUS MYHUIIMIAIBHON yCIyru
SABJISTFOTCSL:

PAaCIIOJIOKEHHOCTh ITIOMELICHNS, B KOTOPOM BEAETCS MIPUEM, Bblada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TAaKKE IOMEILECHUM, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcueplnbIBaolel uHpopmanuu o crnocolax, MOpPAOKE U CpOKax
IPEJOCTAaBICHUS] MYHUIUNAIBHON YCIyTM Ha HMH(OpPMALMOHHBIX cTeHAaX, EanHom
nopraine, PecnyOnukanckom nopraie, o(pUuIHaIbHOM CaliTe MyHHLIMITAIIBHOTO PailoHa;

OKa3aHUE TIOMOIIM WHBaJIWIaM B TMPEOAOJCHHUH OaphepoB, MEUIAIOIINX
MOJIYYEHHUIO UMHU YCIIyT HApaBHE C IPYTUMU JUIAMHU.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpoKa MOTYICHHUS pe3ysibTaTa MyHHUIIUIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKATO0 HA HApYIICHHS aJIMUHHCTPATHBHOTO
periaamMeHTa, coBeplieHHble paboTHHKaMHu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JOJDKHOCTHBIMU Jinliamu (0e3 ydera
KOHCYJIbTAIIH):

B3auUMoOJIeHicTBUEe 3asiBUTENss ¢ paboTtHukamu Oprana wimum  MOL[ npu
IIPEIOCTABICHUM MYHHUIMIAIBHOW  YCIYyTM  OCYLIECTBJISETCA OIMH pa3 IpHU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOJMMOCTH MOJYYEHHUs pe3yibTaTa NpeloCTaBICHUS
MyHUIMnaibHou yciyru B Oprane winm MOIL[ B ¢opme sK3eMIUIsipa 371€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOKUTENBHOCT OJHOTO B3aUMOJCHCTBUS 3asIBUTENS. C JOJKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUY MYHULIUITAJIbHON YCITYTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHHUS MYHUIIMIAIBHON YCIYTH C
MOMOIIIbIO  YCTPOMCTB TOJIBIJKHON PaJUOTENC(POHHONW CBSI3U, C MCIHOJb30BAHUEM
PecnyGnukanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoje mpeaocTaBICHUS MYyHUITUTATBHOU YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTENEM B JIMYHOM KaObuHere Ha EnuHoMm moprane,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBiieHue MYHUIMNAIBHON YCIyTH OCYILIECTBISIETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MKUTEIbCTBA WJIM MeECTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOonuku Tatapctan mo
AKCTEPPUTOPUATBHOMY TPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He TPEeI0CTaBIISETCS.

2.16. Uuple TpeOoBaHMsl, B TOM YHCJE YUYUTHIBAIOMINE OCOOEHHOCTH IIPEIOCTABICHMUS
MVYHUIIMIIAJILHOU VCIVTH 10 DKCTEPPUTOPHAIILHOMY OPUHIMITY (B cay4dae, eCIN
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MYHUITUTATbHAS YCIYTa MPEA0CTABISETCS [0 AKCTEPPUTOPHUATHHOMY IPHUHIIUITY) U
0COOEHHOCTH MPEIOCTABICHHSI MYHUIIMITAILHON YCIIYTH B SJEKTPOHHOU (hopme

2.16.1. [Ipu mpenocTaBlieHWH MYHHIIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTEIb BIIPaBE:

1) monmyuyuth wuHGOPMAIMIO O TOPSAIKE U  CPOKax IMPeIOCTaBICHHUS
MYHHUIIMNIAIBHOW YCIyTH, pa3MmelieHHyro Ha EguHom mnoprane, PecnyOinkaHckom
nopraie;

2) mojmaTh 3asBJICHHE O NPEJAOCTABICHUM MYHHIIMIIAIBHON YCIYyIH M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJISl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIoNIb30BaHueM PecryOnnkaHcKoro noprania;

3) MOJY4YUTH CBEJICHUS O XOJIC BBIMOJIHCHHUS 3asABICHHNA O MPEIOCTaBICHUU
MYHUITUTIATBHOUW YCITYTH, MIOJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCyIIEeCTBHUTD OIICHKY KauyeCTBa MPEIOCTABICHUS MYHHUIIUTIATBHON YCIYTH;

5) MOAY4YUTH pe3yNbTaT MPEIOCTABIICHUS MYHHIUIAIBHONW YCIyrd B ¢dopMme
AJIEKTPOHHOTO JOKYMEHTA;

6) momath *xanoOy Ha pelieHue U aercTBue (Oe3neiicTBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHHUIIMNIAIBHBIX CIYXKAIlUX IOCPEACTBOM PecmyOinkaHCcKoro
noprana, nopraiga ¢eaepalbHON TOCYAapCTBEHHOW HWH(DOPMAIMOHHOM CHCTEMBI,
oOecreunBaroNIei mpoiecc aocyaeOHoro (BHeCyAeOHOro) o0)KajaoBaHUSI PEIICHUN U
nercTBui (Oe3elCTBYS), COBEPUICHHBIX IMPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIUNIATBHBIX ~ YCIYT OpraHaMd, NPeIOCTaBISIONIMMU TOCYJAapPCTBEHHBIE U
MYHUITUTIATBHBIC YCAYTH, WX JOKHOCTHBIMH JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMH CITY>KAIIIAMH.

2.16.2. ®opmupoBaHuE 3asBJICHUSA OCYLIECTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOMN (hOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM moptane 0e€3 HeOOXOIUMOCTH
JOTIOJIHUTEJILHOM MOJ1auu 3asBJICHUS B KaKON-1M00 UHOU popme.

2.16.3. IIpu popmupoBaHUM 3asBICHUS 00ECTIEUNBACTCS:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M WHBIX JTOKYMCHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHEHHS HECKOJIBKHUMH 3asBUTEIISIMA OJHOW 3JICKTPOHHOMN
(dbopMbl 3agBIICHUS TIPU OOpAIIEHUU 3a YCIyraMH, MPeArnojararoliiMi HaIlpaBICHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTbH Me4YaTh Ha OyMa)KHOM HOCHTEJIe KOIMHHU DJICKTPOHHON (HOPMBI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO ()OpMY 3asBIICHUS 3HAYCHHUH B
710001 MOMEHT TIO JKETaHHIO TI0JIF30BATENS, B TOM YUCJIE MMPU BOZHUKHOBEHUH OIHNOOK
BBOJIa ¥ BO3BpATe I IOBTOPHOTO BBOJIA 3HAYCHHH B SJICKTPOHHYIO (POPMY 3asIBICHUS;

5) 3amonHeHWe TMoyiel DJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajla BBOJA
CBEJICHUI 3adBUTEJIEM C MCIOJIb30BAHUEM CBEICHUH, pa3menieHHbiXx B ECUA, u
CBEJICHUH, OIMyOJMKOBAaHHBIX Ha PecmyOnuMkaHCKOM MopTajie, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINYI U ayTeHTU(UKAITUY;
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6) BO3MOXXHOCTh BEPHYTHCS Ha JIIOOOW W3 3TAIOB 3aIOJHEHHS 3JICKTPOHHOU
dbopMbI 3asBIeHHS 0€3 OTEpHU paHee BBEACHHON MH(POpMAIIH;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBJICHUSM B
TEYEHUE HE MEHEE OJTHOTO T0/a, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBICHUSIM - B
TEYEHUE HE MEHee 3 MecsIIeB.

2.16.4. 3anuce 3asButeneit Ha npueMm B MOIL] (nanee - 3anuch) OCyIECTBISETCS
nocpenctBoM PecrybnukaHckoro noprana, renedona KoHTakT-nenrpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE JIs
npuema J1aTy ¥ BpeMs B MpejiesaX YCTaHOBICHHOTO B MHOTO(YHKIMOHATBLHOM LIEHTPE
rpaduka npuema.

3anuch Ha OMpPENEICHHYIO ATy 3aKaHYMBAeTCs 3a CyTKH J0 HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopTana 3asBUTEII0 HEOOXOAWMO yKa3aTh 3alpaliiBaeMble CHCTEMOW JaHHBIE, B TOM
qHcIe:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

XKeTaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOILIWI 3asBUTENb IPU
MIPEABAPUTEIILHON 3alUCH, JIOKYMEHTaM, MPEJICTABICHHBIM 3asBUTENIEM NPU JTUYHOM
npueme, MpeBapuTeNIbHAas 3alUCh aHHYJIUPYETCS.

[Ipu ocyiiecTBIEHUH NPEIBAPUTEIHLHON 3aMKMCH 3asBUTEII0 OOeCreynBaeTCs
BO3MOXXHOCTh pacliedaTarh TaJOH-TIOATBEpXKIeHue. B ciydae, eciam 3asBUTENb
COOOIIMT aapec AJIEKTPOHHOW TOYTHI, HA YyKAa3aHHBIM aJpec TaKKe HampaBiseTCs
nHpOpMaIUs 0 MOATBEPKICHUN TTPEABAPUTEIIEHON 3alMCH ¢ YKa3aHUEM JaThl, BpEMEHU
U MEcTa Mpuema.

[Ipu ocymecTBIeHNH TPEIBAPUTEIHHON 3alUCH 3asgBUTENh B 0053aTeIHLHOM
nopsiike MHHOPMHUPYETCS O TOM, YTO MPeABAPUTEIbHAS 3aMMCh AHHYJIUPYETCS B ClTydae
€r0 HEeSBKH T10 UCTEUEHNHU |5 MUHYT C HA3HAYEHHOTO BPEMEHU TIpHUeMa.

3asBUTENH B JIF000€ BpeMsl BIPaBe OTKA3aThCs OT MPEIBAPUTEIHHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCHCTBUM, KpPOMeE
MIPOXOXKJICHUS UJICHTU(DUKAIIMY U ayTeHTHU(UKAIIMK B COOTBETCTBUU C HOPMATUBHBIMU
paBoBbIMH akTaMu Poccuiickonn ®Penepanuu, ykazaHus UeId NPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHHUIM, HEOOXOIUMBIX ISl pacueTa IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, nocjie10BaTeJIbHOCTb U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS A IMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH dopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(yHKIMOHAJIBbHBIX LIEHTPAX
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. IlpegocraBneHre MyHHUIMIAILHON YCIYTH BKIIIOYAET B ce0s CIEIyIOIINe
aMUHUCTPATUBHBIE MTPOLIEAYPHIL:

1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHUE KOMIUICKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

4) paccMOTpeHHE IOKYMEHTOB KOMUCCUEN

5) moaroroBka pe3yyibraTa MyHHIIUIIATBHON YCIYTH,

6) BeIIaua (HanpaBICHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUIIUTIAIEHOW YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHOoBaHMEM Hayajla BBINIOJHEHUS aJMHHHACTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENs MO BOMNPOCAaM, CBSI3aHHBIM C IIPEIOCTaBICHUEM
MYHULMIIATIBHOU YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOU MPOLIEAYPBI, SBIIAECTCA:

npu obpamienuu 3asBurens B MOIL] — paborauk MOI];

npu oOpatieHnu 3asButeist B Oprad — INIaBHbIN CHEUANIUCT OTJIe]a TOPOACKOTO
xo3stiictBa Mcnonkoma r.A3HakaeBo (Jajee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAAKE W CPOKax
MPEAOCTaBICHU MYHHIMNAIbHOW ycayru B MO®PIL[ nuyHo w mno tenedoHy u
AJIEKTPOHHOM TOYTE.

PabotHuk M®IL[ koHCYIbTHUpYET 3asBUTENA, B TOM YHCIIE MO COCTaBy, (opme
MPEACTABISIEMON JOKYMEHTALMH U JIPYTUM BOMPOCAM ISl MOTYYEHUS] MYHULIUNTATIbHON
YCIIYTH.

3asBUTENIb MOXET IMOJIyYUTh MHPOPMALUIO O TMOpPSAKE MperoCTaBICHUs
MYHUITUTIATIBHOM yCIyTu Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
KOHCYJIbTAallsl MO COCTaBy, (opMme MpeacTaBIsieMOd [TOKYMEHTAalluh W JIpYrHuM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTYYEHHS] MYHULIMITAJIbHON YCITYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThea B OpranH no TtenedoHy M 3JIEKTPOHHOU
MouTe, a TaKKe IMOJYyYUTh KOHCYJNbTAalMI0 Ha PecmyOnukaHckoM mnoprane, caite
Oprana o nopsIKe U CpoKax MPEAOCTaBIECHNSI MyHUIUITAIIBHOW YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopMe MpeaCcTaBIsIEeMON TOKYMEHTAUHA U APYTHUM BOMPOCAM JJIs MOJIYYECHUS
MYHULIMITAJIIHOU YCIIYTH.
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JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asgBUTENI B COOTBETCTBMM C TpeOoBaHUsSIMU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
periameHTa.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS NOCTYIUICHUS OOpallieHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBJIIFOTCH:
KOHCYJIbTAlUM 10 COCTaBy, (opMe IMPEICTaBIAEMON JOKYMEHTAallud U JApPyTruM
BOIpPOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.3. IlpuHsATHE N PACCMOTPEHUE KOMIUIEKTA TOKYMEHTOB,
MIPE/ICTABJICHHBIX 3asSBUTEIEM

3.3.1. IlpueM NOKYMEHTOB JiJIsl MPEAOCTABICHHUS] MyHUIIMIAIBHOW YCIYTH 4Yepe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs) ooOpamaerca B M®I] ¢ 3anmpocom
O TPEeNOCTaBICHUM MYHULMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

oIpenenseT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY ITOJHOMOYHMI JIMLIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOJAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA;

3aIoJHSET IEKTPOHHYI0 dhopmy 3asiBieHus: B AUC MDI];

Opy  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B OyHKTEe 2.5
aAMUHUCTPATUBHOIO  pEerjiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatsiBaet 3asaBieHue u3z AUC MOLI;

NepeIaeT 3asiBUTENI0 HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MONKUCAHUs CKaHUPYET noanucanHoe 3asasienue B AIC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IpEICTaBICHHbBIE B AJIEKTPOHHON (popme
WIM 3JIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
b1 (S0) (o1

BO3BpaIaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)KHbBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMVHHCTPAaTUBHBIE NPOLEAYpHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynbpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ Hampapisier nNakeT [JOKYMEHTOB, MPUHSATHIX OT
3asiBuTeNsl B OpraH B 3JeKTpOHHOU (hopme (B cOCTaBe MAKETOB AJIEKTPOHHBIX JEN) B
TEYEHUE OJHOro paboyero AHS €O JHS OOpalieHusi 3asBUTENIE B CTPYKTYpHOE
nonpasznencaue MOL.
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Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE [I€J0), HampaBiieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAIBHOM YCIYyTH B
aeKTpoHHOM hopme yepe3 PecnyOnrkaHnckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
clenyIouue AeHCTBUS:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (GOopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEJICHMS,
HE00X0AMMbIE U 00s13aTEbHBIE ISl IPEIOCTABICHUS MyHHUIIUIIAIBHON YCIIyTH;

NPUKPEIUISIET JOKYMEHTHI B 3JEKTPOHHOW ()OpPME HIIM 3IJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B 3JIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIICHHBIX CBEJIECHUW  (yCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxuMaet
COOTBETCTBYIOIYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIEKTPOHHOE 3asBJICHUE MOJIUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
NyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,;

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOTHYECcKast MpoBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCSL TOCJI€ 3alOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJEeH 3JIEKTPOHHON
dbopmbl 3asBiaeHus. [Ipu BBIABICEHHH HEKOPPEKTHO 3aMOIHEHHOTO MOJISl AJIEKTPOHHOMN
(GbopMbl 3adBIICHHS 3asBUTEIb YBEIOMIISIETCS O XapakTepe BBISIBICHHOW OLIMOKH U
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOIICHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOU (hopMe 3asBIICHHUS.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHHUCTPATUBHBIX  MPOLEAYP  SIBIISFOTCS:
AIIEKTPOHHOE JIeJI0, HampasjieHHoe B OpraH HOCPENCTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJECHUCTBUA.

3.3.3. PaccmoTpenune koMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHWEeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHOW MPOIETYpPhI
ABJISIETCSl TIOCTYIUICHHE 3asBJIICHUS M HHBIX JIOKYMEHTOB, HEOOXOIMUMBIX ISt
MPEIO0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

JomKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS TJABHBIM CHEUAINCT OTAENa FOPOJACKOTO
xo3siiicTBa Mcnonkoma r.A3HakaeBo (fajnee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MIPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparlieHus 3asaBUTENS C 3asiBiIeHreM B Oprax:
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OTIpeIeIsIET MPeIMET OOpaIICHIS;

YCTaHABJINBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOJIUT TIPOBEPKY MOJTHOMOYHH JIUIIA, TIOIAIOIIETO TOKYMEHTHI;

MPOBOJIUT TIPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBAaHWSAM, yKa3aHHBIM B
NyHKTe 2.5  agIMUHUCTPATHBHOTO  pPErJIaMEeHTa,  MPOBEPKY  COOTBETCTBHS
NPEICTABICHHBIX  JOKYMEHTOB  yCTAHOBJICHHBIM  TpeOOBaHHMSIM  (HaJIekKaIiee
oopmiieHHe KOMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOTYHCTOK, MPHUITHCOK,
3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX MCIIPABIICHHIA);

3allOJIHAET  AJICKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAITMOHHON CHCTEMe, MpeIHa3HAUYCHHOW ISl OKa3aHWS TOCYIapCTBCHHBIX H
MYHUITUTIATBHBIX YCITYT;

Opyu  TPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TyHKTEe 2.5
aIMUHUCTPATHBHOTO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX IOKYMEHTOB;

pacreyaThIBaeT 3asiBICHUE;

TIepeIacT 3asBUTEIIO Ha IPOBEPKY U TOAMKICAHNCE,

MOCJIC TTOAMKMCAHNS CKAaHUPYET MOANMCAaHHOE 3asBICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJAapCTBEHHBIX U MYHUIUIAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJICKTPOHHOW (OpME WM 3JICKTPOHHBIE 00pasbl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAIllA€T TOJNUCAHHOE 3asBICHUE M OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Haawmums OCHOBaHWHU JUTsl OTKa3a B MpUEME JOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TMPHUEM JOKYMCHTOB, YBEIOMIIICT 3asBUTEIS O HAIHYWN
MIPENSATCTBUAN U TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTBI C OOBSICHEHUEM
coJiep KaHusl BBISIBJICHHBIX OCHOBAHHMH JIJIsl OTKa3a B MpUEMe JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, IOCIIC
MOCTYIICHUS JOKYMEHTOB Ha PaCCMOTPCHHUE

MIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYPOH JIeTT M CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNHUBIINE DOJICKTPOHHBIC Jiella, B TOM YHCIE MPHIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBHM JNEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
nocpeAcTBOM oOpamenuss k EamHomy mopramy (B choydae, €Clid 3asBHUTENEM

MPE/ICTABIICHbI AIIEKTPOHHBIE JOKYMEHTHI, MO/ANKUCAHHbBIE YCUJICHHOM
KBATM(PUIUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).
[Ipun HaJIM4uu OCHOBAaHH, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PpETJIaMEHTa, IOJTOTABIMBAECT IPOCKT pEIIeHUs 00 OTKa3e B
npueMe TOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

B cmnydae, ecnmu B pe3yiabTaTe NPOBEPKH YCUIJIEHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOJIOJEHNE YCJIOBUM €€ JEUCTBUTEIBHOCTH,
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MPOEKT pelIeHus: 00 OTKa3e JOJKeH colep)kaTh MyHKThl cratbu 11 denepampHOTrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JJISl €TI0 MIPUHSTHS.

[Tpoexkt pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTABIICHUS MYHULIMIMAIBHONW YCIYTH, C yKa3aHMEeM MpHYMH OTKa3a (B ciydyae,
€clli OCHOBaHMA JUId OTKaza B TpUeME JIOKyMEHTOB, HEOOXOAMMBIX JJIst
HpPEAOCTaBICHUS] MYHHMIMIAIBHOW YCIYTH, CBSI3aHBl C HApyIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHHUS IJIi OTKa3a B TpUEME JIOKyMEHTOB
JOJDKHBL collepKaTh HMH(OPMAIMI0 O HAMMEHOBAaHMM JOKYMEHTOB (MH(OpMAaIum,
CBE/ICHUIl), KOTOpbIE HE TMPEACTaBICHBI, COJEpXKAT HEJOCTOBEpHbIE U  (WJIH)
HIPOTUBOPEUYHBBIE CBEICHUS, 0(DOPMIICHBI C HAPYIICHHEM YCTaHOBICHHBIX TPEOOBAHUH),
HAIPABIIETCS HA COIVIACOBAaHUE B YCTAHOBJIEHHOM TMOPSIIKE MOCPEICTBOM CHCTEMBI
3JIEKTPOHHOIO TOKYyMEHTO000pOTAa.

CornacoBaHue TpoOeKTa pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOMUMBIX JJISi TPEJOCTaBICHUS MYHUIIMIAIBHON YCIYTH, OCYIIECTBISETCA B
MOpsIKE, MPETyCMOTPEHHOM IyHKTOM 3.6.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnayuae oOTCyTCTBHS OCHOBaHUUM /s OTKa3a B TMpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOTO pETJIAMEHTA, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabOYero JHsA CO JHS
NOCTYIUICHHUS 3asBJICHUS, HANPABJISIET 3asIBUTEI0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEIOMJICHHE O MOCTYIJICHUH 3asBJICHUS, COJAEpIKalllee BXOASIIUN pEerucTpaliMOHHbIN
HOMEp 3asBJICHMs, AATy IOJy4YE€HUs 3asBJICHUS, NE€PEUYCHb HAMMEHOBaHUM (ailyos,
IIPEJICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJY4YEHHUS pe3ysbTara MyHULUIAIbHON
yCIIyTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHMYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKUME C MCTOIh30BaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBI, MpEIHA3HAYCHHOW HJIsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIMTIATIBHBIX YCIIYT.

3.3.3.5. AQMuHHCTpaTHBHBIC TPOIEAYPHl, yCTaHABIMBAEMbIC MTyHKTOM 3.3.3
aJIMUHACTPATUBHOTO PETJIAMEHTA, BBITIONHSIOTCA B TEUEHHE OJHOTO pabodero JHS CO
JHSI TIOCTYTIJICHUS 3asBJICHMSI Ha PACCMOTpPEHUE.

Pe3ynbraraMu BHIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIJISIOTCS: PUHATHINA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM NMPOEKT pelIeHus 00 OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEIOCTABIICHUS] MyHUIIUIIAJIbHON YCITyTH.

3.4. HampaBieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
MPEIOCTABICHUN MYHUIIMTIAIBHON YCIIyTH

3.4.1. OcHOBaHMEM HayaJia BBIIOJHEHUS AJIMUHUCTPATUBHON MPOLELYPHI
ABJISIETCSl TOJYyYEHUE AOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHON MpOLIENYpbl, OT JOHKHOCTHOTO Jinla (paboTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEISL JJOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIEAYPHI, ABJISIETCS TVIABHBIM CHEUAIHNCT OTIENIa TOPOACKOTO
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xo3siicTBa Mcnonkoma r.A3HakaeBo (Jajnee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
HaIlpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 HANPaBICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OpMHUpPYeT W HAmMpapisieT B 3JICKTPOHHOU (opMe MOCPEIACTBOM CHCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOJACHCTBUSL (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HWHBIMH CIOCO0aMHU) 3ampoChl O MPEIOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO pErIaMeHTa.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAaHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MPUHATHS 3asIBJICHUS Ha PACCMOTPEHUE.

PesynpTaTaMy  BBINOJSHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTH U (WJIM) NOJBEJIOMCTBEHHBIE OpraHaM BJAaCTU
OpraHU3ali{ 3apOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHUBIIUX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpallliBaeMble JTOKYMEHThl (MH(OpPMALMIO) WIA HAIOpaBISIIOT
YBEIIOMJICHHUSI 00 OTCYTCTBHM JIOKYMEHTa M (Wid) MH(OpMaluM, HEOOXOIUMBIX JIs
MPEA0CTABICHUS MyHULIMTIAIBHON YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJMUHHCTpPaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE IIATH JHEM €O JHA IOCTYIUICHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpraHU3alyio, MPEIOCTABIAIOIINE JOKYMEHT U HH(pOpMaluio,
€CJIM MHBIE CPOKHU MOJTOTOBKM M HAIPABJICHHUsI OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHbI (eJepaJbHbIMU 3aKOHAMM, IPABOBbIMU akTamu IlpaBurenbcTBa
Poccuiickoit @enepanun U NPUHATHIMA B COOTBETCTBUU C (peiepaibHbIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMu PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOMMBIE JJIsl MIPEAOCTABICHUS MyHULMIIAIbHON YCIyTH,
00 yBeOMIIEHHE 00 OTKa3e, HaIllpaBJCHHBIE TOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEJOMCTBEHHBIX 3aPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBlieHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

NOJIy4aeT 3alpalllBacMble Ye€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEACHHS), HEOOXOAWMBbIE [UIs NPEIOCTaBICHUS
MYHMIIMIIAJIBHOW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKYMEHTa U
(wn) uadopmanuy;

npu HaJIM4UA OCHOBaHMII, MIPELYCMOTPEHHBIX YHKTOM 2.7.1
aJIMMHHUCTPATUBHOIO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
MpueMe J0KYMEHTOB, HEOOXOAUMBIX JJIs MTPEAOCTABICHUS MyHUIIUIIAIBHON YCIyTH.

[IpoekT pemieHus 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUS MYHUIUIIAIBHON YCIYrd, C yKa3aHWeM IMpPUYUH OTKa3za (B ciyuvae,
€CIM OCHOBaHMS [JIsi OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHUS MYHUIMIIAIBHOM YCIYI'H, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsi OTKa3a B MpHUEME JOKYMEHTOB
JOJDKHBI  COJepKaTh MH(GOPMAaLMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIuH,
CBEJICHMI1), KOTOpbIE HE NPEACTABICHbI, COJEpPkKAT HEAOCTOBEpHbIE U (WUJIN)
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MPOTUBOPEUYUBBIEC CBEJICHUS, O(DOPMIIEHBI C HAPYIIIEHHEM YCTAaHOBJICHHBIX TPEOOBAHU),
HAIpPAaBIIETCS HA COIVIACOBAaHUE B YCTAHOBJIEHHOM TMOPSAKE MOCPEICTBOM CHCTEMBI
3JIEKTPOHHOIO IOKYMEHTO000pOTAa.

CoryacoBaHre TMpOEKTa pEIIeHHs 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOIUMBIX [UISI TPEJOCTaBICHUS MYHUIIMIIAJIBHON YCIIyTH, OCYIIECTBISETCS B
HOpsZIKE, TPEAYCMOTPEHHOM ITyHKTOM 3.6.3 aIMHHHUCTPATUBHOTO PETJIaMEHTa.

AJMHMHUCTpaTHUBHBIE TPOLEAYPbI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHB MOJIyUYEHUS CBEJICHHI 10 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbraTamMy  BBINOJHEHUS ~ QJMUHUCTPATHBHBIX  MPOLEAYp  SBISIOTCS:
JTOKYMEHTHI (CBEICHUS), HEOOXOAUMBIE AJISl TPEAOCTABICHHUSI MyHULIUTIAIILHOW YCIYTH,
NpOeKT pemieHUss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX  MJis
MPEIOCTABICHUSI MyHUIIUIATbHON YCIYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIMYMM TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHHUIIMIIAJTBHBIX YCIOyr, B TOM UYHCJIE C MOMEHTAa pETUCTPAlliU 3asBICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pErJIaMEHTa.

3.4.6. MaxkcumanbHbIi CPOK BBINOJHEHUS aJMHUHUCTPATUBHBIX IPOLELYP,
yKa3aHHBIX B MyHKTE 3.4 aMMHHUCTPATUBHOIO PETJaMEeHTa, COCTABIIAET IATh pabounux
THE.

3.5. PaccMoTpenne 10KyMEHTOB KOMUCCUEHN

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEIYpPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOJMMBIX s
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJAMUHUCTPATUBHOM
MpOLENYpPbl, SBISETCS TJIABHBIN CHEHUATUCT OTAeNa TOPOJCKOro XO03icTBa
Hcnonkoma r.A3HakaeBo (fanee - TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MOJATOTOBKY
pe3ynbTaTa MPeoCTaBICHUS MyHUIIUTIAIBHON YCIIYTH).

3.5.2. JomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOJATOTOBKY pe3yjbTara
MPENOCTaBIECHNS MYHHUIIUTIATbHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIN KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH;

IpU BBISIBJICHUM OCHOBAaHMM JUIsi OTKa3a B NPEAOCTABICHUU MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOTO pErjiaMeHTa, MOArOTaBIMBAET
3aKI0YeHrue 00 OTKa3e B NPEIOCTaBICHUU MYHUIIMIAIBHOM YCIYTH; KOMIUIEKTYET
JTOKYMEHTHI ((hopMHUpYET fiena);

B Cllydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEIOCTaBICHUN MYyHUIIUNIATbHON
YCIyTH, NOPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pErjaMeHTa, Io
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB, HEOOXOOUMBIX I  MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, KOMIUIEKTYET IOKyMEHTHI ((popmupyer aena);

HampaBsiisieT Cc(GOPMUPOBAHHBIE Yy4YeTHbIE [ela CeMeld Ha paccMOTPEHHE
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0OIIIECTBEHHOM KIJIUIITHON KOMHUCCHUY (J1ajiee — KOMHUCCHS);

AIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pabOovero JIHS.

PesynbraTaMu  BBITIONHEHWS  aJAMHHHCTPATUBHBIX  MPOILEIYp  SBISIOTCS:
HaIpaBJICHHbIE B KOMUCCHUIO YUETHBIE JIeTia.

3.5.3. CekpeTapb KOMUCCHH OCYILIECTBIISCT:

U3Y4YeHHUE TOCTYMUBIINX IOKYMEHTOB;

Ha3HAYEHHUE JHS 3ace/laHns KOMHUCCHH;

U3BEIICHUE YJICHOB KOMUCCUU O JTHE 3aCE/IaHUs KOMHCCHH.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pabOovero JIHS.

PesynbraTaMu  BBITIONHEHWS  aJAMHHUCTPATUBHBIX  MPOMEAYp  SBISIOTCS:
M3BEIIIEHUE YJICHOB KOMUCCHU O JaTe 3aceqaHusl.

3.5.4. Komuccruss Ha CBOEM 3acelaHMM Ha CBOEM 3aceaHWM paccMaTpUBaCT
YYETHOE JIeJI0 ¥ MPUHUMAET PEIICHNE O pa3pelieHnyu oOMeHa 1l 00 OTKasze.

Pe3ynbraTaMu BBITOTHEHHUS aJMUHUCTPATHBHBIX MPOIEAYP SABISIOTCS. PEIICHUE
0 pa3zpernieHuu ooMeHa uiau o0 oTKase.

3.5.5. Cekperapb Komuccuu 0hopMIIIeT pelieHrne KOMUCCUU B (popMe MPOTOKOJIa
(2 sx3emILIspa) ¥ IepeaaeT Ha MOIMUCH YWieHAM KOMUCCHH.

PesynpTaTaMu  BBINOJHEHUS  QJAMHUHUCTPATUBHBIX  MPOILEAYP  SBISIOTCS:
nepelaHHOE Ha MOJIUCH 3aKII0OUCHHE.

3.5.6. UneHbl KOMUCCHU MOJIMCHIBAIOT MPOTOKOJI U HAIPABJISIIOT CEKPETapIo.

AJMUHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBlIMBaeMble MyHKTamu 3.5.4 — 3.5.6
HacTosIero PernamenTa, BRIOTHSAIOTCSA B TEYSHHE OJTHOTO pabOYero JIHS.

PesynbraTaMu  BBITIOJHEHWS  aJAMHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
3aKJIIOUEHUE, MOANMMCAHHOE YJICHAMH KOMHUCCHUH.

3.5.7. Cekperapp KOMHCCHHM HANpaBIlsSeT MPOTOKOJI KOMHCCHHU JOJDKHOCTHOMY
JMITY, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJibTaTa MPEJOCTaBICHUS MYHUIIUIAIBHOM
YCIYTH.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAaHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero JTHs.

PesynbpTaT mporneaypsl: MpOTOKOJ KOMUCCHU W YYETHOE J1eJ0, HalpaBJiICHHbBIC
KOMUCCUM JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a TIOATOTOBKY pe3yibTaTa
MIPEIOCTABIICHUS MYHUITUTIATLHOM YCITYTH.

3.5.8. Ucnonnenue npouenyp, ykasaHHbIX B MyHKTe 3.5.2 aAMHUHHCTPATHUBHOIO
periiaMeHTa, TpU HATWYUM TEXHUYECKOM BO3MOXXHOCTH  OCYIIECTBISIETCS B
aBTOMATUYECKOM PEKHUME C MCIMOJIb30BaHNEM aBTOMATHU3UPOBAHHON MH(DOPMAIIMOHHON
CHUCTEMBI, TPEAHA3HAYCHHOW [II1 OKa3aHWUS TOCYJApPCTBEHHBIX W MYHHITUIATBHBIX
YCIIYT.

MakcuManbHBIA CPOK BBIMOJTHEHUS aIMUHUCTPATUBHBIX NPOIIEAYP, YKa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATHBHOTO PETJIaMEeHTa, COCTaBIsAET 4 pabounx IHS.
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3.6. [ToaroroBka pe3ynbraTa MyHULIUIATBHON YCIYTH

3.6.1. OcHoBanueM Hayana BBINOJHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCS IOCTYIUIEHUE OT CEKpeTapsi KOMUCCUU 3aKIOYEHUSI KOMUACCHUHU.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE aJIMUHUCTPATUBHOM
OpOLEAYpPbl, SABISETCA TJIaBHBIN CHELMAIUCT OTJAeNa TOpPOJCKOrO XO35HCTBA
Hcnonkoma r.A3HakaeBo (fajiee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3yJibTaTa NpeJoCTaBICHUS MyHUIIMIIAIBHON YCIIYTH).

3.6.2. JIoKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3ysbTara
[PEIOCTABICHUS MYHULIUIIATbHON YCIYTH:

TOTOBUT MPOEKT IOTOBOPA;

TOTOBUT MPOEKT PACTIOPSHKEHUS O pa3pelieHu 0OMeHa (fajiee — paclopsHKeHHE ).

B ciydae mpuHATHS KOMHCCHEH pellleHus 00 OTKa3e B BbIAAaue pa3pelieHusi Ha
0OMEH TOTOBUT IPOEKT MUChbMa 00 OTKa3€ B MPEJOCTaBICHUN MYHULIUIIAIBHON YCIYrU
(manee — mUCHMO);

HalpaBJsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPEeIOCTaBICHUS
MYHULUIIAIBHOM YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI JJIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHHUCTpPAaTUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO paboyvero THs.

Pe3ynbraramMu BBINOIHEHUS] aJMUHUCTPATUBHBIX MPOLETYP SBISIOTCS: IPOEKTH,
HaIpPaBJICHHBIE HA TOJIHCH.

3.6.3. CoryacoBanue u TMOANMCAHUE TPOEKTa pe3yJbTaTa IPEIOCTABICHUS
MYHHULIMIIAJIBHOW  yCIIyrW  (Zajee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JEICHUsl, OTBETCTBEHHOI'O 3a MOJATOTOBKY
pe3yJbTaTa MyHHUIUMIIAJIBbHOM yCiyru, PykoBonurenem Oprana.

[ToaroToBiIeHHBIE MPOEKTHI TOKYMEHTOB, UMEIOLIUE 3aMeUyaHus, BO3BpAIIAlOTCs
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe€3yJbTaTa MYHULUMAIbHON
yciyru. [locne ycTtpaHneHus: 3aMe4aHUM MPOEKThl TOKYMEHTOB MOBTOPHO IMEpEAaroTCs
JUTSL COTJIACOBAHUSI M TTOATMCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
COOIIOICHHE AIMUHUCTPATUBHOTO pErJIaMEHTa JOJDKHOCTHBIMM Jinnamu OpraHa B
YacTU CPOKOB BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOIENYpP, UX MOCIEI0BATEILHOCTU U
MOJIHOTHI, HAJIWYMS COTJAaCOBAHMN YIMOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTA.

B ciydae BbIsSIBI€HHS ~ HapylleHHMH B  YacTH  CPOKOB  BBINOJIHEHUS
aJIMMHUCTPATUBHBIX TPOILENYp, UX IOCIEIOBATEILHOCTH W MOJHOTHI PykoBoauTenb
Oprana HHAIIMUPYET TIPUBIICYCHUE K OTBETCTBEHHOCTH JIUII, IOMYCTUBIIUX HAPYIICHMUS,
B COOTBETCTBHUU C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO pErilaMeHTa.

AJMUHUCTPATUBHBIC TPOLEAYPH, YCTAHABIMBAEMBbIC HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

PesynpraramMu  BBIMTOJIHEHUS  aMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
MOJANKUCAHHbIE JOTOBOP M YTBEPXKIECHHOE PACIOpPSDKEHHE WIIM pelieHre 00 OTKasze,
HaIpPaBJIEHHBIE HA PETUCTPALHIO.
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3.6.4. Vcnonmnenue mporeayp, yKa3aHHBIX B TnyHKTax 3.6.2, 3.6.3.
aJIMHHACTPATHBHOTO  pErjaMeHTa, TMPH HAIMYHAH TEXHUYECKOH BO3MOXKHOCTH
OCYIIIECTBIISICTCS B aBTOMATHYECKOM PEKUME C MCIIOIh30BAaHHUEM aBTOMATH3UPOBAHHOM
WH(POPMAITMOHHONW CHCTEMBbI, NPEIHA3HAYCHHOW JJI OKa3aHWs TOCYJAapCTBEHHBIX H
MYHUIUITATBHBIX YCIIYT.

MaxkcuMabHbIA CPOK BBITIOJIHECHHUS aIMUHUCTPATUBHBIX TPOIICTYD, YKa3aHHBIX B
nyHKTe 3.6. a/IMUHUCTPATHBHOTO PETJIaMEHTa, COCTABIISAET JIBA paOOYMX JTHEH.

3.7. Beinaua (HampaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIAILHON YCIyTH

3.7.1. OcHoBaHMEM Hayaja BBIMIOJHEHUS] AJMUHUCTPATHUBHON MpOLIETypbI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBIIIOJIHEHHE
aAMUHUCTPATUBHOM MPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOIIETO MPEIOCTaBICHUE
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
MPOLEYpPHl, SBISETCS TJIABHBIN CHEUUAINCT OTAeNa TOPOJCKOro XO034iCcTBa
Hcnonkoma r.A3HakaeBo (Hajee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIady
(HampaBJieHHE) TOKYMEHTOB).

3.7.2. JIoJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblJady (HAampaBJeHHE)
JOKYMEHTOB:

o0ecrieunBaeT  pErucTpalld U  BHECEHME CBEACHUW O  pe3ysbTare
IIPEIOCTABICHUS MYHULMNAIBHON YCIYIM B IIOJCUCTEMY BEICHHS JTOKYMEHTALUU
aBTOMATHU3UPOBAaHHOW MH(POPMAIMOHHON CHCTEMBI, MPEIHA3HAYEHHOW U1 OKa3aHUs
roCyJapCTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYT;

U3BENIAET 3asBUTENA (€ro MPEACTaBUTENS) CHOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3ynibTaTe NMpeJoCTaBICHUS MYHULMMNAIBHONW YCIYIM U O BO3MOXKHOCTH MOJTYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMNTAIBHOM ycinyru B Oprane win B MOL.

WcnonHenne  mpoueAyp OpH  HAIMYUKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3MPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM I OKa3aHWs TOCYJapCTBEHHBIX M
MYHUIUTNAIBHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJIHSIOTCS B TEYEHHE OJHOrO paboyero AHA CO JHS TMOANMCAHUSA JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToM IIPEIOCTABICHUS MYHUIUIATBHON YCIIyTH,
YIOJTHOMOYCHHBIM JIOJKHOCTHBIM JIntioM Oprana (Opranom).

Pe3ynpTraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
pa3MeIlEeHNE CBEACHHI O pe3yJbTaTe IPEAOCTaBICHUS MYHULMNAIBHON YCIyI'HM B
MHQOPMAITMOHHBIX CHCTEMax, U3BEIIEHUE 3asBUTENS (€ro MpeaCTaBUTENsA) O
pe3ynbTaTe NPeOCTaBICHUS MyHUIIMITAIIBHON YCITYTH U CIIOCO0AX €ro MOJy4YeHHUs.

3.7.3. Tlopsamox Bblgaud (HampaBleHUs) pe3yJibTaTa MPeJaOCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.7.3.1. IIpu oOparnieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHUIMUIAIBHOW yCIyTu B
MOILI, pabotHuk MOIL] BbIIaeT 3asgBUTENIO0 PE3YJbTAT MYHULUIAIBLHON YCIYrH B
dbopMe HsK3eMmIuIsipa BJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3asBUTEISI BMECTE€ C 3K3EMIULIPOM 3JEKTPOHHOTO JIOKyMEHTa Ha
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OyMa)XHOM HOCHTENIE €My NPEIOCTaBISETCS SK3EMIUIAP AJIEKTPOHHOIO JIOKyMEHTa
MyTEM €ro 3alicH Ha ChbeMHBIM HOCUTENh MH(OPMALIUK WM HAMPABJICHUS HK3eMILIIpa
ANEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOW moute B aapec 3aasurensd. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HWHMOPMAMM WM HAMpPaBICHUU OHK3EMIUISIpA 3JICKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISIP JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON IMOYTEe HUACHTHYHOCTh TaKOTO SK3EeMILISpa
ANIEKTPOHHOTO JOKYMEHTAa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPSETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJb30BAHUEM YCUIICHHOU
KBUTU(QUITUPOBAHHOMN AJIEKTPOHHOM TOJIIUCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBIIIOJIHSIIOTCS. B TOPSIIKE OYEPENHOCTH, B JIEHb MPUOBITHS 3asBHUTENS B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsel MOII.

Pe3ynpTaTaMy BBINOTHEHUS! aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(akTa BbIIauM pe3yJibTaTa MpeAOoCTaBiICHUS MyHHUIUMNaIbHOU yciayru B AVUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.7.3.2. Tlpu oOpaieHun 3asBUTENS 3a PE3ylIbTaTOM MYHHUIHUMAIBHOW yCITyTH
yepe3 PecnyOnukaHCKuMi mOpTan 3asgBUTENIO B JIMYHBIA KaOWMHET aBTOMATHYECKU
HAIpaBJIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIIOIIETOCS — PE3yJIbTaTOM

MpPEeI0CTaBICHUS MYHUITUTIATEHOM YCIIyTH, MOAMUCAHHBIN YCUJICHHOU
KBATHU(UIIUPOBAHHON SJIEKTPOHHON MOJIUCKHIO0 YITOJHOMOYEHHOTO JTOKHOCTHOTO JIMIA
Oprana (Opranom).

AJMUHUCTpAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBACMble HACTOSALIMM ITYHKTOM,
BBIIIOJIHSFOTCS B JI€Hb IOJNMCAaHUS JTOKYMEHTA, MOATBEPKIAOIIET0 IPEIOCTABICHUE
(0TKa3 B MPEAOCTABICHUH) MYHULIMITAIIBHOW YCIYTH, YIOJIHOMOYEHHBIM JTOKHOCTHBIM
nutoM Oprana (Oprasom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HarpaBjeHue (IpeloCTaBiIEHUE) C HCIONb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHNE MYHULIMITAIBHOW YCIyTH
(B TOM 4mcCi€ OTKa3 B MPEAOCTABICHUN MyHULIMTIATBHON YCIYTH).

3.7.3.3. IIpu oOpatieHuu 3asiBUTENS 32 pe3yIbTaTOM MYHHIIMITATLHOW YCIYTH B
OpraH, JAOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAIpaBlIEHUE) JOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yNbTaT MyHULUNANbHOW yciayru. [lo TpebGoBaHuio 3asBUTENS
BMECTE C DJK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
IIPEAOCTABIIAETCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA IyTEM €0 3allMCH Ha ChbEMHBIN
HOCHUTEb MH(POpPMAIMN WM HaNpaBlIEHUS SK3EMIUISPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJMUHHUCTpPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEpPEAHOCTH, B JCHb NPUOBITHS 3aiBUTENA B
cooTBeTCcTBUM C [IpaBuiiaMu BHYTpEHHETO TPYJA0BOro pacnopsiaka Opraxa.

Pe3ynpTaToOM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS: (puKcanus
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMOAIBHOW  yCIyI'H B
aBTOMATH3UPOBAHHOW WH()OPMAIIMOHHOW CHCTEME, MpeaHA3HAYEHHOW [JIs OKa3aHUs
roCy/IapCTBEHHBIX U MYHHUIIUITAIBHBIX YCIYT.
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3.8. McnpapieHne TEXHUIECKUX OIMTUOO0K

3.8.1. B cimyyae oOHapyKeHHSI TEXHHUECKOU OIMTMOKU B IOKYMEHTE, SBJISFOIIIEMCS
pe3yIbTaTOM MYHHUIIUIIATLHOM YCIIyTH, 3asBUTENb HampasiseT B OpraH:

3asBJICHUE 00 WCHOPABICHUU TEXHUYECKOM omuOku (mpuioxkenue Ne 4 k
HACTOSLIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3afBUTEII0 KaK pe3yJbTaT MYHUILIMINAIBHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKAsl OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITY, CBHAETEIbCTBYIOIINE O HAJIWYUU
TEXHUUYECKOHN OLIMOKH.

3asiBieHrEe 00 MCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEJICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI pe3y/IbTaTOM MYHULIMIIATBHON yCIyTH, IOJJAETCs 3asBUTEIEM
(YnOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpaBICHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), KOO udepe3 PecnyOnukaHCKUMI mOpTan WU
M®OII,.

3.8.2. JIo:KHOCTHOE JINMII0, OTBETCTBEHHOE 3a MMPUEM JOKYMEHTOB, OCYIIIECTBIISICT
MIpUEM 3asBJICHUS 00 MCIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH TOKYMEHTaMHU W TIEPEacT UX JOKHOCTHOMY JIUILYy, OTBETCTBEHHOMY
3a 00pabOTKYy JTOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLUEAYPHl, YCTAHABIMBACMbIC HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0OYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE JOLKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKy T0KyMEHTOB.

3.8.3. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IEIIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
SBIISIOIIMNACS PEe3yIbTaTOM MPEAOCTABICHUS MYHUIIMTIAIBHON YCIYTH, OCYIIECTBISET
OpOLEAYpHl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMHMHUCTPATUBHOTO periiaMeHTa, M
BBIIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIOJHOMOUYEHHOMY IMPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOTO TPEICTABUTEINS)
OpUTHHAJA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKas OLINOKA, MM HAMTPABIISACT
B aJpec 3asBUTENIS MOYTOBBIM OTIIPABJICHHUEM (IIOCPEICTBOM JJIEKTPOHHOM IOYTHI)
IUCBMO O BO3MOYKHOCTH TIOJY4YEHHsI JOKyMEHTa MpH mpeaoctaBieHun B Oprax
OpUTHMHAJIA JOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKask OIINOKa.

AJIMUHUCTpPATUBHBIE MPOLUEAYPHl, YCTAHABIMBACMblE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
OIIMOKM WJIM TOJyYeHUs OT JI00ro 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOMYIIEHHOM OIInOKe.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUNIAIbHOM
yeIyru
4.1. TTopsi0K OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMM IOJIOKEHUN aIMUHUCTPATUBHOTO
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perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MYHULIAIIAIBHON YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KOHTpoJIb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIMIAIBHOW YCIyrH
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapyUICHUH MpaB 3asBUTEINICH, MPOBEICHUE
IPOBEPOK  COOJIOJIEHUS TPOLEyp MPEAOCTABICHUS MYHUIUMNAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IPOLEAYD SABIIAIOTCA:

1) mpoBepka © COTJIACOBAHWE TMPOEKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH,

2) MPOBOAWMEIE B YCTAHOBICHHOM  TIOPSIKE  TIPOBEPKHA  BEICHHUS
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpoLEyp NMPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHONb3YIOTCA CBEIACHUS, HMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJEHIUsS, YCTHAasT U IUCbMEHHAs
nH(bOpMaLUs JOHKHOCTHBIX JIMII, OCYIIECTBIISIOIINX BBIIOJHEHUE aMUHUCTPATUBHBIX
IIPOLIETYP, KYPHAJIBl YUETa COOTBETCTBYIOIIUX JTOKYMEHTOB U IPYTHUE CBEJICHHUS.

JI1st oCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI IIPU NPEAOCTABICHUN
MYHULMIIAIBHOW YCIYTH M HNPUHATUM PEUICHUH PYKOBOJIWTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJCTABIIIOTCS  CIPaBKM O pe3yibTrarax MpeJOoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEILHOCTH U COJIEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HWHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBISIONIEr0 MYHUIMNANbHYIO YCIyry, a TakKxke
MPEANPUHUMAIOT CPOUYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHHM.

Texkymuii KOHTPOJb 32 COOJIOJEHHWEM IMOCJEI0BATEIbHOCTH  JEUCTBHA,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMM  TpPOLEAYpaMH MO  NPEJOCTABICHHIO
MYHULUIIAIBHOM YCIYI'M, OCYIIECTBIIIETCS 3aMECTUTEIIEM pPYKOBOJMTENS OpraHa
MECTHOTO  CaMOYIpAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHM3alUil0 pabdoThl IO
IIPEAOCTABICHUIO MYHULMIIAIBHOW YCIIyTH, HaYaJIbHUKOM OTJEJNA, OCYLIECTBISIOIIErO
OpraHM3alMio padoThI 10 NPEAOCTABICHUIO MYHUIIUIIAIBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABIMBAETCA IMOJIOKEHUSMUA O CTPYKTYPHBIX IMOAPA3AEIECHUAX OpraHa MECTHOIO
CaMOYIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. IlopsnoK U NEpUOANYHOCTD OCYILECTBICHUS IIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
IIOJIHOTHI M KA4E€CTBA MTPEAOCTABIECHNS MyHULUITAIIBHON YCIYTH, B TOM YHUCIIE TOPSAOK
1 (GOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIUTAIbHON
yCIIyTH
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4.2.1. KoHTpoap 3a MOJHOTOM M KAayeCTBOM IPEAOCTABICHHUS MYHHUIMIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccmoTpeHus xano0 3asBuTeneld Ha nedcTBusi (Oe3geiictBue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CIyXKallHX.

4.22. B nemsax OCYUIECTBIECHHUS KOHTPOJs 3a IIOJHOTOM U KauecTBOM
IPEIOCTABICHUS] MYHUIUNAIBHON YCIyrd TNPOBOJATCS IJIAHOBBIE WU BHEIUIAHOBBIE
npoBepku. llopsgok ¥ NEpUOAWYHOCTh OCYIIECTBIICHUS IUJIAHOBBIX IPOBEPOK
yCcTaHaBIUBaeTCs MIaHoM paboTel Oprana. [Ipu npoBepke MOryT paccMaTpUBaThCs BCE
BONPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIMNAIBHON YCIYIM (KOMILJIEKCHBIE
IIPOBEPKH), WM OTIAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHULIUITAIIEHON
yciyru (Tematudeckue TmpoBepkH). IIpoBepka TakKe MOXKET MPOBOAMUTHCS IO
KOHKPETHOH 7KaJIo0€ 3asBUTEJIA.

4.2.3. BHennaHOBBIE ITPOBEPKU IPOBOMATCS B CBA3U C MPOBEPKON yCTPAHEHUS
paHee BBISBICHHBIX HapyLIEHUH aJIMUHHCTPATUBHOIO PETJaMEHTa, a TAKKe B CIy4ae
nmoayuyeHusi xajno0 3asBuTened Ha aeiictBust (OesnedictBue) OpraHa, a Takxke HX
JTOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYXKaIIHX.

4.2.4. Pe3ynpTaThl POBEPKH OPOPMIIAIOTCS B BHUJIE€ aKTa IMPOBEPKU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIIOIIETO
MYHUITUTIATBHYIO YCIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAeMbIe
(ocymiecTBIsIEMbIE) UMU B X0J1€ MIPEAOCTABICHUS MYHUIIUIIATBLHON YCIyTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HapYIICHUM MTpaB
3asBUTEJIC BUHOBHBIE JIMIIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIATeNLCTBOM Poccuiickoit denepanu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO TMOApa3IeiIeHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W) HeHaasIekKallee BBIIOJHEHUE aAIMUHUCTPATUBHBIX JCUCTBUM, YKa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJa W WHBIE MYHULHWINAIbHBIE CIYKAIIME 3a PELICHUS WU
neuctBusa (Oe3nencTBrE), TPUHUMAEMbIe (OCYIIECTBIIEMbIE) B XOJI€ MPEIOCTABICHUS
MYHULIMTATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4, TTonoxxeHus1, XapakTepu3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
Mpe0CTaBICHUEM MYHUITUTIAILHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJIaH, X
00bEeIMHEHUI U OpraHu3aIui

KOHTpOJ'IB 3a MIpCAO0CTaBJIICHUCM MYHHHHHaHBHOﬁ yCIIyru CO CTOPOHBI I'paX/1aH,
nux O6L€HHH€HHﬁ u OpFaHHBaHHﬁ, OCYHICCTBIACTCA IMOCPECACTBOM OTKPBITOCTHU
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NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpU  IPEIOCTaBICHUU
MYHULIMIQIBHOM  yCIYI'HM, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM M JOCTOBEPHOU
uH(POpMaLlMK O TOPSAKE MPEAOCTaBICHUS MYHUIIMIAIBHOW YCIYTH U BO3MOKHOCTH
JI0CyAeOHOTO0 paccMOTpeHus oOpameHnii (kajio0) B Tporecce MPeIOCTaBICHUS
MYHHUIIUTIATBHON YCIIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJI0BAHNSI pellieHuil U JeiicTBU
(0e3neiicTBHs) Oprana, NpeaoCTABJISIOIIEr0 MyHUIIUIIAIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBLHOI0 IIEHTPA NMPeA0CTABJIEHHUS ITOCYAAPCTBEHHBIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuil, yka3aHHbIX B Yyactu 1.1 crarbu 16
®enepanbHoOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JINII,
MYHUIHMIAJbHBIX CJIY:KANIUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI]Aa OpraHa, MpeAoCTaB/SIONIEr0 MYHULHUNAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIlllero,  PYKOBOJWTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(QYHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIONINX CIIyqasiX:

1) HapylIeHne cpoka perucTpaiuu 3anpoca o MpeIoCTaBICHUN MYHULIUIAIbHON
YCIIYTH, 3alpoca, ykazaHHoOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyllIeHHE CPOKa MPEeIOCTaBICHUS MyHUIUNAIBHOW yciayru. B ykazanHoM
ciydyae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTEJIEM PEIICHUN U JeUCTBUUN
(Oe3neiicTBUSl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cly4yae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PEUICHUS U
nevictBust  (0e3MeHCTBUE) KOTOPOro  OOXKATYHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABIECHNUIO COOTBETCTBYIOIIMX MYHHMIIMNAIbHBIX YCIYr B IOJHOM O0BEME B
IopsiAKe, onpeaeneHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asIBUTENS JOKYMEHTOB WJIM HH(POPMAIUU MO0 OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMM akTamu Poccuiickori @enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnmuku TaTapcraH, MyHULIMIIAIbHBIMU MPaBOBBIMU aKTaMU
JUTS IPEJOCTABJICHUS] MyHULIMITAJIBHOM YCITyTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHWE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAJIBHBIMU TPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHUS] MYHULIMITAIbHOW YCIIYTH, Y 3asBUTEIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MpEeayCMOTpPEHbl (peiepanbHbIMM 3aKOHAMHU M MNPUHSTHIMA B COOTBETCTBHM C HUMHU
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepauuu, 3aKOHAMU U
WHBIMM  HOpPMAaTHBHBIMH  MpaBOBbIMM  akTamMu  PecmyOmuku ~ Tatapcran,
MYHHUILIMIIAJbHBIMA ~ MPaBOBBIMH  aKTaMd. B yka3aHHOM ciydyae JocyaeOHoe
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(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIIeHWd | JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOXKHO B Ciydae, €ClIM Ha MHOTO(YHKIIMOHAJIBHBIA IEHTP, PEIICHHUS W JICUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCAYr B IIOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asABUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOU YCIYTH
IIaThl, HE TMPEAYCMOTPEHHON HOPMATHBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
@denepaliid, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHUIUTATbHBIMU MTPABOBBIMHU aKTaAMU;

7) oTKa3 opraHa, MPEJOCTABIISIIONIETO MYHHUIIUTAIBHYIO YCIYTY, HOKHOCTHOTO
JUIa OpTaHa, MPEJOCTABISIIONIETO MYHUIUITAIBHYIO YCIYTY, MHOTO(YHKIIMOHATLHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHATHHOTO IICHTPA, OpraHU3aIHNA, TTPETYCMOTPEHHBIX
gactbto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABICHNUS  MYHHIIMIAIBHOW  YCIAYyrd  JOKYMEHTax  JMOO  HapylIeHUE
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBicHu. B yka3zamHoM ciydae mocyaeOHOe
(BHecyneOHOE) 0O0’kaloBaHUE 3asBUTENIEM pEIICHUW U JedcTBUil (Oe3aeicTBUA)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTp, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIMUIAIBHBIX YCIyT B IOJHOM oOOBEeME€ B TMOPSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapymieHHWe CpoKa WIM TOpSAKa BBIAAYM JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHHUS MYHHUITUTIATLHOW YCIYTH, €CIIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PocCHiiCKOi
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH aKTaMH PecryOnuku
TaTtapcran, MyHUITUTIATLHBIME TIPABOBBIMH aKTaMU. B ykazaHHOM ciydae aocyacOHOe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM peIIeHUA U JedcTBuil  (0e3maeicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Cily4yae, €ClIM Ha MHOTO(MYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(6e3nelicTBHE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCOYr B TIOJJHOM OO0BEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) TtpebGoBaHME y 3asfBHUTENS TPHU TPEIOCTABICHUU MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMHM, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOMUMBIX ISt
MIPEIOCTABICHNS MYHUIIAIIATLHON YCIyTH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIIYTH, 32 HCKIIOYCHUEM CIIy4aeB, MPEITyCMOTPEHHBIX IMyHKTOM 4 dacTu 1 ctathu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyAeOHOe)
o0OxkajoBaHUE 3asiIBUTEJIEM penieHui u JNEeNCTBUI (6e3meiicTBUSN)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa



32

BO3MOXKHO B Cy4yae, €ClIM Ha MHOTO(MYHKIIMOHAJILHBIA IEHTP, PEIICHHUS W JICUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (QYHKIMS MO MPEeI0CTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMOAIBHBIX YyCIYr B TMOJHOM OOBEME B TOPSAKE,
omnpenesieHHOM dacthio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. Kanoba momaercs B NUChbMEHHOW ¢dopmMe Ha OyMakKHOM HOCUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISIONIUA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH TrOCyJapCTBEHHOM
BJIACTH, SBISIOIIMICS yupeAauTelieM MHOroQyHKIHOHAIBHOTO IleHTpa (Jaiee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npenycMoTpeHHbie yacTbio 1.1 ctathu 16 ®@enepanbHoro 3akona Ne 210-D3. XKanoObt
Ha penieHus U AedcTBus (Oe37elCTBUE) PYKOBOJUTEINS OpraHa, MPeIO0CTaBIISIOUIETO
MYHULIMOAIBHYIO YCIYTY, TOAAIOTCS B BBIIIECTOSIINN opraH (IIpy €ro HaaIu4uu) J1uobo B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3neiicTBue) pabOTHMKA MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOAUTENIO
ATOTO MHOTOQYHKIIMOHAIBHOTO IleHTpa. JKamoObl Ha pemieHus U JICUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIHOHAJILHOTO LEHTpa MOAAIOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJILHOTO TIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tatapcran. XKamoObsl Ha pernieHus u
nencTBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-@3, nmogarTCs PYKOBOAUTENISM ITHX
OpraHu3alui.

Kanoba Ha pemienus u AeicTBusi (0e3aeicTBUE) OpraHa, NpPerIOCTaBISIONIETO
MYHULUNAIBHYIO  YCIOYry, JIOJDKHOCTHOTO JIMLAa OpraHa, MpeJoCTaBIISIIOLIETO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pPyKOBOAMTEN OpraHa,
MPEAOCTABISAIONIETO MYHUIMIANBHYIO YCIYTy, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(DYHKIMOHANBHBIA IIEHTP, C HCMOJb30BAaHUEM HWH(POPMAIIMOHHO-
TEIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oduIMaIbHOTO calTa oprasa,
MPEAOCTABISAIONIEr0  MyHUUMIAIbHYHO  ycayry, EgunHoro  moprama  nmbo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHuUsI,
a Tak)Ke€ MOJKET OBITh MPUHSATA MPHU JTUIYHOM TIprieme 3asBuTes. JKanoba Ha pereHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHUKa
MHOTO(YHKIITMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjeHa IO Io4YTe, C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOW — ceTn  «HTepHeTY,
opUIMATBHOTO CcaliTa MHOTO(PYHKIIMOHAIBHOTO IIeHTpa, EnuHOrO mopTayna ambo
PecnyOnukanckoro noprana, HHGOPMAIITMOHHONW CHCTEMBI 10CY/Ie0HOTO 00KajIoBaHUS,
a TaKe MOXKET ObITh NMIPUHATA IIPU JUYHOM IpueMe 3asBuTes. JKamoba Ha pemieHus u
nevictBust (Oe3leiicTBUE) oOpraHuzaiui, MpeaycMOTpeHHBIX uacThio 1.1 crateu 16
®enepanbHoro 3axkoHa Ne 210-03, a Takxe ux paOOTHUKOB MOKET OBbITh HaIpaBJeHa
M0 ToYTe, C KCHOJb30BAHHEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«nTepHeT», OQUIUATBHBIX CaWTOB JTHX oOpraHuzamnui, EguHoro mnoprana nubo
PecnyOnukaHcKoro mopTana, a TakXke MOXKET ObITb MPHUHATA MPU JIMYHOM IpPUEME
3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:
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1) HamMeHOBaHHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHULIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JHM0O
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO EHTPa, €ro PyKOBOJIUTENS U
(wmm) pabOoOTHWKA, OpraHMW3aNWi, NPEAYCMOTPEHHBIX dYacTthio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyHOTCS;

2) dbamminio, UMs, OTYECTBO (IMOCTEaHEe - NPU HAJIWYWHK), CBEIACHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIa JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HoMep (HOMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) FAESKTPOHHON MOUTHI (MIPU HAJIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JO0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 OOXKaIyeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO — YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pa0OTHHKAa MHOTO(QYHKIMOHAIBHOIO IIEHTPA,
OpraHu3alui, IPeayCMOTPEHHBIX 4acThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@®3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHUEM HU
neiictBueM (Oe3neiCTBHEM) OpraHa, HpPEJOCTaBIIAIOLIEIO0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYry, Jn0o
MYHUIIUTIATBHOTO  CIIY)KaIllero,  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpTraHu3aIiii, MpeaycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HAJU4MM), MOATBEPKIAIOLIME JOBOJbI 3asBUTEI,
100 X KOTHH.

5.4. IloctynuBiias xanoda NoJIeKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JIHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBlIas B OpraH, MHPeIOCTaBISIOMIMNA MYHULHUIAIbHYIO
yCIyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, B OpraHU3alMH, MPEeayCMOTpeHHble 4acThio 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-®3, nubo BbImIeCTOANUNA oOpraH (MPU €ro HaJU4HhH), TOIJICKHUT
pPacCMOTPEHMIO B TE€UEHHE NSATHAALATH pabodyux JHEH cO JHS €€ PEerucTpaluu, a B
cilydae 0OXaJIoOBaHUSI OTKa3a OpraHa, MPEJOCTaBIISIONIETO0 MYHUIUINAIbHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpTraHu3aIii, MpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIIPaBJICHUU JIOMYIICHHBIX ONEYAaTOK W OIMMOOK WM B ciaydae oOOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX HCIPaBICHUN - B TEUEHHE MATH pabodmx
JIHEN CO JTHS €€ PETUCTPALMH.

5.6. 1o pe3ynbraram paccCMOTpPEHUS >KaJI00bl MPUHUMAETCS OJHO U3 CIEIYIOIIMX
pELICHUN:

1) xanoba ynoBlneTBOpsieTCs, B TOM uucie B (opmMe OTMEHBbI MPUHSATOTO
pelIeHus], UCIPaBIICHUs TOMYIIEHHbIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
MPEIOCTABICHNS MYHUIIMIIAIBLHOM  YCIYTM JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JNEHEXKHBIX CpPEACTB, B3MMaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMHU
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mpaBoBbIMM akTamu Poccuiickorn denepanny, HOPMATHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku Tatapcran, MyHUIIMIIAIbHBIMY IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mosnHee nHA, ciaeayromero 3a JHEM IPUHATHSA PELICHUS, YKa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTEII0 B MUCbMEHHOW (opMe M MO KEJIAHWUIO 3asiBUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCss MOTHUBHUPOBAaHHBIM OTBET O pe3yJbTarax
PacCMOTPEHUS KaJTOOBI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHHUS >KaloObl Jaetcs uHbopMalus o JeUCTBUIX,
OCYILECTBJISIEMBIX ~ OPraHOM,  NPEAOCTABISIONMIMM  MYHULHMNAIBHYK)  YCIYTY,
MHOTO(YHKITMOHATBHBIM IIEHTPOM JINOO OpraHu3alMen, MpeaycMOTpeHHON yacThio 1.1
cratbu 16 denepanbuoro 3akoHa Ne 210-D3, B 1eysIX HE3AMEIJIUTEIILHOTO YCTPAHEHUS
BBIIBJICHHBIX HAPYIIECHUU IPU OKAa3aHUHA MYHULMIIAIIBHOW YCIYTH, a TAKKE IPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYIOOCTBA M YKa3bIBaeTCs MHPOPMALMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHPOpMalus O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ WJIM MO pe3ysIbTaTaM PacCMOTPEHHUS Kano0bl
IIPU3HAKOB COCTaBa aJIMMHUCTPATUBHOIO IIPABOHAPYILUECHWS WU IPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HAJEJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajoo,
HE3aMEJIMTEIbHO HAIIPABIIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl IPOKYPaTyPBI.
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[Tpunoxenne Ne 1

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH
110 0(OPMJICHHIO TOKYMEHTOB 10 OOMEHY
JKUJIBIX ITOMEIICHUI MYHUIIMIIAIIBHOTO
KWJIHUITHOTO (POHA, TPEIOCTABIEHHBIX O
JIOTOBOPY COLMAJIBHOTO HaliMa

dopma
(bnank oprana, mpe10CTaBISAIOIIETO MYHUIIUTIAIBHYIO YCIYTY)

Komy:
KoHTakTHBIE JaHHBIE:
IIpencraBurens:
KoHTakTHBIE JaHHBIE IPEACTABUTEINS:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH
110
oT Ne
PaccmotpeB Baiire 3asBiienue ot Ne Y IIpUJIaraéMble K HEMY
JOKYMEHTBI YIOJHOMOYEHHBIM OpraHoM
MIPUHSTO peuieHue 00 OTKa3e B
10 CJEAYIOLINM OCHOBAHUSIM:

1.
2.

JononHuTenbHas HHGOpMAaLIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOUYEHHBIM OpPraH C 3asiBJICHUEM O
MPE0CTaBIECHUN YCIYTH MOCTE YCTPAHEHUs YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOpPSIAKE ITyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM TMOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHOe muto (PHUO)

(monKCch YHOITHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenne Ne 2

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH
110 0(OPMJICHHIO TOKYMEHTOB 10 OOMEHY
JKUJIBIX ITOMEIICHUI MYHUIIMIIAIIBHOTO
KWJIHUITHOTO (POHA, TPEIOCTABIEHHBIX O
JIOTOBOPY COLMAJIBHOTO HaliMa

dopma
(bnank opraHa, npeaoCTaBISIOIIEr0 MYHULUIIAIBHYIO YCIYTY)
Komy:
KonTakTHbIE TaHHBIE:

Hp CACTaBUTCIIb.
KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH 11O

oT Ne

Paccmorpes Bame 3asBneHue ot Ne U IpujlaraéMble K
HEMY JOKYMEHTHI YIIOJITHOMOYEHHBIM OPraHOM
MPUHSATO pPEelIeHHe 00 0TKa3e B MpUEMe JTOKYMEHTOB,
HEOOXOAMMBIX JJIs 10 CIEAYIOLIUM OCHOBAHUSIM:

1.

2.

PazbsicHeHME TpUYMH OTKa3a!

JononHuTenbHas HHGOpMAaLIUS:

Bb1 BnpaBe MOBTOPHO OOpPATHUTHCS B YMOJHOMOYEHHBI OpPTaH C 3asBICHUEM O
MPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HApYIIECHUH.

JlanHbI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOpSIIKE IyTeM
HaIpaBJIEHUS kal00bl B YIIOJTHOMOYEHHBIN OpPTaH, a TAK)Ke B Cy/1IeOHOM MOPSIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHOe muto (PHUO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenne Ne 3
K AZIMUHHCTPAaTHBHOMY PEIJIaMEHTY MPEJOCTABICHUS MYHUIUITATbHON
yCIyTH 110 0(OPMIICHHIO JIOKYMEHTOB [0 OOMEHY JKHIIBIX TTIOMETIICHUI
MYHHUIHTIAIEHOTO KIJIHITHOTO (hOH/Ia, IPETOCTaBICHHBIX 110 JOTOBOPY
COLIMAJIBHOT'O Haiima
dopma
B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIPaBICHHA

MYHUIMNAIBHOTO 00pa30BaHMs)

oT (manee - 3asBUTEIID).
(Z[J'IH (l)I/I3I/I'~IeCKI/IX JIuIL - (baMI/IJ'II/IH, nMsl, OTUYCCTBO, IACIIOPTHBIC JAHHBIC,
perucTpanuro o MECTy JKUTCJIbLCTBA, Teﬂe(l)OH)

3asiBrieHUE
00 oopMIIeHHH TOKYMEHTOB MO OOMEHY KUJIbIX MOMEIIECHUM, MPEIOCTABICHHBIX 0
JIOTOBOPY COILIMAJIBHOTO HalimMa

[Ipomry Bac odhopMuUTh TOKYyMEHTHI 10 0OMEHY SKHIJIOTO MTOMEIICHHUS.

AJlpec KHUJI0T0 TOMEIICHUS: MyHUITUIIAIbHBINA paiioH (TOPOJICKON OKPYT),
HACEJICHHBIA MyHKT yII. .

K 3asBieHuto npuiaratorcs Caeayomnme OTCKaHUPOBaHHbBIC TOKYMEHTHI:

1) JoKyMEeHTBI yIOCTOBEPSIOIINE TUYHOCTD;

2) JloKyMeHT, MNOATBEPKIAIOUIMI IOJHOMOYUS NpPEACTaBUTENS (€CIM OT HUMEHU
3asBUTENSL JEUCTBYET MPEIACTABUTEID);

3) Konuun nO0KyMEHTOB, MOJATBEPKIAIOIINX MIPABO MOJIB30BAHUS JKIIBIM [TOMELIEHUEM,
3aHMMAEMbIM T'PAXAAHUHOM-3asIBUTEJIEM U WIEHAMU €ro CEMbU (AOTOBOp, OPAEP, PELIEHUE O
MIPEIOCTaBICHUH KUJIOTO MOMEIIEHUS U UHBIE IOKYMEHTHI);

4) Komuu AOKYMEHTOB O COCTaBE CEMEW TIpakJaH-3asBUTENIe (CBUIETEILCTBO O
POXIEHNH, CBUETEIBCTBO O 3aKIIOYEHUU Opaka, pelieHrne 00 YCHIHOBICHHH (yIOYEepEeHHH),
cyleOHOe pellleHre O MPU3HAHUU YICHOM CEMBbH U T.IL.).

5) Boinucka U3 JOMOBOM KHUTH (B cly4dae, €CiIu JTOKYMEHT BbIJAETCS KOMMEPUYECKUMU
OpraHu3aIusIMHU);

6) Brimucka u3 texunueckux nacnoptoB bTU ¢ mostaxHbIM miiaHoM (TIpU HATUYUHU) U
SDKCIUTUKAIIACH.

O0s13y10Ch TTPH 3aIPOCe MPEIOCTABUTH OPUTHHAIIBI OTCKAHUPOBAHHBIX JIOKYMEHTOB.

(mata) (moamuce) (®10)
PesynbraTr npenocraBieHuss MyHULMIAIBHON YCIIYTH, IPOLTY IPEIOCTABUTH:

I:lB nuuHbId KaOunet [lopTasia rocyAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT
PecnyOonuku Tatapcrasn;

l:l B MHOTO(YHKIMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHUIMNATBHBIX yeayr PecyOonuku Tatapceran;

B Mcnmonkome r.A3HaKaeBo

(mata) (moamuce) (®.1.0.)



ITpunoxxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY NPEI0CTaBICHUS
MYHUIUTAIBHON YCIIYTH 110 0POPMIICHHIO JOKYMEHTOB T10
0OMEHY JKMJIbIX TOMEUICHUH MYHHUIMIIAIBHOTO KHUJINIIHOTO
¢doHIa, mpeoCTaBIEHHBIX 110 JOTOBOPY COLMATBHOTO HaliMa

PykoBoaurento
M cnomHuTenbHOro KOMUTETA

Ort:

3asBIICHHE
00 UCIIpaBJICHUU TCXHUYECKON OIHOKH

CooOmato 06 ommOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3amnucaso:
[IpaBubHBIE CBEICHUS:

[lpomry wWCOpaBUTh  JOMYHICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JOKYMEHT,  SBJISIOIIUANCS  Pe3yIbTaTOM
MYHHUIUTAIBHON YCIYTH.

[Ipuararo crneayromme JO0KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKU MPOIIy HAIIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABIICHHMSI SJIEKTPOHHOTO JJOKYMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10

ajpecy:

HacrosiiuM noaTBepKaar0: CBEACHUS!, BKIOYEHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEN JIMYHOCTH U NPEIACTABISIEMOMY MHOKO JIMIYy, 4 TaKXE BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTHI  (KOTUKM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpPeOOBAaHUSM, YCTAHOBJICHHBIM  3aKOHOJATENLCTBOM  Poccuiickoit
®denepanyy, HA MOMEHT TPEACTABICHUS 3a8BJICHUS 3TH JOKYMEHTHI JCUCTBUTEIBHBI U
COJEpKAT JOCTOBEPHBIE CBEICHUS.
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