IIpunoxenue

K [TIOCTaHOBJICHHIO VICIOTHUTENFHOTO KOMHUTETA
ropoaa A3HakaeBO MYHUIIMIIAIBHOTO paiioHa
Pecny6mmnku TaTapcran

ot «15» nexadps 2021 r. Ne 38

AJIMUHMCTPATHBHBIN perjiaMeHT
NpeaocTaBJeHUsI MyYHUIMIIAJIbHOUH YCJIYTH 110 0)OPMJIEHHIO IOKYMEHTOB NPH
nepeaaye JKUJIbIX MOMeIIeHNH MYHUITUTIAJBLHOIO KUJIHIIHOTO (pOHIa B
COOCTBEHHOCTb I'PAXKIAH

1. O0mue moI0:KeHHUS
1.1. IlpeamMmer peryiaupoBaHUs aJMUHUCTPATHBHOI'O perjlaMeHTa

1.1.1. Hacrosamuii  agMUHUCTPATUBHBIA  pErJIaMeHT  MPEIOCTaBICHUS
MYHULIMIAIBHON YCIyTH (J1ajiee — aIMUHHCTPATUBHBIA pPErjiaMeHT) yCTaHaBIHMBAaCT
CTaHJApPT M TMOPSAAOK IPEAOCTaBICHUS MYHUIMIAIBLHON YCIYTH TI0 O(OPMIICHHUIO
JIOKYMEHTOB MPH Mepeiade KUIbIX MOMEIICHUH MYHUIIMIAIBHOTO KUJIUITHOTO (HOH/Ia
B COOCTBEHHOCTh TPaXKJIaH (J1ajiee — MyHHUITUIIAJIbHAS yCIIyTa).

1.1.2. TlonoxeHus: aIMUHUCTPATUBHOTO PETJaMEeHTa MPUMEHSIOTCS B OTHOIIICHUH
KUJIBIX TIOMEIIEHUH MyHHUITUTIATFHOTO KAJTUIITHOTO (POH/IA.

1.2. Kareropuu 3asBuTesiei
1.2.1. Jlumamu, WMEIONMMHU TPaBO Ha TOJYYCHHE MYHHUITUNATBHOW YCIYTH,
SABJISIOTCS (pu3nUueckue auna (ganee — 3asBUTEINb).
1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEICTABUTEIL  3asABUTEI,
JICUCTBYIOIIUN Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHUS, JTUOO
3aKOHHBIN MPeICTaBUTEh (PU3UUECKOTO JIUIA ([aiee — MPEICTAaBUTE b 3asIBUTEIIS).

1.3. Topsnok uHGOPMHUPOBAHHUS O TPEAOCTABICHUU MYHUITUTIATBHON YCIYTH

1.3.1. Undopmamuss o TOpsAKE NPEIOCTaBICHUS MYHUIMIIAIBLHON YCIyTd
pa3MeniaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHHIAX, COJEPXkAIIMX BHU3YAIbHYIO U TEKCTOBYIO
uHQOpMaIUI0 O MYHHUIMMNAIBHOW YCIIyTe, pPacHOJIOKEHHBIX B  TOMEIICHHUSIX
MHOTO(DYHKITMOHANBHBIX ~ IIEHTPOB  TPEAOCTAaBICHUS  TOCYAAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(dUIMATIBHOM CalWTe MYHHIMIAIBHOTO paiioHa B HWHGOPMAIMOHHO-
TejleKoMMYHHUKarmoHHo# cetn «MuTepuer (http://www. aznakayevo.tatar.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCayr PecnyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHckuii mopran);

4) na EqmHom mopTasie rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((pyHKITH)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);

5) B rocyiapcTBeHHOM MH(MOPMAITMOHHOM cucTteMe «PeecTp rocyapcTBEHHBIX U
MyHUIMIANBHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCyJapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).
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1.3.2. KoHCyabTUpOBaHME MO BOIpPOCAaM MPEIOCTABICHUS MYHULHUIAIBHON
YCIIYTH OCYLIECTBIISETCS:

1) B MHOrOQyHKIIMOHANBHBIX ILIEHTPaxX MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieH!H - IUYHO WM 110 Tenedony;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3)B HMcmosHUTENIBHOM KOMHUTETE Topoja A3HakaeBO A3HaKaeBCKOTO
MYHUIIMTNIATBHOTO paiiona (nanee — Mcnonkom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpY TUCbMEHHOM (B TOM 4HcJie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OYMa)XKHOM HOCHUTEJIE TI0 MOYTE, B JJIIEKTPOHHOU (hopMe IO SJIEKTPOHHOMU MOYTE.

1.3.3. Undopmarus va Enunom noprane, PecmyGnrkanckom mopraie o Mopsijike
U CpOKax IMpPEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHMIA,
comepxammxcsi B PeecTpe TrocylapCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn Kk uHpopManuu 0 CpoKax M MOPSAKE MPEIOCTABICHUS MYHULIUITAIBHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-I100 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrPaMMHOr0 OOECIeUeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUUYECKHE CPECTBA 3asABUTEINA TPEOYeT 3aKIIOUYEHUS JUIEH3MOHHOIO WM HMHOTO
COTJIAlICHUS C paBoobIagaTesieM IIPOrPaMMHOTI0 obecnieueHus,
MpEeyCMaTPUBAIOLIETO B3UMAHUE TJIaThl, PETUCTPALMIO WA aBTOPU3ALUIO 3asBUTENS
WJIY TIPEJOCTABIICHUE UM MTEPCOHAIIBHBIX JAHHBIX.

1.3.4. Tlpu obOpaieHuu 3asiBUTENS JIUYHO WJIM MO TEIEPOHY B COOTBETCTBUU C
MOCTYMUBIINM OOpaIieHueM MPeI0CTaBIIsETCS HH(pOpMaIus:

1) o Mecre HaxXOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUHMNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpsJIKE MPEIOCTaBICHUS MYHHUIIMIIAILHOW YCIYTH, O CIoco0ax U CpoKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxkJaH, KOTOPBIM MPEIOCTABIISICTCS MyHHUIIUTIATBHAS YCITyTa;
O HOPMATHUBHBIX MPABOBBIX aKTaX, PETyJHPYIOLIUX BOMPOCH MPEIOCTABICHUS
MYHUIUTIATEHON YCITyTH;

4) o mepedHe IOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asiBICHHS O
MPEJOCTABICHUM MYHULMNAIBHON YCIYyTH, O CpOKax NpUEMa M PETHCTpaluu
3asIBJICHUS;

5) o0 xoje npe0CTaBICHHS MYHUIIMIIATBHOW YCIYTH;

6) o Mecte pa3MelieHUs Ha O(PUIIMATBLHOM caiiTe MH(OpPMAIMU TI0 BOIPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKalOBaHHS JICHCTBUH WIIM OC3IACHCTBHUS JTOJDKHOCTHBIX JIHIL
Opeana.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYAHMKM OT/AENa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHNE MYHULMIAIBHON YCIyrd, TOJAPOOHO B NHUCBMEHHOM (Qopme
Pa3bACHSIOT 3asABUTENIO TMOPSAOK MPEJAOCTABICHUS MYHUIUINAIBHON YCIyrd U
BOIPOCHI, YKAa3aHHbIE B HACTOSINIEM MYHKTE AJMUHHCTPATUBHOIO pErjiaMEHTa, U B
T€UeHHE Tpex pabouux AHEH CO JHA PEerucTpanuu OOpalleHHs] HAMpaBisIOT OTBET
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3asgBUTeNt0. OTBETHl NAlOTCA Ha A3bIKe OOpaieHus. B ciaydyae HEBO3MOXHOCTU JaTh
OTBET Ha A3bIKE OOpAllEHMs] HCIOJIb3YIOTCS TOCYJIapCTBEHHBIE S3bIKA PecryOinku

Tarapcran.
1.3.5. Undopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIMNAIbHON YCIyrU
pasMeiiaercs Ha O(UIMANIbHOM CailTeé MYHULMIIAIBHOIO paioHa U Ha

MH(POPMALlMOHHBIX CTEHAax B nomemeHusx lMcmoiakoma ropona A3HakaeBo IS
paboThI C 3aABUTEIISIMHU.

Nupopmanns Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3Meniaemasi Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(UIMAIBHOM  caiiTe
MYHULIMNIAJIBHOTO  paliloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«/HTEpHET», BKJIIOYAET CBEACHHS O MYHHUIMIAIBHON YycCIlyre, cojepiKaliuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIAMEHTA,
MH(pOpMaLMI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOoHAaX, BPEMEHU pPadOThI
Opeana, 0 rpaduke npruema 3asBJICHUI Ha MPEJOCTABICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopMaTuBHBIC IPABOBBIC AKThI, PETYIUPYIOIIHNE IIPEAOCTABICHNIC
MYHHIIAIAILHON YCIYTH

1.4.1. TIlepeyeHb HOPMATHUBHBIX TPABOBBIX  aKTOB,  PETYJIUPYIOITUX
MPEIOCTaBICHUE MYHHUIIMNAILHOW YCIYrd (C YKa3aHHUEM PEKBU3UTOB HOPMAaTHBHBIX
MIPABOBBIX AKTOB M MCTOYHHMKOB WX O(HUIIMAIBHOTO OITYyOJWKOBAaHUS), pa3MelieH Ha
Enunom moprane, B Peectpe rocyaapCTBEHHbIX W MYHHMIMNAIBHBIX YCIyr, Ha
ohuIHAITFHOM caire MYHUIIUNATLHOTO paiioHa B uH(pOpMaITMOHHO-
TEJICKOMMYHUKAIITMOHHOU ceTh «HTEepHEeT».

1.4.2. TekcT aIMHHUCTPATHBHOTO perjiaMeHTa B JCHUCTBYIOIICH peaaKInH
MOJUICKUT pa3MeiieHuto Ha EnuHom mnoprane, B PeecTpe TocynapCTBEHHBIX W
MYHUIIMOATBHBIX YCIYTr, Ha OQUIHAIBLHOM CalTeé MYHUIUNAIBHOTO pailloHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMHHBI, HICHOJB3YEMBIE B aAMUHUCTPATUBHOM PEVIAMEHTE, U UX ONpe/ieSIeHUs

1.5.1. B aiMMHHCTPAaTUBHOM PErJIaMEHTE MUCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
OINpPEIEIICHMUS:

ylajeHHoe pabodyee MECTO MHOTrO(YHKIMOHAJIBHOTO IEHTpa MPEIOCTaBICHUS
rOCy/lapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpPHOE MoJIpa3ieiCHue (odwuc) MHOT'O()YHKIIMOHAJIBHOTO LIEHTpa
MIPEAOCTABIIEHUS IT'OCYJAPCTBEHHBIX U MyHUIMNAIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(ceslbcKOM) TMOCEJIEHMM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM  OKpYyre
PecniyOnuku TaTtapctan B CcOOTBETCTBUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSATETbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIMTNIATBHBIX YCIIYT, YTBEPKJIEHHBIX MocTaHoBleHueM [IpaButenbctBa Poccuiickoi
Oenepauuu ot 22 nexadpst 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBui opranusaiuu
JEeSATETbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCITYT»;

TeXHUYECKas omunOKka - omwuOKka (OmMcKa, OredaTka, IpaMMaTHuecKas WM
apudpmerndyeckas omubka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,




MPEIOCTABIAIOIIMM MYHHUIMIAIbHYIO YCIYTy, W TpHBEAIIas K HECOOTBETCTBHUIO
CBEICHMIA, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUIIAJbHON YCIYTH), CBEJCHHUSIM B
JOKYMEHTaX, Ha OCHOBaHUHM KOTOPHIX BHOCHIIUCH CBEICHHUS;

Enunas cucrema wuneHTHGUKAUIMU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
oOecreynBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJapCTBEHHBIX U
MYHHUIIMNAIBHBIX YCIyTr B 3JekTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocyJapcTBeHHasi HH(GOpPMAaIIMOHHAS CUCTeMa, 00ecreurBarolias CaHKIIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB WH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIMM K  UHQOpManuu,  coJepXKameics B TOCYAapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOropyHKINOHAIbHBIN
[EHTP MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHMIMIAIBHBIX yciyr B Pecmybmuke
TaTtapcran»;

AUC  MOL[ -  ApromarusupoBaHHass  MH(QOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IPEIOCTABIICHUS roCy/1apCTBEHHBIX "
MyHULMNAIBHBIX yciyr PecryOonuku TaTtapceras.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE IOJ] 3asBJICHUEM O IPEIOCTABICHUU
MYHUIIMIIAJIBHOW YCIYTH (Jlajiee - 3asiBI€HHE) MOHMMAETCS 3aIpoc O MPEIOCTABICHUU
MYHUIIMIIAJBHOW YCIIYTH, TOAAHHBII B COOTBETCTBUM C IYHKTOM 3 cTaTbu 2
®denepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O6 opranuzanuu

NPE0CTaBICHUS TOCYAPCTBEHHBIX U MYHHIIMIIATBHBIX yCIyr» (nanee — denepaibHbIi
3akoH Ne 210-®3).

2. CTaHaapT npeaocTaBjieHusi MyHUIIMNAIbLHON YCIyTH

2.1. HanmeHoBaHWE MYHHITUTIATBHOU YCIIYTH
Odopmienre TOKYMEHTOB TP Mepeaade KUIbIX MOMENICHUNH MYyHULIMIAIBHOTO
KUJTUITHOTO (DOHJIa B COOCTBEHHOCTh TPaXKIaH

2.2. HanmeHoBaHUE UCTIOJHUTEIBLHO-PACTIOPSIMTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, HEMOCPEICTBEHHO MPEIOCTABISIONIET0 MYHUIIUNIATBHYIO YCIYTY
HcnionHUTENbHBIN KOMUTET ropoaa A3HakaeBO A3HAKA€BCKOTO MYHHUITUTIATIHHOTO
paiiona PecniyGnuku TatapcTas.

2.3. Onucanue pe3ynbTara IpeI0CTaBICHUS] MYHUIIUNIATbHON YCIYTH

2.3.1. Pe3ynpTaToM NpeaoCcTaBiICHUS] MyHUIIMIAIBHON YCIYTH SBIISIETCS:

1) moroBop o mepeaaye KUIOTO MOMEIIEHHS B COOCTBEHHOCTD;

2) pemieHue 00 OTKa3e B MPEAOCTABICHHA MYHHIMIAILHOW  yCIYTH
(mputoskenue Ne 1 k HacTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY);

3) pemieare 00 OTKaze B IpUEeME JIOKYMEHTOB, HEOOXOJMMBIX ISt
MPEAOCTABICHUS MYHULMNAIBHON yciyru (mpujiokeHne Ne 2 K HacTosIIeMy
aIMUHUCTPATHBHOMY PETIIAMEHTY).
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2.3.2. Pe3ynpTaT mNpeAOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH HaIpaBiseTCs
3asgBUTEN0 B (GopMe DIEKTPOHHOTO JOKYMEHTa, TOJMHCAHHOTO YCHUJIICHHOMN
KBAJIM(DULIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOKHOCTHOTO JIUIA
Hcnonkoma r.A3HakaeBo, B cOOTBeTCTBUH ¢ DeaepanbHbIM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanmuck» (nanee — deaepanbHbli 3akoH Ne 63-D3) B
JTUYHBIN kabuHeT ExmHOTOo mOpTan. B ciydae HampaBiieHUs 3asBICHUS TIOCPEICTBOM
PecryOnmkaHckoro moprana pe3yiabTaT NpeaoCTaBICHUS MYHHIIMITAILHOW YCIYTH
HaTpaBIIsIeTCs B JIMYHBINA KaOnMHeT Pecmybmukanckoro mopraia.

2.3.3. Ilo BbIOOpY 3asBUTENS PE3yJbTaT MPEIOCTABICHUS MYHHUIUIIAIbHON
ycnyru Beimaercss B Oprane wiam B MOIL[ B ¢opme 3K3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMaXHOM HOCHTENle, 3aBEPEHHOTO IMeYaThi0 U
MOJIMMCHI0O COOTBETCTBEHHO YMOJHOMOYEHHOTO JOJDKHOCTHOro muma OpraHa uid
pabotHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTaT MPEAOCTABICHUS MYHUILIUNIATIHLHON
ycIyrd B (QopMe 3IEKTPOHHOTO JOKYMEHTa B TE€UCHHE CPOKa ACHCTBHS pe3yibTaTa
MPEIOCTABICHUSI MyHUIIUTIAJBHON yCIYTH.

2.4. Cpok npeocTaBaeHUs] MYHUIIMOAIBHON YCIYTH, B TOM YHUCIE C YYETOM
HEOO0XOAMMOCTHU OOpallleH!s] B OPraHK3aliY, YYACTBYIOIIKE B IPEIOCTABICHUU
MYHUIIUNIAIbHOW YCIYTH, CPOK NPUOCTAHOBICHUS MPEAOCTABIACHHSI MYHUITUTAILHOM
YCIIYTHU B CIIy4ae, €CJIM BO3MOKHOCTh IPUOCTAHOBJICHHUSI IPEYCMOTPEHA
3aKOHO/aTenabCcTBOM Poccuiickoil Penepaiinu, CpoK BblIauy (HapaBICHU)
JOKYMEHTOB, SIBJISIONIMXCS PE3YJIbTaTOM NPEAOCTABACHHSI MyYHUIIMIAIBHON YCIIYTH

2.4.1. MynununanbHas yciyra npenocrasisiercs B Teuenue 10 pabouunx mHeil.

2.4.2. TlpuocTaHOBIEHUE CpOKa TMPEAOCTABICHUS MYHUIIMNAIBHON YCIYyrd HE
PEyCMOTPEHO.

2.4.3. HanpaBneHue IOKyMEHTa, SIBISIOMIETOCS PE3yIbTAaTOM MPEIOCTABICHUS
MYHHUIIMIIATBHOW  ycIyrm B (opMe  DIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISIETCS B JIeHb O(QOPMIICHHUS M PETHCTpAIH pe3yibTaTa MPEJoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

2.5. VicuepnbiBaronuii nepedyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH MJIM WHBIMU HOPMATHBHBIMU MTPABOBBIMHU aKTaMU JJISI
IPEIOCTaBICHUS MYHUITUTIATLHOW YCIYTH, a TAKKE YCIYT, KOTOPBIE SIBASIOTCS
HEOOXOMMBIMU U 00s13aTEIBHBIMU JIJISl TPEIOCTABICHUS MYHUITUTIATBHBIX YCIIYT,
MOJISKAIINX MPEJICTABICHHUIO 3aIBUTEIIEM, CITOCOOBI MX MOJIYYCHUS 3aIBUTEIEM, B TOM
YKCIIC B DJICKTPOHHOU (DopMe, MOPSAIOK UX MPEACTABICHUS

25.1. lng monyyeHus MYyHUUUIAIBHOM YCIYrdM 3asgBUTENb MPEICTABISET
CJIeIyIOLIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIOIIMIA JIMYHOCTh (He TpeOyeTcs B ciiydae OOpaiiecHUs
nocpeAcTBoM PecnyOnrukaHcKoro noprana);

2) TOKYMEHT, YI0CTOBEPSIOIINIA ITOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:!
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B (hopme oKkyMeHTa Ha OyMakxHOM Hocutene (mpuioxkenne Ne 3 K HacTOSAIIEMY
aJIMHHACTPATHBHOMY pETJIaMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCS MOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJACHMI B DIEKTPOHHYIO (GOpMy 3asBICHUS), TMOAMMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSMU TyHKTa 2.5.3 aJIMHUHUCTPATUBHOTIO peErjaMeHTa, NpH OOpalleHuu
nocpeacTsoM PecriyOinkaHCKoro noprana;

4) TOKYMEHTBI, yJIOCTOBEPSIONINE JTMYHOCTh KK/IOTO WICHA CEMbH;

5) MOKYMEHT, MOJTBEPXIAIOUIMA TPaBO Tpa)kJiaH Ha TOJb30BAHUE JKUJIBIM
OMeIlIeHHEM (OpJiep, I0rOBOP COLMAILHOTO HaliMa KUJIOTO MOMEIICHUS );

6) KOIUs ONEKYHCKOTO YAOCTOBEPCHHUS, €CIM B )KUJIOM TIOMEIICHUH MPOKHBAIOT
HCKJIIOYUTEILHO HECOBEPIICHHOJETHUE B Bo3pacTe oT 14 mo 18 ser nubo rpaxiuaxe,
OTPaHUYCHHBIC B IEECTIOCOOHOCTH;

7) peunicHHE O HA3HAYCHWHM OICKYHA, IIONCYHUTEISA, KOIHUIO OIEKYHCKOTO
YAOCTOBEPEHUS, Pa3pelICHHE OPraHOB OINEKH M TOMEYMUTEIhCTBA Ha IMPUBATU3ALUIO
YKUJIOTO TTOMEIIECHUSI — MPU MPUBATU3AIUHN KUJIOTO TTOMEIIEHUSI, B KOTOPOM MPOXKUBAIOT
HCKJTIOYUTEIILHO HECOBEPIICHHOJIETHUE B BO3pacte 10 14 Jer, HeaeecrnocoOHbIe
IpaKJIaHe;

8) HoTapHaJbHO 3aBEPCHHOE 3asBJICHHE 00 OTKa3¢ OT ydacTHs B NMPUBATHU3AIUH
(ecyiu 4IeHBI CEMBbHU HE KEJAI0T YY4aCTBOBAThH B IPUBATU3AIINN);

9) cnpaBka O HEHUCIIOJIb30BAaHUM IpaBa OCCIUIATHON MPUBATH3AIMU C MPEKHUX
MECT JKUTEJIbCTBA.

2.5.2. 3asBleHME U TpUJIATaeMble JTOKYMEHThI MOTYT OBbITh MpEACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJIHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINUX TPEOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMCHTA;

2) nocpenctBoM Pecry0iiMKaHCKOTO MOpTasia B JIEKTPOHHOU (hopMme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OYyMa)KHOM HOCHTEIIE.
3asiBJICHHE W MpUJIaraeMble JOKYMEHTBI, MPU HAMPABJICHUU MOCPEACTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBrIeHre MPU HAIMpPaBICHUU TOCPEICTBOM PecrmyOnmKaHCKOro mopTaia
MOJIKUCBHIBAETCS IPOCTON AJIEKTPOHHOM MOANKUCHIO 3asIBUTES.

Jlnst monmydeHus TMPOCTOM AJIEKTPOHHOW TOMAMUCH 3asBUTETI0 HEOOXOAMMO
npoitu mponeaypy perucrpanuu (ayrentudukanun) B ECUA, a Takke moaTrBepauTh
YYETHYIO 3aIUCh.

DNEeKTPOHHBIA JTOKYMEHT (2JCKTPOHHBIH 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOAMYHKTe 2 TyHKTa 2.5.1 aAMUHUCTPATUBHOTO PEIrJIAMEHTA, 3aBEPSETCS YCHJICHHOU
KBaJU(DUITMPOBAHHON TMOMAMKCKHIO JIMII, YIOJHOMOYEHHBIX Ha CO3JaHuEe U TOAMHCAHUE
TaKuX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMH.

DJIEKTPOHHBIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOR), MpHJIaraeMbie K
3as1BJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HANpaBislOTCA B BuAe (ailnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee 50 MOaiT.

KadecTBO mpeocTaBisieMbIX AJIEKTPOHHBIX TOKYMEHTOB (JICKTPOHHBIX 00pa3oB
JIOKYyMEHTOB) JOJHKHO TIO3BOJIATH B TIOJHOM O0OBEME MPOYUTaTh TEKCT JOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.
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2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBneHus] JOKYMEHTOB UM MH(GOPMAIMU WJIM OCYIIECTBICHUS JACHCTBHIA,
MPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
[IPEIOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) OoCyUIECTBIICHUS JNEHUCTBUI, B TOM YHUCIIE COIJIACOBAHUM, HEOOXOIUMBIX IJIs
HOJyYEeHUS] MYHULUIAIBHOW YCIYrM U CBA3aHHBIX C OOpalleHWEM B HHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKIIOYEHUEM TMOJY4YEHHs YCIyr M TOJYy4YeHUS JOKYMEHTOB U HH(OpMaIuH,
IPEIOCTABISAEMBIX B PpE3yJbTaTe MNPEIOCTaBICHUS TAKUX YCIYI, BKIIOYECHHBIX B
NEpEeYHH, yKa3aHHble B 4YacTu 1 cratem 9 @DepepanmpHoro 3akoHa Ne 210-03
(HE0OXOAUMBIX U 0053aTETBHBIX YCIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HMH(POpPMAIMH, OTCYTCTBHE U (WJH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYyTrH, JIMOO B
MPEA0CTABICHUN MyHUIIMNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCaIOIINUXCS
IIPENOCTABIICHUS MYHULIUITAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIBHON NOJAaYy 3asIBICHUS
O MPEAOCTABICHUA MyHULIUITIAJIBHON YCIIYTH;

0) HayinyKre OMMOOK B 3asiBJICHUU O MPENOCTABICHUN MYHUIIMIIAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MAJIi MPENOCTABICHUS MYHUIIMIAIBHOW YCIyrH, JMOO B
IIPENOCTABICHUN MYHULIUIIAJIBHOM YCIyTH U HE BKJIFOUEHHBIX B IIPEJCTaBICHHBIA paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAJIbHON YCITYTH;

I) BBIBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACUCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBOHAYAIILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTABICHUS MyHULIMIIAILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
MYHULUIIAIBHOM YCIYTM, O Y€M B IMCBMEHHOM BHJ€ 3a INOJANKCHIO PYKOBOJIWUTEIS
Oprana npu mnepBOHAYAJIbHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX st
IIPEJIOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIIETCA 3asBUTENb, a TaKXKe
MPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY00CTBA;

4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB W HHGOpMaIui,
AJIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TAaKUe JIOKYMEHTBI JUOO0 MX U3BATHE SBISETCS HEOOXOIMMBIM
YCIIOBHEM MPEIOCTaBICHUSI FOCYJAPCTBEHHON WJIM MYHMIIMIAIBHOW YCIYT'H, U WHBIX
CJIy4yaeB, YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. McuepnpIBarOIMil IEPEYEHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUM C
HOPMATHBHBIMU IPABOBBIMHU AKTAMH JUIA IIPEAOCTABIEHUS MYHUIIMITAILHON YCIIVIH,




KOTOpbIE HAXOJATCSA B PACHOPSYKEHUH FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIPaBJIEHUS U OJIBEOMCTBEHHbBIX TOCY/IaPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPaBJIEHUs OpPraHu3aliil U KOTOPbIE 3asBUTEIb BIPABE NPEICTABUTh, a
Tak)Ke CIOCOObI MX MOJYUYEHUS 3aIBUTEISIMHU, B TOM YHMCIE B 3JICKTPOHHOU (opme,
HOPSIOK UX NPEJICTABICHUSA; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMoyIipaBJieHus AM00 opraHu3alys, B PACIOPSHKEHUH KOTOPBIX HAXOMSTCS JaHHbIC
TOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) cBemeHUs O perHCTpaLUU TPAKIAH;

2) BbINKMCKa U3 EIMHOTrO rocynapcTBEHHOIO peecTpa HEJABMIKUMOCTH O TpaBax
OT/CJIBHOTO JIMI[a Ha UMerNuecs (MMEBIIUMECS) Yy HEro OOBEKThl HEIABUKUMOIO
uMmyuectsa - Pocpeectp;

3) BemKCKa W3 EIWHOTO TroOCYyIapCTBEHHOTO pEeCcTpa HEIBIKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX MTPaBaX Ha 0OBHEKT HEIBUKUMOCTHU
— Pocpeectp;

4) cBenmeHUs O IEHCTBYIONIEM MmacnopTe rpakaannHa Poccutickoit deneparmm —
MBJI Poccuu;

5) cBeneHHMs O HOTapHalbHOW JoBepeHHOCTH — MdenepanbHas HOTapHalbHAs
ranara.

2.6.2. 3asBuTeNb BMOpaBe MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noAmyHkTax 1 - 2 mnydkra 2.6.1 aJMUHUCTPAaTHUBHOTO perjiaMeHTa, B ¢opme
AJIIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBAIU(DUIIMPOBAHHON MOANMHUCHIO
JIUL, YIOJHOMOYEHHBIX HAa CO3JIaHUE M MOJANKHCAHUE TAKUX JOKYMEHTOB, MpHU MOAAYe
3asIBJICHUSI.

2.6.3. HenpencrabieHne (HECBOCBPEMEHHOE IIPEACTABIICHUE) YKa3aHHBIMUA B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OopraHaMy MECTHOTO CaMOYIpPAaBIICHUS, OPTraHU3ALMIMU JIOKYMEHTOB W CBEICHHUN HE
MOJKET SIBJISITHCS OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

2.6.4. JlomxHocTHOE nUIO W (Wiu) paOOTHHWK, yKa3aHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOTO pErJIaMEHTa OpPraHOB M OpraHu3aluii, He MpeACTaBUBIINE
(HECBOEBpPEMEHHO TPE/ICTABUBIINE) 3aMPOIICHHBIE U HAXOSIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEJICHHMSI, TOJIEKAT aIMUHUCTPATUBHOM, NUCIUIIMHAPHON WM WHOMU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampentaercst TpeOOBATh OT 3asSBUTENS IOKYMEHTHI CBEJICHUSI, B TOM YHCIIC
MOATBEPAKIAIOIINE BHECEHUE 3asBUTENIEM IUIaThl 32 MPEJOCTaBICHUE MYHUIIUIAIBHOU
YCIIYTU, HAXOJSIMECS B PACIIOPSIKEHUU IOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI U TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJIEHUS OpTraHU3aIIHi.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJIEPXKAILIUX CBEACHHS, KOTOPbHIC
HaxoJATCd B PpAaCIOPSDKEHUM TOCYIApCTBEHHBIX OPraHoB, OpPraHOB MECTHOIO
CaMOYIIPABJICHUSI U TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYNPABJICHHUS] OpraHU3allMii, HE SBISETCA OCHOBAHHWEM I OTKas3a
3asIBUTEIIIO B MIPEJOCTABIECHUHA MYHHUIIMTIATLHON YCIIyTH.
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2.7. VicuepnpIBaIOUIMii IepeyeHb OCHOBAHUH /ISl OTKa3a B IpUeMe JOKYMEHTOB,
HEOOXOIMMBIX JIJISl MPEAOCTaBIACHHS MYHUITUIAIBEHON YCIyTH
2.7.1. OcHOBaHHSIMM JIJIsl OTKAa3a B PUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABICHNS] MYHULIUITAJIbHON YCIIYTH, SBJISIEOTCS:

1) nmnpexncraBieHHBbIE 3asABUTEIEM JOKYMEHTBl COJEp)KAaT MOJYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPAIAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanumy;

2) NOKYMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYUME KOTOPHIX HE TIO3BOJSIET B
HOJHOM OOBEME HCIOJIb30BaTh MHPOPMAIMI0 M CBEACHMS, COJEpKallvecs B
JOKYMEHTax JUIsl IPEeJOCTABICHUS MyHUIIMIIAIBHON yCIIyTH;

3) mpeacTaBiI€HHBbIE TOKYMEHThl WJIA CBEJCHHS YTPAaTWIM CHIIy Ha MOMEHT
oOpamieHus 3a MyHUIIMOAIBHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIUN MOJIHOMOYHS
MIPEACTABUTEINS 3aBUTENIA, B Clydyae 0OpallleHHsl 3a MPEA0CTaBICHUEM MYHULIUITAIEHON
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUIIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIUNIATBHOU YCIyTH, B 3JIEKTPOHHOU (hopme C
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOppEKTHOE 3amoJHEHUE 005A3aTeIbHbIX MOJeH B (opMe 3asBICHUS, B TOM
quclie B HHTEpakTUBHOW (¢opMe 3asBieHuss Ha PecnyOnukaHCKOM —mopTaie
(HeIoCTOBEpPHOE, HETOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) mpelnCTaBICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3asBlE€HHE O MPEAOCTaBICHUM YCIYTM MOJAHO B OpraH roCyAapCTBEHHOU
BJIACTH, OPTaH MECTHOT'O CAMOYITPABJICHHS WJIH OPTaHU3aLNIO0, B IOJHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABIECHNE MYHULIMIIATBHOMN YCIIYTH;

8) HecoOo/IeHHEe YCTaHOBJIEHHBIX cTaThel 11 DepepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-@3 «OO0 57€KTPOHHOW NOANHMCH» YCIOBUH TNPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOW KBaTU(UUIMPOBAHHOMN 3JIEKTPOHHON MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUU JIsl OTKa3a B MpPUEME TOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIOJTyYEHUS MyHULUMIIATBbHOM YCIYTH, SIBJSIETCS NUCUEPIIHIBAIOIINM.

2.7.3. Pemenne 00 oTKaze B MpueMe 3asBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
Ui TIPEAOCTaBICHUST MYHUIMIAIBHON YCIYTH, MOXET ObITh HNPHUHATO KaK BO BpEMs
IpyueMa 3asBUTEINA, TaK U IOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS MPEIOCTABICHUS MYHHUILMIAIBHOW YCIYyTrd JOKYMEHTOB
(cBemeHuit) ¢ HCHOJB30BAaHMEM  MEXBEAOMCTBEHHOTO  HMH(OpPMAIMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MpeBHIMAIONNN 9 paboumx THEH CO JHS pErucTpanuu
3asBJICHUS.

2.7.4. 3anpenjaeTcsi OTKa3blBaTh B IMpPUEME 3aSIBICHUS U WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHNUS MYHULIMIIAILHON YCIYTH, B CIy4Yae €CJIM 3asBJICHUE
U IOKYMEHTBI, HEOOXOIUMBbIE JIJISl TPEAOCTABICHNUS MYHUIIUTIAIBHON YCIYTH, MOJAAaHbI B
COOTBETCTBUM C MH(OpMaIEl 0 cpoKkax M MOPSAJKE MPEAOCTABICHUS] MyHUIIUIIATBLHOM
yCIIyrH, onyosukoBaHHoi Ha EquHom noprane, PecyOnnkanckoM mopraiie.
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2.8. VicuepnbIBaromuii IepevyeHb OCHOBAHUHN IS PUOCTAHOBJICHHSI MJIM OTKA3a B
HPEIOCTABICHUU MYHUIIMITAIbHON YCIIYTH

2.8.1. OcHoBaHMs ISI TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHHIUTAIBHON
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHu4 JIsl 0TKa3a B MPEAOCTABICHUH MYHULIMIIATILHON YCIYTH:

1) 3asBHUTENEeM TMpPEACTaBICHbI JIOKYMCHTHI HE B IIOJHOM 00beMe, Ju0OO B
NPEICTABIICHHBIX 3asBJICHUU W (WJIM) JOKYMEHTaX COJAEPKUTCS HemnojHas U (UJu)
HEeJ0CTOBEpHasi HHMOpMaIus;

2) mpejicTaBICHUE TOKYMEHTOB B HEHA ICXKAIIUH OpraH

3) mocTymJieHHEe OTBETa OpraHa TroCyIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMoynpaBJieHUs JU0O0 TMOJBEIOMCTBEHHON OpraHy TOCYJapCTBEHHOM BJIACTH WIIU
OpraHy MECTHOI'O0 CaMOYINPABJICHHUS OPraHU3alMU Ha MEKBEJOMCTBEHHBIN 3aIpoc,
CBUJIETEIILCTBYIOLIETO 00 OTCYTCTBUM JIOKYMEHTa U (Win) uHGOpMaIuu, HEOOX OUMBbIX
JUIS. IPEAOCTABJICHUS MYHUIUIIAIIBHON YCIYTH, €CJIM COOTBETCTBYIOIINM JTOKYMEHT HE
OBLI MPEJCTABIICH 3asBUTEJIEM IO COOCTBEHHON MHUIIUATUBE;

4) mpaBo Ha MPUBATU3ALIMIO UCITOJIb30BAHO paHee;

5) UCKIIOYCHHE W3 4YHUCJIa YYaCTHUKOB IPHBATH3AIlMM HECOBEPIICHHOJCTHHX
YJICHOB CeMbH (0€3 pa3pelieHus OpraHoB ONEKHU U MONEYUTEIHCTBA).

2.8.3. IlepeueHb OCHOBaHUW JJi1 OTKa3a B NPEAOCTABICHUHA MYHUIUIAIBHOW
YCIIYTH SIBJISIETCA UCUYEPIIBIBAOLLIAM.

2.8.4. 3anpemaeTcss OTKa3bIBaThb B MPEAOCTABICHUM MYHUILMNAIBHON YCIyTH B
Cly4dae, €CIIA 3asBJICHUE O NPEAOCTABICHUM MYHHULMUIIAIBHON YCIYyTH II0JaHO B
COOTBETCTBUM ¢ MH(OpMaIuel 0 cpokax U MOPSAJIKE MPEAOCTABICHUS MYyHUITUIIATLHOM
yCIIyTH, onyosrnkoBaHHoW Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Ilopsnok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYIAPCTBEHHOU MMOILUIMHBI WJIH HHOMU
IJIATEL, B3UMAEMOM 3a IPEJIOCTABICHNE MYHUIIUTIAIHLHOU VCIYTHA
MynununanbHas yciryra npeaocTaBisieTcsi Ha 6€3B03Me3IHOM OCHOBE.

2.10. TlepedeHp yCIIyT, KOTOPBIC SIBISIOTCS HEOOXOAUMBIMU U 0053aTCIIbHBIMU JIJISI
IPEAOCTABIACHUS MYHUIIMIATLHON YCIIYTH, B TOM YUCJIE CBEJICHUS O TIOKYMEHTE
(JIOKYMEHTax), BbIJIABAEMOM (BBIIABACMbBIX) OPTaHU3AIMAMU, YIACTBYIOIIMMH B

IPEA0CTABACHUY MYHUIIMIATBHBIX YCIYT
[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. [Topsiiok, pa3Mep M OCHOBAHMS B3UMAHUS TUIATHI 33 IPEIOCTABICHUE YCIIVT,
KOTOPBIC ABJISIOTCS HEOOXOTUMBIMHU M 00A3aTSIbHBIMU JUTSI PEA0CTABICHHUSI
MYHUITUTIATLHOW YCIYTH, BKIIOYas MHOOPMAITMI0 0 METOIMKE pacyeTa pa3Mepa TaKou
IJIaThI

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaIbHBIN CPOK OKUIAHUS B OUEPEIH IIPHU T10aU€e 3a0poca O
OPENOCTABICHUM MYHUIIMOAIBLHOM VCIYTH, VCIIYTH, IIPEI0CTABIIEMON OPraHU3aIliE,
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YYaCTBYIONICH B MPEAOCTABICHHH MYHHIIMITAILHOW YCIIYTH, U IIPHU MTOTYICHUH
pe3yabTaTa MPEAOCTABICHUS TAKUX YCIIYT
2.12.1. Bpemst 0)XUIaHUS MPH T0J1a4e 3asABJICHUS Ha MOJyYeHUES MYHHIIAIIATHLHOM
yCIIyTH - He OoJee 15 MUHYT.
2.12.2. Tlpu mosiydyeHUM pe3ysibTaTa MPEAOCTABICHUS MYHHUIMITAIBLHON YCIYTH
MaKCUMAaJIbHBIN CPOK OXKHAHHSI B OUEPEIU HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ MOpsAI0K PECUCTPALIMU 3aPOCaA 3asBUTENS O MPEIOCTABICHUU
MYHULUNAIbHON YCIYTH U YCIYTH, IPEJIOCTABISIEMON OpraHn3alield, Y9aCTBYIOLIECH B
[PEIOCTaBICHUU MYHUIIMIATLHON YCIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU hopme

2.13.1. [Ipu nuunom oOpamenuu B M®ILI B neHp mogaun 3asBlieHUs] 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AUC M®I] ¢ peructpallmuOHHBIM HOMEPOM, MOITBEPKIAIOIINM,
YTO 3asIBJICHUE OTIPABJIEHO, U JJATOU MOJa4H 3asBJICHUS.

2.13.2. Tlpu HampaBieHHWU 3asBICHHUS TMoOcpencTBoM ExmHoro moprana,
PecnyOnnkaHckoro noprasia 3asBUTENb B JICHb [MOAA4YM 3asIBJICHUS MOJYYaeT B JIMYHOM
kaOuHere PecnyOMMKaHCKOrO MopTajia M MO JJIEKTPOHHON IOYTE€ YBEAOMIICHHUE,
MOATBEP)KIAIONIEE, YTO 3asBJICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
pPErUCTPallMOHHBINA HOMED U J1aTa MO0/1auu 3asiBJICHHUS.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb TMOJa4yd 3asiBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIJAETCS paclucKa u3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEIHA3HAYEHHON I OKa3aHUs
rOCYJJapCTBEHHBIX W MYHULMNAIbHBIX YCIYT, C PErUCTPAlMOHHBIM HOMEPOM, JATOU
MOJAa4M 3asBJICHUS U MIEPEYHEM IPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K IOMEIIEHUAM, B KOTOPBIX IIPEAOCTABISIETCS MYHUIINIIAIbHAS
yClIyra, K 3aJy OKMJIaHWs, MECTaM JUIs 3al0JHEHHS 3aIIPOCOB O MPEA0CTABICHUN
MYHUIIMOAJIBHON YCIYTH, MHGOPMAIIMOHHBIM CTEHJIAM ¢ 00pa3liaMM MX 3alIOJHCHUS U
IIEPSYHEM JOKYMEHTOB, HCOOXOJIMMBIX JUISI PEIOCTABICHUS KaXKJIOM MYHUITMIIAJIbHON
YCIIYTH, pa3MENICHUIO ¥ 0(OPMIICHUIO BU3YAJILHOMN, TEKCTOBOM M MYJIbTUMEIUMHOMN
nHOOPMAIINH O MOPSJIKE IPEIOCTABJICHHS TAKOH YCIYTH, B TOM YHCJIE K 00E€CIICUCHUIO
JIOCTYIHOCTH JUII MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHUH C (heiepaJbHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATENILCTBOM PecniyOonuku TaTapcTaH 0 colMagbHOM
3allIMTEC MHBAIUJIOB

2.14.1. TlpenocTaBieHue MyHUITUNAIBHOW YCIYTH OCYIIECTBIISIETCS B 3IaHUSX U
IIOMELLECHUSIX, 00OpYZIOBaHHBIX MTPOTUBOIIOKAPHOH ~ CHUCTEMOHM W CHUCTEMOM
MOKAPOTYLICHHUS.

Mecta mpuemMa 3asBUTENIed O00OPYAYIOTCS HEOOXOAMMON MeOenbo s
odopmIICHUSI TOKYMEHTOB, HH(GOPMAITMOHHBIMU CTCHIaMH.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparuu o
COITMAJILHON 3aluTe WHBAJIUIOB B LEJIAX OECHPEMsITCTBEHHOTO IOCTyna K MECTY
MPE0CTaBICHUS MYHUITUTIATLHON YCIIYyTH 00€CTIeYuBaeTCs:

1) oOecrieunBacTCsl OCCIPEHATCTBCHHBIA JOCTYNl HMHBAIMIOB K MECTY
MPEAOCTaBICHUS MYHUITUNIATBHOU yciyru (yIOOHBIM BXOJ-BBIXOJI B TIOMEIICHHS U
MepEMEILICHHE B UX MpeJieliax);
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2) BHU3yallbHasi, TEKCTOBasS ¥ MyJIbTUMeIUiHas HHGOpMAIMs O TOPSIKEe
MPEIOCTABIECHUS MYHHULMIIAIIBHON YCIYI'M pa3Mellaercs B yAOOHBIX IJis 3asBHUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BO3MOXHOCTEH HHBAIN]IOB;

3) coOmpoBOXKIIEHNE WHBAINIOB, HMMEIOIINX CTOMKUE PacCTPONCTBA (DyHKIIHH
3pEHHUS U CAMOCTOSITENIBHOTO MTEPEABYKEHUS, M OKa3aHUE UM ITOMOIIY;

4) BO3MOXHOCTb IOCAJKH B TPAHCIOPTHOE CPEICTBO M BBICAJIKU W3 HETO, B
TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIIa-KOJIACKHY;

5) mamexamiee pa3MelieHHe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIHH,
HEOOXOAUMBIX JIJIsl OOEeCeueHusl OECTIPENSITCTBEHHOIO JOCTYNAa NHBAJIUAOB K yCIIyraM
C YYETOM OIPAHMYEHUN UX )KU3HEICATENBHOCTH;

6) nyOimpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBLHON
uHbOpMallMK, a TaKXkKe HaAAMNHCeW, 3HAKOB M HWHOW TEKCTOBOM M TpaduyecKoit
MH(}OpMaUU 3HAKaAMU, BBIIIOJHEHHBIMH pelbe(HO-TOUYeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TU(IIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-ITPOBOIHUKA TP HATHMYHH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee creuuaibHoe OOydeHHE M BblIaBaeMoro mo ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOW 3amuThl Poccuiickoi
Oenepanu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JOKYMEHTAa,
NOJTBEPXKJAIOIIET0 CHEelUalbHOE O0yuyeHue CcoOaKkU-NPOBOAHMKA, M TOpsAKa €ro
BBIJIAUN.

2.14.3. TpeOoBanuss B YacTu oOOeCHeYeHUs JOCTYMHOCTH IS WHBAJIHUIOB
OOBEKTOB, B KOTOPBIX OCYLIECTBIISIETCS MPEAOCTAaBICHUE MYHULMIAIBHOM YCIyTH, U
CPEICTB, HUCIHOJIb3YEMBIX IPU MPEJOCTABICHHUH MYHUIMNAIBHOM YCIyI'M, KOTOpBIE
yKa3zaHbl B mnoamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM UM CpPEACTBAM, BBEJAEHHBIM B OJKCIUTyaTallMIO WIIU
MPOIIEAIINM MOJIEPHU3ZALNIO, PEKOHCTPYKLMIO nocie | urong 2016 rona.

2.15. TToka3zaTenn JOCTYIHOCTH M KQ4eCTBA MYHUIUMIIAILHON YCIYIH, B TOM YHCJIE
KOJWYECTBO B3aMMOJICHCTBUH 3asIBUTENS C JOKHOCTHBIMH JIMIIAMHU IIPH
MPEAOCTABICHUN MYHUIIMITAILHON YCIYTH U MX IIPOJIOJLKATEIBHOCTD, BO3MOYKHOCTD
ITOJIYYCHHUS MH(POPMALIMU 0 X0J1€ MPEAOCTABICHUS MYHUIIUITAILHONW YCIYTH, B TOM
YHCJIE C MCIOJIL30BaHNEM MH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTh JIM00 HEBO3MOKHOCTh NOJYYCHHSI MYHUIIMITAJILHOM YCIIYTH B
MHOT'0(YHKIIMOHAJILHOM IIEHTPE IIPEJIOCTABJICHHS TOCYAAPCTBEHHBIX U
MYHHUIMIAJILHEIX YCIYT (B TOM YHUCJIE B IIOJHOM 00BbEME), B JIIOOOM TEpPUTOPHATEHOM
oApa3ACJICHUH OpraHa MCIIOJHUTESIBHO PACIIOPSIIUTSIHFHOIO Opraia MeCTHOTO
caMOVIPAaBJIECHHUS, 110 BEIOODY 3aABUTEIS (DKCTEPPUTOPHAILHBINA IIPUHIINI),
IIOCPEJICTBOM 3aIIpoca O IIPEAOCTABICHHN HECKOJBKUX IOCYIapCTBEHHBIX U (MIIN)
MYHUIIMOAJIBHBIX YCIYT B MHOTO(MYHKIIMOHAJILHBIX IIEHTPAX IPEIOCTABICHUS
rOCYJIaPCTBEHHBIX 1 MYHHIIMIAILHBIX YCIYT, IIPEAYCMOTPEHHOTO cTaThel 15.1
denepanpHOro 3akoHa Ne210-d3 (koMIUIEKCHBIN 3a0pocC)

2.15.1. TlokazaTensiMu JOCTYIMHOCTH MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH
SIBIISTFOTCSI
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PacCIOJI0KEHHOCTh MOMEIIIEHUS, B KOTOPOM BEJETCA MPUEM, BblJjaya JIOKYMEHTOB
B 30HE JJOCTYITHOCTH OOITIECTBEHHOTO TPAHCIIOPTA;

HaJIM4Me HEOOXOIMMOTO KOJIMYECTBA CHCIHAIMCTOB, a TAKXKE IOMEIICHHUM, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asIBUTENIEH;

HaJIM4Me HCUYEepHbIBaIONIe HHPOpMaMU O crocobax, MOpsAKE M CpoKax
NPEeIOCTaBICHUS MYHUIIMNAIBHOW YCIYTM Ha WHOOPMAIMOHHBIX CTEeHIax, EnuHom
nopraiue, Pecny0imkanckom nopraiie, opuiMaIbHOM CalTe MyHUIIMIIAIBLHOTO paiioHa;

OKa3aHWE TOMOIIM WHBaJUJaM B TMPEOJIOJICHUH 0apbepoB, MEMIAOIINX
MOJIYYEHUIO UMHU YCIYT HApaBHE C IPYTUMU JIULAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHIMIAIBHON YCIyTH
SBJISTFOTCSL:

1) coOuroieHre CPOKOB IIPHEMa U paCCMOTPEHUS JIOKYMEHTOB;

2) coOII0ICHHUE CpOKa MOTYUCHHS Pe3yJibTaTa MyHUIIUIIATbHON YCITyTH;

3) OTCYTCTBHE OOOCHOBAHHBIX JKAJIOO0 HA HApPYIICHUS aIMHUHHCTPATHBHOTO
peryiameHTa, coBeplieHHbIe paboTHrukaMu Oprana;

4) KOJTMYECTBO B3aMMOCHCTBHIA 3asBUTEINS C IOJDKHOCTHBIMHE JIMIIamMu (0e3 yJera
KOHCYJIbTALN):

B3auUMoOJIelicTBUEe 3asiBUTENss ¢ paboTtHukamu Oprana wimum  MOIL npu
MPENOCTAaBICHUA MYHULMNAIBHON  YCIYTM  OCYUIECTBIIIETCS. OJIMH pa3 IIpuU
MPE/ICTABJICHUH 3asIBJICHUS CO BCEMU HEOOXOAUMBIMU JOKYMEHTaMU;

OJIMH pa3 B cily4yae HEOOXOAMMOCTH TMOJYYEHHUs pe3yibTaTa MNpeloCTaBICHUS
MyHUIMNaidsHOM yciyru B Oprane wim MOI] B ¢opme sK3eMIUIsipa 371€KTPOHHOTO
JIOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[TpoaomKUTENBHOCT, OAHOTO B3aUMOICWUCTBUS 3asBUTENSL C JIOJKHOCTHBIMHU
JULAMH TIPU MPEIOCTABIICHUN MYHUIIUITAIIbHOW YCIYTH HE MPEBBIIIACT 15 MUHYT.

3asBUTEIb BIIPABE OLIEHUTH KAYECTBO MPEIOCTABICHUS MYHUIUITAIBHON YCIYTH C
MOMOIIBI0 YCTPONCTB MOJBHXHON paanoTesieOHHOM CBS3U, C HCIOJIb30BAaHUEM
PecnyOnukaHckoro moprasia, TepPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHUIIUNIATIBHONW YCIYyTd MOKET
ObITHh TIOJIydyeHa 3asBUTEJIEM B JMYHOM KabuHeTre Ha Enudom moprane,
Pecnyonukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHrEe MYHUIIMIAIBLHON YCIYTH OCYIIECTBISETCS B JIHOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIhCTBA WJIM MeCTa
(dakTrdeckoro npoxkuBaHus (peObiBanus) Ha Tepputopun Pecny6onuku Tatapctan mo
AKCTEPPUTOPUATIEHOMY ITPUHIIUITY.

MyHununaibHasi yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPeI0CTaBIISIETCS.

2.16. Uuple TpeOoBaHMsl, B TOM YHCJE YUYUTHIBAIOIINE OCOOCHHOCTHU IIPEI0CTABIECHMUS
MYHUIIMOAJIBHOHN YCIYTH IO SKCTEPPUTOPHAITLHOMY NPUHIIMNY (B ClIydae, €CIu
MYHHUIIMOAJIBHAS YCIIYra IPEA0CTABISIETCS 110 DKCTEPPUTOPHAIbHOMY IIPUHIIUITY) U
0COOEHHOCTH IIPEAOCTABJICHUSI MYHUIIMITAILHOM YCIYTH B DJICKTPOHHON hopMe

2.16.1. Tlpu npenocTaBieHUH MYHUIMNAIBHOW YCIYTH B 3JEKTPOHHOU (opme
3asiBUTEJb BIIPaBE:
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1) mosyunth wWHPOpPMAIMIO O TOPSAOKE H  CPOKax  IPeIOCTaBIICHUS
MYHHIIMIIAJBHOW YCIyTH, pa3MelleHHylo Ha Enunom mnoprane, PecmyOnmkanckom
MopTale;

2) mojaTh 3asBIICHUE O TIPEJOCTABJICHUM MYHHIUIAIBHOW YCIYTH W HWHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJISl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 4actu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHuEM Pecriy0iinkaHCKOro noprana;

3) MOJIyYUTh CBEICHHMS O XOJIC BBINOJHCHHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUIIUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCyIIECTBHUTH OIICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH,

5) MOAy4YuTH pE3yNbTAT MPEIOCTABJIICHUS MYHHIIHUIIAIBHOW ycIyrd B (dopme
ANEKTPOHHOIO JOKYMEHTA;

6) monath xanmoOy Ha pemieHue u aeiicTeue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIIMIAJIBHBIX CIYXallUX MOCpPeACTBOM PecmyOaukaHCKOTro
nopTana, mnopraia (eaepasbHOW TrOCyAapCTBEHHOW HWH(GOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroNIel mporecc a0cyaeOHoro (BHeCyAeOHOr0) 00XaloBaHUS PEUICHUN U
nercTBui (Oe3elCTBYs), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOANBHBIX ~ YCIAYTr OpraHamMu, NPEAOCTABJISIOIMIMMU TOCYJApCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIMIIAMHU, TOCYJIapCTBEHHBIMU H
MYHULIMNATbHBIMU CTYKAIIUMHU.

2.16.2. ®opmMupoBaHUE 3asBICHUS OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJIHEHUS
ANIEKTPOHHOM (opMbl 3asBiaeHUs Ha PecryOnrvkaHckoM moprtaie 6e3 HeoOXOAUMMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUS B KaKOW-TM00 UHOU popMme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHCHUS 3aSBJICHHUS M WHBIX JTOKYMCHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIlOJIHCHHS HECKOJBKHUMH 3asBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMbl 3adBICHHS MPU OOpAILEHUH 3a YCIyramH, IpeanojararolliMMHU HallpaBiIeHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTBH Me4YaTh Ha OyMa)KHOM HOCHTEJIC KOIHHU DJICKTPOHHOH (HOPMBI
3asIBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (HOpMY 3asBJICHUS 3HAYCHUI B
00011 MOMEHT IO JKEJIAHUIO TTOJIH30BATEINSI, B TOM YHMCJI€ MPU BO3HUKHOBEHHUH OIIUOOK
BBO/JIa ¥ BO3BpaTe Il IOBTOPHOTO BBOJIA 3HAYCHHM B DJIEKTPOHHYIO (JOPMY 3asiBJICHUS;

5) 3amonHeHWe TMoJiell SJIEKTPOHHOW (OpMBI 3asBICHHSA 0 Hadvajga BBOJA
CBEJICHUN 3adBUTEJIEM C MCIOJIb30BAaHUEM CBElIEeHUM, pasmelnieHHbix B ECUA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €MHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUH;

6) BO3MOXXHOCTb BEPHYThCSI Ha JIFOOOM M3 ITalOB 3alOJIHCHHS 3JICKTPOHHOM
(dbopmbl 3asBiIeHUS O€3 OTepU paHee BBEACHHOW HMHPOpMaLIUK;

7) BO3MOXKHOCTH JIOCTYIa 3asBUTEIS K paHee IMOJaHHBIM WM 3asBICHUSM B
TEYEHUE HE MEHEE OJIHOTO T0/la, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBICHUSIM - B
TEYEHUE HE MEHEE 3 MECSIIEB.
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2.16.4. 3anuch 3asButeneit Ha mpueM B M®I] (manee - 3anuch) OCYyIIECTBISETCS
nocpencTBoM PecryOimkanckoro moprana, Tenedona KoHTakT-rieHTpa ML,

3asiBUTEIIO MPEIOCTABIIACTCS BO3MOXKHOCTH 3alMCH Ha JIIOObIE CBOOOJHBIC IS
npueMa JaTy ¥ BpeMs B Ipejeiax YCTaHOBIEHHOTO B MHOTO(QYHKIIMOHAILHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPENEICHHYIO ATy 3aKaHYMBACTCS 3a CYTKM JJO HACTYIUICHUS 3TOU
JaThl.

JIj1s ocyliecTBIEHUS [TPEIBAPUTENIBHOM 3alIMCH OCPEICTBOM PecmyOinkaHcKkoro
HopTajia 3asBUTENI0 HEOOXOIUMO yKa3aTh 3alpalliBacMble CUCTEMOH JaHHbIE, B TOM
quce:

(aMuuIo, UM, 0TYECTBO (IIPH HAJTMYUH);

HOMeEp TenedoHa,

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeIaeMylo 1aTy U Bpems Iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb IpPU
MIpPEABAPUTEIILHON 3alMCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JMYHOM
npuemMe, NpeBapuTeIbHas 3aUCh AHHYIUPYETCS.

[Tpu ocyiiecTBICHUN NPEIBAPUTEIBLHON 3allMCU 3asBUTENI0 OOecreuynBaeTcs
BO3MOKHOCTh pacredararb TaJIOH-IOATBEpXKACHUE. B ciydae, ecinu 3asBUTEIb
COOOILUT aJpec HJIEKTPOHHOM MOYTHl, HAa YyKa3aHHBIM aJpec TakKe HaIlpaBisieTcs
uH(pOpMaLus 0 MOATBEPKACHUN MIPEIBAPUTENILHOM 3aCH C yKa3aHUEM JaThl, BPEMEHU
Y MeCTa IIpuema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3alUCH 3asBUTENb B 00513aTE€IbHOM
nopsiike "HHOPMHUPYETCS O TOM, YTO MPEBAPUTENbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HEesBKM M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOT0 BPEMEHU MpUeMa.

3asBUTENb B II000€ BpEMs BIPABE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpoMe
MPOXO0XKJICHUS UJICHTU(DHUKAIIMK U ayTeHTH(PUKALMA B COOTBETCTBHUM C HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickoin denepannu, ykKazaHus LEIA IPHUEMA, a TaKKe
MPEAOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH TSl TIPUEMA.

3. CocTaB, n0c/1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUA K MOPSAKY UX BHINOJHEHUSI, B TOM YHCJI€ 0COOEHHOCTH
BbINOJIHEHHUS] AIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJbHBIX LIEHTPAX

3.1. Onucanue nocaea0BaTeIbHOCTU ACHCTBUIN IPU MPEAOCTABICHUN
MYHUIIUTIAJTBHON yCITyTH
3.1.1. TlpenocrapieHrue MyHULIUMAIBHOW YCIYyTH BKIIOYAET B ce0s Cleayrolre
aJIMUHHACTPATUBHBIE TIPOIIEAYPHI:
1) KOHCYTBTHPOBAHKE 3aBUTEIIS;
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2) IpUHATHE H PACCMOTPEHHWE KOMIUIEKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBlIeHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUE B
MPEAOCTABIEHUN MyHULUMIIAIBHON YCITIYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHOHN YCIYTH;

5) 3aKJIrO4YeHUE TOTOBOPA

6) BeIaua (HanpaBJICHKE) 3asIBUTEIIIO PE3yJIbTaTa MyHHUIIUIAIBHOW YCIYTH;

7) ucrtipaBieHUE TEXHUYECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTallUN 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hayajla BBINOJHEHUS aJAMHUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCSl OOpalieHue 3asBUTENs MO BOMNPOCAM, CBSI3aHHBIM C IIPEIOCTaBICHUEM
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHHACTPATUBHOMN NIPOLIEAYPHI, SIBISETCS:

npu obpaiiennu 3asBurens B MOL] — paborauk MOI];

npu oOpaieHun 3asButessa B McnonkoMm r.A3HakaeBO — IJIaBHBIM  CHEIUATIKCT
OTJeNa TOPOJICKOrO XO3fHCTBa (anee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENbL BIpaBe OOPATUTHCA 3a KOHCYNbTALMEH O MOPSAAKE M CPOKax
MPEAOCTaBICHU MYyHUIMNAIbHOW yciayrhu B MO®I[ nuuno uw mo tenedony wu
AJIEKTPOHHOM I10YTE.

PabotHuk M®II KOHCYIBTHPYET 3asABUTEINIS, B TOM YHCIE IO COCTaBy, (opme
MIPEACTABIIIEMON JOKYMEHTALMU U APYTUM BOIIPOCAaM IS MOJIyYEHUSI MyHULUTATBHON
YCIIYTH.

3asgBUTENh MOXKET TOJYyYUTh HH(POpPMALMIO O TMOPSAAKE MPEeaOCTaBICHUS
MYHUIMTNIATBHON ycIyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHlI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUsI 3asIBUTEIIS.

PesynbraTaMy  BBINOJHEHWsS ~ aJIMHUHUCTPATUBHBIX  NPOLENYP  SIBISIOTCS:
KOHCYJIbTAallMsl IO COCTaBy, (opMme MpelIcTaBiIsieMOl [TOKYMEHTAalluu W JIpYruM
BOIPOCaM, HEOOXOIUMBIM JJIsl TOTYYEHHS] MyHUIIUIATIBHOM YCIIyTH.

3.2.3. 3asBuTens BrOpaBe obOpatuThesa B Opran mo TenedoHy U BICKTPOHHOU
ouTe, a TaKXKe MOIY4YUTh KOHCYJbTallMI0 Ha PecmyOimkaHckoM mnopTane, caiTte
Oprana o nopsJIKe U CpOKax NpeI0CTaBICHUS MyHULMIIAIbHOM YCIYTH, B TOM YHCIIE 1O
cocTaBy, (hopme MpencTaBiasieMol JOKYMEHTAIMHU U APYTUM BOMPOCAM JUIsl MOJTyUEHUs
MYHULIMITAJIIHOU YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHHE HHPOPMUPYET
3asiBUTESI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aIMUHHCTPATUBHOIO
periamMeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbBIE HACTOSIINUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHUE TPEX pabouuX JAHEH co AHS MOCTYIUICHUS OOpalleHHs.
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Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  ABIISIFOTCH:
KOHCYJbTAllMM IO COCTaBy, (OpMe TMPEACTABISIEMON JTOKyMEHTAlUU U JIPYTHM
BOITPOCAM, HEOOXOAUMBIM JIJISl IOJYYE€HHS] MyHULIMITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILJIEKTAa JOKYMEHTOB,
IIPEACTABICHHBIX 3aIBUTEIIEM

3.3.1. [IpueM HOKYMEHTOB MJIsl MPEAOCTABICHUS MYHUIUIIAIBHONW YCIYTH YEPE3
M®II vin ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (npeacTaBUTeNb 3asBUTeNs1) oopamaerca B M®I] ¢ 3anpocom
O TMPEOOCTaBICHUM MYHULMNAIBHON YCIYTM W TMPEACTaBIAET JOKYMEHTBHI B
COOTBETCTBHUHM C MYHKTOM 2.5 a[IMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. PabotHuk M®II, Benyuuii npuem 3asBICHUMN:

OINpeAeNsIeT MpeaMeT OOpaICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEeOOBAaHMSM, YyKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIaMEHTa,

3aIoJHSET IEKTPOHHYI0 dhopmy 3asBieHus B AUC MDI];

IpU  [PEJOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacneyatsiBaeT 3asBiieHue u3 AC MOI];

nepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYeET noanucanHoe 3asasienne B AUC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThl, IpeICTaBICHHbIE B AJIEKTPOHHON (popme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIICHHUS 3asIBUTEIIS.

Pe3ynbraTaMy BBINOJHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnser mNakeT TOKYMEHTOB, TMPUHSATHIX OT
3asiBuTest B Opran B 2JeKTpOHHOW (popme (B cOCTaBe MAKETOB AJICKTPOHHBIX JIEN) B
TEUEHUE OJHOr0 pabouero JHS CO JHS OOpalieHusi 3asBUTEN B CTPYKTYPHOE
nonpasznencaue MOL.

Pe3ynbraTaMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: 3asBJICHHUE
M TMaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBlieHHble B OpraH, MOCpeICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOCHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB MJI MPENOCTABICHUS MYHHIMIIAIBHOM YCIYyTd B
aNeKTpoHHOM hopme yepe3 PecniyOnukanckuii moprall.

3.3.2.1. 3asgBuTenb ISl TOAAYM 3aSBJICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOLINE NEUCTBUS:
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BBITIOJIHSIET aBTOPU3ALIHIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3anoJHsAeT (OpMY 3JIEKTPOHHOIO 3asBJICHHUS, BKIIOYAIOIIYI0 CBEACHUS,
HEO0OXOUMBIE U 00s3aTeIbHbIC AJIs MTPETOCTABICHUSI MyHUIIUTIATHHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE O0Opasbl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPKIAeT (PaKT O3HAKOMJICHHS M COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
IpPEIOCTAaBICHUS] MYHHUIMIAIBHOM YCIYyrd B JJIEKTPOHHOH (opme (ycTaHaBIMBAeT
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME JIEKTPOHHOTO 3asiBICHMUS);

HOJTBEPKIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBENEHUM  (yCTaHAaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBIICHUS);

OTIpPABIISET 3aIll0JTHEHHOE 3JIEKTPOHHOE 3asBIICHUE (HaXXuMaeT
COOTBETCTBYIOIYIO KHONKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

DIIGKTPOHHOE 3asBJICHUE TOJIMUCHIBACTCS B COOTBETCTBHH C TpPEOOBAHUSAMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

HOJy4aeT yBeJOMJIEHHE 00 OTHPaBKE IEKTPOHHOTO 3asBICHHUS.

dopmatHO-JIOTHYECKAS poBepKa chOpMHUPOBAHHOTO 3asIBIICHUS
OCYILIECTBIISICTCSl MOCJIE 3alOJHEHUS 3asgBUTENEM KaXKI0T0 W3 MOJeH 3IeKTpOHHOU
¢dop™mbl 3asBiaeHUs. [Ipy BBIABICHUM HEKOPPEKTHO 3aMOJHEHHOTO MOJS 3JEKTPOHHOM
(GopMbl 3asBIIEHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKU U
NOpSAJKE €€  yCTpaHEHHs  MOCPEACTBOM  MH(POPMAIMOHHOTO  COOOIICHMS
HEINOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3asiBICHHUS.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOALIUM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpaIleHus 3asiBUTEIIS.

PesynpraramMu  BBIMIOJIHEHUS ~ aIMUHUCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
AJIEKTPOHHOE J1e10, HampaBjieHHoe B OpraH MHOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMO/JICHCTBUSI.

3.3.3. PaccmoTpenne KoMIUIeKTa TOKyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHuMeM Hauaja BBHINOJHEHHS AJMUHHCTPATUBHOW TMPOIEAYPHI
SBIISICTCS TIOCTYIUIEHWE 3asBICHUS H WHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMMHHACTPATUBHOM MPOLEAYPHI SBJISETCS TJIaBHBIA CHELMATUCT OTAENa TOPOACKOro
X03s1icTBa (#anee - JOHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparlieHus 3asaBUTENS C 3asBiIeHreM B Oprax:

OIpe et NpeAMET 0OpaIleHus;

yCTaHaBIIMBAET JINYHOCTh 3asIBUTETIS;

IPOBOIMUT MIPOBEPKY IMOTHOMOYMNH JINIIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOJAUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHHSM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjJaMeHTa,  TPOBEPKY  COOTBETCTBUS
MPEICTaBICHHBIX  JIOKYMEHTOB  YCTaHOBIEHHBIM  TpeOoBaHUSM  (HaaJexaiiee
oopmiieHne KOMUM JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOJYUCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCTIPABICHU);
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3aMOJHSET  JJEKTPOHHYIO  (QopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
HHDOPMAITMOHHOW CHCTEME, MPETHA3HAYCHHOW I OKa3aHWS TOCYAApCTBCHHBIX U
MYHUITUTIATBHBIX YCITYT;

Opyu  TPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TyHKTEe 2.5
aJIMUHUCTPATHBHOTO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTENE,  OCYIICCTBIISET
CKaHMPOBAHHWE MPEJICTABIICHHBIX IOKYMEHTOB;

pacrieyaThIBacT 3asBIICHHUC;

TIepeIacT 3asBUTEIIIO HA IPOBEPKY U MOANKUCAHMNC,

IOCJIC TTOANKMCAHNS CKaHUPYET MOAIMCAaHHOE 3asBJICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJapCTBEHHBIX W MYHHUIIUTAIBHBIX YCIIYT
JOKYMEHTBI, TPEJCTABJICHHBIE B JJICKTPOHHOW (OpME WM DJICKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET IJICKTPOHHOE JIEIIO;

BO3BpAIAeT TOJAMHUCAHHOE 3asBICHUEC W OPHTHHAIB OyMaXKHBIX JOKYMCHTOB
3asIBUTEITIO;

BBIJIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Hamwmums OCHOBaHWM ISl OTKa3a B MPUEME JTOKYMEHTOB JIOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISICT 3asBUTENS O HAIUYUU
MPENSTCTBUN /I TIpHeMa 3asiBJICHUS M BO3BpAIllaeT €My JOKYMEHTBI C OObSICHEHUEM
coJiep KaHus BBISIBICHHBIX OCHOBAHM JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IIOCIIC
MOCTYIJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE

MIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIeT U CTaTycC
«ITpoBepka TOKYMEHTOBY;

U3yJaeT TMIOCTYNHBIINE DJJCKTPOHHBIC Jejla, B TOM YHCIE TPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hOpMe U 3JICKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
mocpencTBoM oOpamieHuss k EguHomy moptany (B cilydae, €CIU  3asBUTEICM

MPEICTABIICHBI ANIEKTPOHHBIE JIOKYMEHTHI, MO/ CAHHBIC YCUJICHHOU
KBATH(UITUPOBAHHON AJIIEKTPOHHOM TOJIMHUCHIO).
[Ipu HaJlM4uu OCHOBaHHU, MPENYCMOTPEHHBIX MIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOJTrOTaBIMBAET MPOEKT pemieHus 00 oOoTKaze B
npuemMe JOKYMEHTOB, HEOOXOUMBIX JIJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCHIJIEHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOJIOJIEHUE YCIOBUM €€ JICUCTBUTEIBHOCTH,
MPOEKT pelieHrus 00 OTKaze JOJKEH COAepKaTh MyHKTHI ctaThu 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpBIEC MOCITYKUJIHM OCHOBAHUEM JIJIsI €70 IPUHSTHUS.

[Ipoekt pemenuss o0 OTKaze B NpUEeME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHNUS MYHUIUMIIAJLHON YCIIYTd, ¢ yKa3aHMEM MpPUYUH OTKaza (B ciydae,
€CJIM OCHOBaHHUs JUIsi OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX  JJis
MPEIOCTABJICHUS] MYHUIIMIIAIIBHON YCIIYTH, CBSI3aHbl C HAPYUICHUEM YCTAHOBJIEHHBIX
TpeOOBaHWI K TaKUM JOKyMEHTaM, OCHOBAHHUS [JIi OTKa3a B MpUEME JTOKYMEHTOB
JOJDKHBI  cofiepKaTh HWHGOPMAIMI0O O HAWUMEHOBAHMM JIOKYMEHTOB (MH(OpMaIuu,
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CBEJICHMI1), KOTOpblE HE TNPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U (WUJIN)
MPOTUBOPEUMBBIEC CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBJICHHBIX TPEOOBAHU),
HAIPABIIETCS HA COIVIACOBAaHUE B YCTAHOBJIEHHOM TMOPSIIKE MOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOIUMBIX I TMPEAOCTaBIICHUS MYHHULMUIMAIBHON YCIyTH, OCYIIECTBISETCA B
NopsJIKe, MIPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

B ciydae oTCyTCTBHSI OCHOBaHMM JJii OTKaza B TIpUE€Me JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPAaTUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JHS
MOCTYIUICHHUS 3asBJICHUS, HAPABJISIET 3asBUTEII0, YKa3aHHBIM B 3afBIICHUU CIIOCOOOM,
YBEIOMJICHHE O TOCTYIUICHUU 3asBICHUS, COJEpPIKAIIEee BXOISAIIUNA PEeruCTPAIlMOHHBIHI
HOMEp 3asBJICHH, JATy IOJYYCHUS 3asBIICHUS, MEpeUueHb HAMMEHOBaHUU (aiinos,
MPE/ICTABICHHBIX K HEMY JAOKYMEHTOB, JAaTy MOJY4YEHHUS pe3yibTara MYHUIIUMATHHON
YCIYTH.

3.3.3.4. Hcnomnenue mporenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aJIMUHHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHMYECKOH BO3MOXKHOCTU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHONW CHUCTEMBI, TMPEJHA3HAYEHHON JJIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIC MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aMUHUCTPATUBHOTO PErJIAMEHTA, BBIMOJHSAIOTCS B TEYEHUE OJHOTO padouero JAHS CO
JTHSI TIOCTYTIJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMy BBITIOJTHEHHS AIMHHUCTPATUBHBIX MPOIEAYP SABISIOTCS: TPUHSITHINA
HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHEMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs ITPEIOCTABIICHUS MyHHUIIUIIATbHON yCITYTH.

3.4. HanpaBiieHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpTaHbl, YIaCTBYIOIIHEC B
MIPEIOCTABICHUN MYHUITUTIATBHON YCITYTH

3.4.1. OcHoBaHMEM Hayaja BBHITIOJHEHUS AaJIMHHHCTPATUBHOW MPOIICAYPHI
SIBJISICTCS TIOJYYCHUE JIOJKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIIOJHOMOYCHHBIM Ha
BBITIOJTHEHUE aIMHUHHCTPATUBHON IPOIEAYPHI, OT JOJKHOCTHOTO JHIa (paOOTHHKA),
OTBETCTBEHHOTO 32 MPHEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJIDKHOCTHBIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHE
aIMUHUCTPATUBHOU MPOIIEAYPHI, SIBISACTCS TIABHBIA CHEIUAIKNCT OTAENa TOPOJCKOTO
XO035ICTBa (mamee - JMOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIlpaBJICHHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JI0JDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABJICHHE MEKBEIOMCTBEHHBIX
3ampocoB, (HOPMHUPYET W HAMPABISICT B 3JICKTPOHHOW (HOpPME MOCPEICTBOM CHCTEMBI
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aMMOJICHCTBUS (TP OTCYTCTBUHM TEXHUYCCKOH
BO3MOYKHOCTH — HWHBIMH CIIOCOOAMHM) 3ampoChl O TIPEIOCTABICHUHM JOKYMEHTOB H
CBEJICHUH, IPETyCMOTPEHHBIX ITyHKTOM 2.6.1 aIMUHUCTPAaTUBHOTO pErIaMEHTA.

AJMUHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSFOTCS B JICHD IIPUHSATHUS 3asBJICHUS HA PAaCCMOTPEHUE.
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Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MIPOLIEAYp  SIBISFOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTM W (WJIM) TMOJBEIOMCTBEHHBIC OpraHaM BIIACTH
OpraHu3ali{ 3aIpOChI.

3.4.3. CnenyayiucThl  TIOCTABIIMKOB  JIAHHBIX HA  OCHOBAaHWUW  3aIPOCOB,
MOCTYIHUBIIKUX Y€pPe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJICUCTBHUS,
NPEIOCTaBISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HAMPaBISIOT
yBEJIOMJICHHUS 00 OTCYTCTBUM JOKYMEHTa M (Wiau) wHGOpMAIUU, HEOOXOJAUMBIX IS
peI0CTaBICHUSI MyHUITUTIATBHON YCIYTH (Jlajiee — yBeJOMJIEHHE 00 O0TKa3e).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHE TSTH JHEW CO JHSA MOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHHU3alfio, MPEJOCTaBIAIONINE JOKYMEHT W HH(]OpMalmio,
€CJIM UHBbIE CPOKHU TMOJATOTOBKM M HAMPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHBI (eleparbHBIMU 3aKOHaMHU, MPABOBbIMU akTaMu [IpaBuTENnbCTBA
Poccuiickoit denepaniuu U OpUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMAaTHUBHBIMH NIPaBOBbIMU akTaMu PecnyOnuku TaTapcTaH.

PesynbTaTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JIOKYMEHTBI (CBEICHMS), HEOOXOAUMBIE JJISI MPEIOCTABICHUSI MyHUIIUTIAIIBHON YCITyTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJICHHBIE JIOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoKHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAIPaBJIEHUE MEXKBEIOMCTBEHHBIX
3aIpOCOB!

MOJIY4YaeT 3alpaliuBacMble Ye€pe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEICHHUsI), HEOOXOAUMbIE IS MPEIOCTaBICHUS
MYHULIMIAIBHON YCIyru, Tu00 YBEIOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JIOKYMEHTA U
(wm) uadopmanuy;

npu HaJTUYUU OCHOBaHMUH, MPEyCMOTPEHHBIX MyHKTOM 2.7.1
aIMUHUCTPATUBHOTO PpETJIaMEHTa, IOJrOTABIMBAECT IPOCKT pEIIeHHs 00 OTKaze B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEOCTABICHUSI MyHUITUIIAIbHON YCITYTH.

[IpoekT pemeHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUS MYHUIIMIIAIbHONW YCIyrd, ¢ yKa3aHMEM TpPUYMH OTKaza (B ciydae,
€CIM  OCHOBaHMWS [JI1 OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOIUMBIX  JUIs
MPEJOCTABIECHNUS MYHUIIUMIIAIBHON YCIYTH, CBA3aHbl C HApYILICHHEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHHUS [JIsi OTKa3a B MpHUEME JOKYMEHTOB
JOJDKHBI  CoAiepKaTh HMHGOPMAIMI0O O HAWMMEHOBAHMM JIOKYMEHTOB (MH()OpMmaIuwy,
CBEJICHMI1), KOTOpbIE HE TNPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U (WUJIN)
MIPOTUBOPEUYMBLIE CBEACHUS, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMUIA),
HaIpaBJIsieTCs. Ha COTJIACOBAHHWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEICTBOM CHUCTEMBI
AIEKTPOHHOI'O JOKYMEHTOOOOpOTA.

CornacoBaHue TMpoOEKTa pelieHus o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOJIUMBIX JJISl TIPEJOCTaBICHUS MYHUIMIAIBHOU YCIyTH, OCYIIECTBISIETCS B
MOPSAKE, MPETyCMOTPEHHOM IYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O pErjiaMeHTa.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCS B JIEHb MOJYYEHUSI CBEICHUIN MO MEXBEIOMCTBEHHBIM 3aPOCaM.
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PesynpTaTaMu  BBITIONHEHWS ~ aJAMHHUCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
TOKYMEHTHI (CBEJIEHHS), HEOOXOUMBIE I MPEAOCTABICHUS MYHHUIIUTIATBLHON YCIYyTH,
MPOEKT pemieHuss o0 OTKaze B TpPUEME JOKYMEHTOB, HEOOXOIUMBIX  JIJIS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

3.4.5. VcnomHeHnue mporeAyp, yKazaHHbIX B TnyHkrax 3.4.2, 3.4.4
aJIMUHACTPATUBHOTO  pETJaMeHTa, TMpH HAIMYAH TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBI, TIPEIHA3HAYCHHON IJIsi OKa3aHWsI TOCYJapCTBEHHBIX H
MYHULIATIATBHBIX YCIYT, B TOM YHCJIE€ C MOMEHTa pErUCTpaIlliil 3asBJICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPAaTHBHOTO periiaMeHTa.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AIMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PETJIaMEHTa, COCTABIISIET MATh pabOUYnX
TTHEH.

3.5. [loaroroBka pe3ynbraTa MyHUIIUTIATHHON YCIYTH

3.5.1. OcHOBaHumeM Hayajga BBINOJHEHUS AaAMUHHACTPATUBHOM MPOLETYpPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHM), HEOOXOAUMBIX IS
IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJIHEHHWE aJMUHUCTPATUBHON
IpOLEAYPHI, SIBISIETCA TJIABHBIM CHEUAIMCT OTAENIa TOpPOJICKOro X034icTBa (Jajnee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pE3yJIbTaTa MPEIOCTaBICHUS
MYHUIIHIIAIEHON YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEA0CTABIICHUS MYHULIMIIATBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

IpU BBISBIICHUA OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOTO PErjaMeHTa, MOJArOTaBINBAET
MIPOEKT peleHus: 00 0TKa3e B NPEIOCTABICHUN MYHUIIMTIAIBHON YCIIyTH;

B ClIy4ae OTCYTCTBHUSI OCHOBAaHUH JUIsl OTKa3a B MPEJOCTaBICHUN MyHULUNIATBHON
YCIYTd, NOPEAYCMOTPEHHBIX HYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pErjIaMEHTa, 10
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOJUMBIX I MPEIOCTaBJICHUS
MYHMIIMIIAJBHOW YCIYTH, MOATOTABIMBAET IMPOEKT PACHOPSHKEHUS O O(OPMIICHUIO
JOKYMEHTOB 1 0(OpMIISIET paCHOPSHKEHHUE;

HaIpaBisieT  MOATOTOBJEHHBIE  IMPOEKThl  pe3yibTara  MPEAOCTABIICHHUS
MYHUIUMTNIATBHOM YCIyTH Ha COIJIACOBAHHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B T€YEHHE ABYX pabOuMX JHEH C MOMEHTa MOCTYIUICHHS OTBETOB Ha
MEKBEJIOMCTBEHHBIE 3aIIPOCHI.

Pe3ynbraTaMu BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEYP SBISIOTCSA: MPOEKTHI,
HaIIpaBJIECHHBIE HA COTJIACOBAaHUE.

3.5.3. CornacoBanue # TMOJNUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS



23

MYHUIIUTIATBHOW  yCayru (majsiee — TPOEKTHI  JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOIMTENIEM CTPYKTYPHOTO TMOApA3ICIEHUs, OTBETCTBEHHOTO 3a TOJATOTOBKY
pe3yibTata MyHHUIIUNIAIbHOM yciyru, PykoBonurenem Oprana.

[ToaroToBIICHHBIE MPOEKTHI TOKYMEHTOB, MMEIOIUE 3aMEUYaHus, BO3BPAIAIOTCS
Ha JOpabOTKy JMILy, OTBETCTBEHHOMY 3a IMOJTOTOBKY pe3yJbTaTa MYHUILUIMAIbHON
ycnyru. [locne ycTpaneHus: 3aMe4aHUil MPOEKThI JOKYMEHTOB MOBTOPHO MEPENaroTCs
JUTSL COTJIACOBAHUSI U TTOATTMCAHUSI.

PykoBoautens Oprana mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJI0/IeHHE aJIMMUHHMCTPATUBHOIO pErjamMeHTa JOJDKHOCTHhIMM Jniamu OpraHa B
YacTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP, UX MOCIEIOBATEIBHOCTU U
MOJTHOTHI, HAJMYWS COTJIACOBAHHMM YIIOJTHOMOUYEHHBIX JODKHOCTHBIX sl OpraHa B
CHCTEME JEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B cnaydae BBIIBIEHWS ~ HapymieHHH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATHBHBIX TPOIEAYP, MX IOCIECIOBATCILHOCTH W TOJHOTHI PyKoBOmWTETH
Oprana MHUIIMAPYET MPUBIICYECHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C IIyHKTOM 4.3 aJIMHHHCTPATHBHOTO PETJIAMCHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIIMM ITyHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pabovero JHs.

Pe3ynpTaTaMu BBINIOJHEHHS aJMUHUCTPATUBHBIX MPOIIEAYP SIBISIOTCS: PEIICHHE
00 0TKa3e B MPEIOCTABICHUN MYHUIIMITAIIbHON YCITyTH, YTBEPKICHHOE PACIOPsIKEHHUE.

3.5.4. UHcnonnenue mporeayp, yKazaHHbIX B nyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HaJUYUM TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C UCTIOIh30BAaHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, TMPETHA3HAYEHHON IJI1 OKa3aHWsl TOCYTApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBITIOJHEHUS aIMHHUCTPATUBHBIX MPOIICTYP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTAa, COCTABIIsAET 3 pabounX JIHS.

3.6. 3akiroueHue 10roBopa nepeaadn KUIoro MOMEIIeHs] B COOCTBEHHOCTh

3asIBUTEITIO

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
SABJISIETCA YTBEPKICHUE MMOCTAHOBIICHUSI O IPUEME paHEE MPUBATHU3UPOBAHHOTO KUJIOTO
MTOMEIICHHS B MyHHUIIUTIAIBHYIO COOCTBEHHOCTD.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE aAJMUHUCTPATHBHOM
MPOLEAYPHI, ABISETCA TJIABHBIN CHEUUANIMCT OT/ENIa TOPOJCKOro Xo3siicTBa (nanee -
JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yjbTaTra MpeAoCTaBICHUS
MYHULIMTATBHON YCITYTH).

3.6.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
MPEOCTaBICHUS MYHUIIMNAIBHON YCIyTH, TOTOBUT JOTOBOP IMepeaayd >KHJIOro
MOMEIIEHUs] B COOCTBEHHOCTD 3asBUTENIO (Hanee — T0TOBOp).

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TEUYEHHE OJHOro paboyero 1THA C MOMEHTa BbIJIAYU 3asIBUTEIIO
pacnopspKEHUS.
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Pe3ynbTaTaMu BBINOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: JIOTOBOP,
HaIIpaBJICHHBIM Ha COTJIACOBAHMUE.

3.6.3. CornacoBaHue ¥ NOJANHCAHKUE JTOIOBOPA OCYLIECTBISAETCS PYKOBOAMTEIEM
CTPYKTYPHOIO  MOJpA3JEJCHUsl, OTBETCTBEHHOIO 32 IOATOTOBKY pe3yibTaTa
MYHULHANIAIBHON yciyru, PykoBoaurenem Oprana.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJJHOTO paboyero JHS.

PesynbTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
MOJMKUCAHHBIN JOTOBOP.

3.6.4. JIo)bKHOCTHOE JMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJibTaTa
MPEAOCTABIECHUS MYHULIUITAIBHON YCIIYTH, U3BEIIAET 3asBUTEINS (€r0 MPEICTABUTEIS) O
HEOOXOUMOCTH TOJMUCAHUS JIOTOBOpa CrmocoOOM, YKa3aHHBIM B 3asBICHHUH, O
pe3ynbTaTe NpeIoCTaBICHUS MYHULMIIAIBHON YCIYTH U O BO3MOYKHOCTH MOJIYYECHUS
pe3yJibTaTa MpeaoCTaBICHUS MyHUIIUNTAIBLHOM ycinyru B Oprane win B MOL.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B JIEHBb MOJINUCAHUS IOTOBOpa pykoBoauTesnem Oprana.

Pe3ynbraTaMyd  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
YBEJIOMJICHUE 3asBUTEIS.

3.6.5. MHcnomHenuwe mpouenyp, yKazaHHbIX B myHKTax 3.6.2, 3.6.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpU HAIWYUA TEXHUYECKOM BO3MOMXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHON
MH()OPMAIIMOHHOM CHUCTEMBI, TMPEJHA3HAYEHHON JJIi OKa3aHWUsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
nyHkTe 3.6. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET /IBa pa0OUMX JIHS.

3.7. Boigaua (HampaBiieHHE) 3aBUTEIIO PE3yIbTaTa MyHUITUTAIEHOW YCIIyTH

3.7.1. OcHOBaHuMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIEr0 MpPEeIOCTaBICHUE
MYHHULIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHE aJMUHUCTPATUBHOM
HPOIICAYPHI, SIBJISCTCS TJaBHBIA CIEIMAIUCT OTJeNa TOPOJCKOro Xo3siicTBa (nanee -
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pE3yJIbTaTa MPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

3.7.2. JIOI)KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTra
MPEA0CTABIICHUS MYHUIIMIIATLHON YCIYTH:

o0ecreynBaeT perucTpaluio A0roBopa, MoAMMCaHHOro pykoBoguTenem Oprana,
B OJKypHaJ€ pErucTpalid W BHECEHUE CBEJCHHM O pe3ysibTare MpelOCTaBICHUS
MYHUIUMTNIATBHON YCIYTH B MOJCUCTEMY BEACHUS JTOKYMEHTAllUU aBTOMATU3UPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Ji OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT;

BBIJAET 3aBUTEIO JOTOBOP MOJ POCIUCH.
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3asgBUTENb MOAMMCHIBAET JOTOBOP B JBYX OJK3EMIUIIpAX M IEpenaer
JNOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MOJATOTOBKY peE3yjbTaTa IPENOCTaBICHUS
MYHULIMNAIBHOMN YCIIyTH.

JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJATOTOBKY PE3yJIbTaTa MIPEAOCTABICHUS
MYHMIUNIAIBHOW YCIIYTH, IOJYYUB IOANKMCAHHBIE JOTOBOpPA BBIAACT 3asBUTEIIO TPH
AK3EMIUIIpA AOroBopa s nognucu. Ilocie noanrcanus J0roBopa, BeIIAET 3aSBUTEIIO
OJIMH 3K3EMILISP 10r0BOpa.

AJIMAHHCTpPAaTUBHBIE TIPOLEAYPBI, YCTAHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBITOJIHSIOTCS B IEHb IPUOBITHS 3asIBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
BBIJIAHHBIE 3a5IBUTEIIIO TOTOBOD.

3.7.3. llopamox Bbliaun (HaAmOpaBICHHS) pe3yJibTaTa IPEIOCTaBICHUS
MYHHUIUNAIBHON YCITYTH:

3.7.3.1. IIpu oOpamieHnn 3asiBUTENS 3a pPe3yJbTaTOM MYHULUIAIBHOW YCIyTd B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIHTAT MYHULUIIAIBHON YCIYrH B
dbopme dK3eMIuIsipa BJIEKTPOHHOIO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo
TpEOOBAHUIO 3asBUTENSI BMECTE C OSK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTaBIISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa
IIyTEM €T0 3aliCH Ha ChbeMHBIM HOCHUTENb MH(OPMALIUU WM HAMPABJICHUS SK3EMILIsIpa
AJIEKTPOHHOI'O TOKYMEHTA 110 3JIEKTPOHHOU moure B aapec 3aasBurend. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HH(OPMALMKM WIM HANPABICHUU OJK3EMIUISIPA 3JIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTABJIEH JK3EMIUIAP DJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJNIE, IO 3JIEKTPOHHON IOYTE€ HJAECHTHUYHOCTb TAKOTO H3K3EMILISIpA
ANIEKTPOHHOIO JOKYMEHTAa JK3EMIUISIPY JJIEKTPOHHOIO JOKYMEHTa Ha OyMakKHOM
HOCHUTEJIE 3aBEPACTCS YIIOJHOMOYEHHBIM COTPYJHHUKOM C HCIIOIb30BAHUEM YCHUIICHHOU
KBaIM(PUIMPOBAHHON 31E€KTPOHHON MOAMHKCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TOPSIIKE OYEPENHOCTH, B JIEHb MPUOBITHS 3asABUTENSI B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (pUKCaLUs
(dakTa BbIIaUM pe3yibTaTa MpeNoCTaBiICHUS MyHUIUNaibHo yciayru B AUC M®I],
pe3ynbTaT MPEJOCTABICHNUS MyHUIIMITAIIBHON YCIIyTH, BBIIAHHBIA 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaimiennn 3asBUTENS 3a PE3yJIbTATOM MYHUIIUNAIBHON YCIYTU
yepe3 PecnyOnukaHCKui TopTan 3asBUTEII0 B JIMYHBIM KAaOWHET aBTOMATHYCCKH
HAIpaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIIOIIETOCS  PE3yJIbTaTOM
[IPEIOCTABICHUS MYHULIMIIAIbHON YCIYyTH, ITOJNIMCAaHHbIN YCHJICHHOU
KBATM(PUIUPOBAHHON 3JIEKTPOHHOU MOIUCHI0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Opradom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbBIE HACTOSIIMUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb IOANMCAHMUS JOKYMEHTA, MOATBEPKAAIOLIErO IMPENOCTaBICHUE
(0TKa3 B MPEAOCTABICHUH ) MYHUIIMIAIIBHON YCIYTH, YIIOJIHOMOYEHHBIM JTOJ>KHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCS:
HampaBlieHue (TMpeoCTaBiICHUE) C HCIOJb30BaHUEeM PecmyOimkaHcKoro mopraia
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3asBUTENI0 TOKYMEHTA, MOATBEPKIAAIOIIETO MPEIOCTABICHUE MYHMIUIIAJBHON YCIyTH
(B TOM 4mcCI€e OTKa3 B PEAOCTABIEHUN MyHULUIIATBHON YCIYTH).

3.7.3.3. IIpu oOpamieHnu 3asiBUTENS 3a Pe3yJbTaTOM MYHULUIAIBHOW YCIyTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAMpaBJIECHUE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHUIUNaiabHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIULIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHUTENE €My
IPEAOCTABISAETCA IK3EMIUISP AIEKTPOHHOTO TIOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(QOpPMALMK WM HAMpPaBJICHUS 3K3EMIULIpa 3JIEKTPOHHOIO JTIOKYMEHTA I10
AIEKTPOHHOM MOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEPEAHOCTH, B JE€Hb MNPUOBITHS 3aABUTEN B
coOoTBETCTBUM C [IpaBriiaMu BHYTPEHHETO TPYAOBOro pacnopsaka Opraxa.

Pe3ynpTaToM BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLIEAYpP SABISAIOTCS: (DUKCALUS
(dakTa BBIJAYM  pe3yJbTaTa  MPENOCTABICHUS  MYHHUIMOAIbHOW  yCIyI'H B
aBTOMATH3UPOBAHHOW WH()POPMAIIMOHHOW CHCTEME, MpeJHA3HAYEHHOW [Jisi OKa3aHUs
rOCyJJapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

3.8. UcnpaBnenne TEXHUYECKUX OITHOOK

3.8.1. B cayuyae oOHapyXeHHsI TEXHUUYECKON OIIMOKU B IOKyMEHTE, SBIISIOLIEMCS
pe3yJbTaTOM MYHHUIIMIIATILHOM YCIIyTH, 3asBUTENb HanpasiseT B Opras:

3adBJICHUE 00 MCHPABICHUM TEXHUYECKOM omuoku (mpuiokenne Ne 4 k
HACTOALLIEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULMIAIbHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUUYECKasl OIMINOKA;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOM OIIMUOKH.

3asiBieHre 00 HMCTPaBICHUHA TEXHUYECKOW OIMIMOKM B CBENICHUSX, YKA3aHHBIX B
JTOKYMEHTE, SIBJISIFOIIEMCSI PE3yJIbTaTOM MYHUIIMIATBHON yCITYTH, TIOJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TIOYTOBBIM OTMpaBICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), 100 udepe3 PecnyOnukaHCKMI mopTan Wiu
MOILI.

3.8.2. JIOmKHOCTHOE JINII0, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, OCYILIECTBIISET
IIpUEM 3asiBICHUS 00 HCIIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
NPUJIOKEHHBIMH TOKYMEHTaMU U NEPeacT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOALIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE OJTHOTO pab0oYero JIHS C 1aThl PETUCTPAIMH 3asIBICHUS.

PesynbpraramMy BBITTOIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.8.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTBI W B IEIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
SBJISIOIIUICS PE3yJbTaTOM IMPEAOCTaBICHUS MYHUIMIAIBHON YCIYTH, OCYIIECTBISET
OpoUeayphl, MPEAyCMOTPEHHbIE MYHKTOM 3.5 aJIMHUHUCTPATUBHOTO perjaMeHTa, |
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BbIJJA€T UCIIPABJICHHBIA JOKYMEHT 3asBUTENO (YHNOJHOMOYEHHOMY MPEACTaBUTEIIO)
JUYHO TOJ] POCHHUCH C U3BITHEM Y 3asABUTENS (YMOJTHOMOUYEHHOTO MPEIACTABUTEIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas ONTMOKA, MM HAIPaBIISET
B aJipec 3asBUTEJ IMOYTOBBIM OTIPABICHUEM (TIOCPEACTBOM 3JIEKTPOHHOM IOYTHI)
OMCBbMO O BO3MOYKHOCTH TMOJy4EHHUSI JIOKYMEHTa IpU MpeaocTaBieHnr B OpraH
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE JABYX pabouyux JHEW Mocie OOHapYyKEHUsS TEXHUYECKOU
OMMOKM WM TOJy4eHUs OT JII0OOro 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIEHHOM OIIMOKe.

Pe3ynbraTaMyd  BBIOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
BBIJIAHHBIN (HAMPaBIICHHBIN) 3asBUTENIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeJ0CTABJIEHUEM MYHUIUIIAIbHOM
yCayru
4.1. ITopstok OCYIIECTBIEHUS TEKYLIErO0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH MOJ0KEHUN aIMUHUCTPATUBHOTO
periJaMeHTa U UHbIX HOPMAaTUBHBIX NIPABOBBIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBAaHUS K
PEIOCTABICHUIO MYHUILIUIIAJIbHON YCIYTH, a TAK)KE IPUHITUEM UMU PELICHUM

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULIMIAIBLHON yCIYTU
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIIIEHUH MpaB 3asiBUTENCH, IPOBEICHNE
IPOBEPOK  COOJIOJEHUS TMPOLENYp MPEAOCTaBICHUS MYHMLMIAIBHOW  YCIYTH,
MOATOTOBKY pellIeHUH Ha AeiicTBuUs (0e31eiCTBrE) AOTKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HUCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLIETYP ABJISIOTCS:

1) mpoBepka M COIJIACOBAaHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMATBHOMN YCIIYTH;

2) MPOBOAWMEIC B YCTAHOBIECHHOM  TIOPSJIKE  TIPOBEPKA  BEICHHS
JIEJIONTPOU3BOCTBA;

3) nmpoBe/ieHNE B YCTAHOBJIICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOIIOICHUS
MpOoUEAYyp NPEAOCTABICHNS MyHUIIMIIAIbHON YCITYTH.

B memsax Tekymero KOHTPOJS HCIONb3YIOTCS CBEIACHUS, HWMEIOIIMECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIIMSA, YCTHAs W MHUChbMEHHAs
uHdOopMaIUs JOHKHOCTHBIX JIUI, OCYIIECTBIISIFOIINX BBITTOJIHEHUE aIMUHUCTPATHBHBIX
MPOLIETYp, KYPHAJIbI yU€Ta COOTBETCTBYIOLIUX IOKYMEHTOB U IPYTUE CBEICHMUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTaBICHUN
MYHUIUNATBHON YCIYTH M TPUHATUM PEHICHUH PYKOBOJUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUsI  NPEJICTABIAIOTCS CIOPaBKM O pe3yibTaTax MpeloCTaBICHUS
MYHULIMITAIIBHOU YCIIYTH.

O ciyyasix ¥ IpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEIILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYp JOJDKHOCTHBIC JHMIIA HEMEIJEHHO WH(POPMUPYIOT
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PYKOBOJMTENS OpraHa, IpEeAOCTaBIIONIEr0 MYHUIUNAIbHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHH.

Texkymuii KOHTpOJAb 32 COOJIOJEHUMEM IOCJIEIOBATEIbHOCTH  JEHUCTBHM,
ONpENEIECHHBIX  AAMUHUCTPATHUBHBIMM  NOpPOLEAYpaMH MO  IMPEJOCTABICHHIO
MYHULANIAIBHON YCIYyTH, OCYIIECTBISECTCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIIpaBJCHUS, OTBETCTBEHHbIM 3a OpraHu3alui paboOThl IO
NPEAOCTABICHUIO MYHHUIIMIAIBHON YCIYTH, HAYAJIbBHUKOM OT/IEJNA, OCYLIECTBIISIIOIIETO
OpraHu3aluio padoThl MO MPEJOCTABICHUIO MYHUIIUTAIBHON YCIIyTH.

[lepeyeHb JOJKHOCTHBIX JMI, OCYIIECTBISIIOIIMX TEKYIIUA KOHTPOJIb,
YCTAHABIIUBAETCS MOJOKEHUSMH O CTPYKTYPHBIX MOJAPA3IAECIEHUSAX OpraHa MECTHOTO
CaMOYIIPABJICHUS U JOJHKHOCTHBIMU PETJIAMEHTAMHU.

4.2. ITopa10K ¥ NEPUOIMYHOCTH OCYILIECTBICHHS IJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHHS] MyHUIIUIAIBHON YCIIYTH, B TOM YUCJIE MOPSA0K
1 (hOpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4€CTBOM MPENOCTABIECHUS MyHULUITIATbHOM
yCIIyTH

4.2.1. KOoHTpOb 32 MOTHOTON M KAYECTBOM INPEIOCTABICHHUS] MyHULUITAIBHON
yCIIyTU OCYIIECTBIIsIETCS B (hopMax:

1) npoBeeHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nerctBus (Oe3nerictBue) Oprana, a
TaK)Ke UX JOJKHOCTHBIX JIUIl, MyHUITUTAIbHBIX CITYKaIlHX.

4.2.2. B nensix ocymecTBIEHUs KOHTPOJIA 3a IMIOJTHOTOM U KAYECTBOM
[IPEIOCTABIICHUSI MYHULIUTIABHON YCIYTH MPOBOAATCS IUIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [lopsaok U NEPUOIUYHOCTD OCYIIECTBIEHUS MJIAHOBBIX TPOBEPOK
yCTaHaBJIMBaeTcA mi1aHoM padoTsl Oprana. [Ipu npoBepke MOTYT paccMaTpPUBATHCS BCE
BOIIPOCHI, CBS3aHHBIE C TPEIOCTABIEHUEM MYHUIIMIIATBHON YCIYTH (KOMILUIEKCHBIE
MIPOBEPKH ), UJTU OTJIEIABHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHHUEM MYHULIMITAIbHON
yCIIyTH (TeMaThuueckue npoBepkr). [TpoBepka Takxke MOKET MPOBOJAUTHCS 110
KOHKPETHOM KaJl00€ 3asBUTEJIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSATCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BbISIBJICHHBIX HAPYILIEHUH aJIMUHUCTPATUBHOIO PETJIAMEHTA, a TAK)KE B CIIydae
MOJIy4eHUS sKaslo0 3asBuTeNel Ha aeicTBus (06e3aeiictBue) Oprana, a Takxke ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKAIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEIIOKEHUS 0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIIUTIATBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eicTBrE), MPUHUMAaEeMbIe
(ocymiecTBisIEMbI€) UMHU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIATBLHON YCIYTH

[To pe3ynbpTatam NpoOBEACHHBIX TPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTPaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutickon deaeparuu.
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PykoBoauTenp opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUIA.

PykoBoguTenb (3aMecTUTENh PYKOBOIUTENSI) CTPYKTYPHOTO TMOAPA3ACIICHUS
OpraHa MECTHOTO CaMOYTPAaBJICHHUS HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE H
(wm) HeHa/NIe)Kallee BBITIOJHEHUE AIMUHHCTPATHBHBIX JICHCTBHMA, YKa3aHHBIX B
paszzerne 3 aTMUHUCTPATUBHOTO perjiaMeHTa.

JIOMKHOCTHBIC JUIIa W HWHbIE MYHUIMIATbHBIE CIYXalllie 3a pEIICHUS Hu
nericteus (0e3/eicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMbIC) B XOJIe MPEA0CTaBICHUS
MYHULIUTIATPHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHLCTBOM IMOPSIKE.

4.4. TTonoxeHus1, XapaKTepU3yIOImue TpeOOBaHM K IOPSAIKY U (hopMaM KOHTPOJIS 32
MIPEIOCTaBICHUEM MYHHUITUTIATBHOU YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaKIaH, UX
00bEeIMHEHUI U OpraHu3aIui

KonTposib 3a npenocTaBieHueM MyHULIMNAIBHOW YCIYTH CO CTOPOHBI IPaK/IaH,
UX OOBEIWHEHHN U OpraHu3aluif, OCYILECTBISETCS IOCPEACTBOM OTKPBITOCTH
HNEATEIBHOCTH  OpraHa  MECTHOrO  CaMOYIIPaBJIEHUs  [PU  OPEAOCTABICHUU
MYHULUIIAUIBHOM  YCIIyI'M, [OJIyYEHMS TIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uH(popMaIMK O TOPAJIKE MPEJOCTABICHUS MYHUIIMIAIBLHON YCIYTM U BO3MOKHOCTH
J0CyZeOHOr0 paccMoTpeHus oOpamieHuit (kajo0) B Tpolecce MNpeoCTaBICHUS
MYHULIMNAIBHON YCITyTH.

5. locyneOHblii (BHeCcy1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUil U 1eiicTBUi
(0e3neiicTBHs) OPraHa, MpeAOCTABJIAIOIICT0 MYHULUIIAJIBHYIO YCIYTY,
MHOTO0()YHKIMOHAJIBHOI0 LIEHTPA NMPeA0CTABJIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJbHBIX CJIy:KalluX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKE B JJOCYJACOHOM TMOPSIKE PEIICHUN
u JnevictBuil (0e3eMCTBUS) oOpraHa, MPEJAOCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMIIA  OpraHa, NpPeJOoCTABISIONIET0 MYHUIHUNAIBHYIO — YCIYTY,
MYHULIMOAIBHOTO  CIYXKAIIETO,  PYKOBOAUTENS  OpraHa,  IMPeaOoCTaBIISIONIETO
MYHULIMNATbHYIO yCIIyTYy, MHOTO(]YHKITHOHAIEHOTO LEHTpa, paboTHHKa
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIii, TPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C JKaJIOOOM, B TOM YHCJIE B CICAYIOMIMX CIydasx:

1) HapylIeHue cpoka PerucTpalvy 3amnpoca O MNPeJOCTaBICHUH MYHUIIUTIATLHON
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPETOCTABICHUS] MYHULUNAIBHOW yclyru. B ykazanHom
ciaydyae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHUE 3asBUTENIEM PEIICHUN U JIeUCTBUMN
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
IIEHTpa BO3MOXXHO B Cllyyae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA IICHTP, PEIICHUS U



30

neiictBust  (Oe3meiicTBUE) KOTOPOTO  OOXKalIylOTCA, BO3JIOXKEHA (QYHKIUSA IO
MIPEIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM O0BEME B
MOPsIZIKE, ONpeAesIeHHOM YacThio 1.3 ctathu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WM HHPOPMAIHH JTUOO OCYIIECTBICHUS
JNEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEeayCMOTPEHO
HOpPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Dexepauuu, HOPMATHUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAIbHBIMU MPABOBBIMU aKTaMH
JUTSI IPEJIOCTABJICHUS] MYHULIUITAJIbHON YCITYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, MPEIOCTABICHHUE KOTOPBIX MPETyCMOTPEHO
HOpPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Dexepaunn, HOPMATHUBHBIMU
MpaBOBbIMU akTamu PecryOimku TaTapcTaH, MyHULMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
MPEeAYyCMOTpPEHbI (peiepanbHbIMM 3aKOHAMH M NPUHSTBIMA B COOTBETCTBHM C HUMH
MHBIMA HOPMAaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMH U
MHBIMM  HOPMAaTMBHBIMU  TpaBOBbIMM  akTtamMu  Pecnyomuku — Tarapceran,
MyHUIUNAIBHBIMM  TPAaBOBBIMM  akTaMd. B  yka3aHHOM ciydae JocyAeOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeicTBus)
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, paOOTHHKAa MHOTO(QYHKUMOHAJIBHOTO ILIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(QYHKIMOHAJIBHBIA LEHTp, PEIICHUS U JACUCTBUA
(Oe3nelicTBUE) KOTOPOro OOKAIYIOTCS, BO3JIO)KEHAa (YHKIMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMMAIBHBIX YCIYr B IOJHOM oOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYTH
IJIaThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMHU NIPaBOBBIMH akTamu Poccuiickon
@®enepanvd, HOPMATHUBHBIMM  NpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcran,
MYHUIUTNIATbHBIMU PABOBBIMU aKTAMH;

7) OTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHULMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MpPeJOCTABISIIONIEr0 MYHUIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIEHOTO
LEHTpa, padOTHUKA MHOTO(QYHKIMOHAIBHOTO LIEHTPa, OpraHU3aluid, TPeTyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wimu ux pabOTHUKOB B
VCIPABJICHUU [JOMYLICHHBIX MMHU OINEYAaTOK M OLIMOOK B BBIJIAHHBIX B peE3yJbTaTe
NPEIOCTABICHUSI ~ MYHHMIMIIAJBHOM  YCIYIM  JOKyMEHTax Ju00  HapylleHHe
YCTAaHOBJIEHHOI'O CpOKa TaKUX MCIpaBieHUd. B yka3zaHHoOM cmyuyae pocyneOHoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIIeHUA | JedcTBuil  (0e3maeiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHuWEe CpoKa WIM TMOpsAKa BblAAUYM JOKYMEHTOB IO pe3yibTaTam
MPEA0CTABIICHUS MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJIEHHE NPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJICHUSI HE MPEAyCMOTpEHbl (eJepaabHbIMU 3aKOHAMU W TPUHATHIMU B
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COOTBETCTBMM C HUMH HMHBIMA HOPMATHUBHBIMU IPaBOBBIMH aKTamMH Poccuiickoit
®enepanny, 3aKOHAMU W WHBIMA HOPMAaTHUBHBIMU IpPaBOBBIMH akTamu PecryOnauku
Tarapctan, MyHUIIMIIATFHBIMUA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyne0Hoe
(BHecynmeOHOE) oO’kamoBaHWE 3asBUTEIIEM pEIICHWA U JelcTBui  (Oe37eicTBYA)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUILMIAIBHBIX YCIOYyr B IMOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

10) tpebGoBaHue y 3asBUTENS MpPU MPEIOCTABICHUU MYHUIIMIIAIBHOW YCIYTH
JOKYMEHTOB WMJIM HMH(OpMalmu, OTCYyTCTBHE W (WUJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU NEPBOHAYAIBLHOM OTKa3€ B NPHEME TIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIECHUS MYHULHUIIAIBHON YCIyrd, JM00 B MPEJOCTABICHUH MYHULIMITAIbHON
YCIYTH, 32 HCKJIIOUYECHHEM CIIy4aeB, MPEIyCMOTPEHHBIX IyHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCcyAeOHOE)
00’xaloBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(DYHKIITMOHAJIbBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(QYHKIMOHAJBHBIA LIEHTp, PEIICHUS U JACUCTBUA
(Oe3neiicTBUE) KOTOPOro OOKAIYIOTCS, BO3JIO)KEHAa (YHKIMS IO IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMMAIBHBIX YCIYr B IOJHOM o0OOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AJIIEKTPOHHOM (opMe B Oprad, MPEeAOCTaBISIIOIIMA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJnapCTBEHHOMN
BJIACTH, SBJIAIOIIMICS ydpeAauTeseM MHOroQyHKIMOHAIBHOTO 1EeHTpa (nmanee -
yuypeauTenb ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a TakKkKe B  OpraHu3alud,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha pelleHus W AeictBus (Oe3neiicTBUE) PYyKOBOAMTENS OpraHa, MPEJOCTABIISIIOLIETO
MYHULUTNIAIBHYIO YCIYTY, TOJAIOTCS B BHILIECTOSIIMIA OpraH (IpU €ro HaJlM4uM) oo B
cllydae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEIOCTABIISAIOIEI0 MYHUIUNAIbHYIO yciuyry. JKajmoObl Ha pelieHuss U JAeUCTBUA
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(YHKIMOHANIBHOTO IeHTpa. JKajmoObl Ha pelmeHuss U JAeUCTBUSA
(6e3neticTBUC) MHOTO0()yHKIITHOHAIBHOTO LIEHTpa MOJIAK0TCSA yUpEAUTEIIO
MHOTO(YHKIIMOHAJIBHOIO IIEHTpAa WM JIOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tatapcran. YKamoOwsl Ha pemieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, momarTCs PYKOBOAMUTENSAM ITHX
OpraHU3aI1u.

Kanoba na pemeHuss u aeiictBust (Oe3AeiicTBHE) OpraHa, MPEIOCTaBIISIONIETO
MYHUIUNAIBHYIO  YCIOYTy, JIOJDKHOCTHOTO JIMLIa OpraHa, MpeaoCTaBIISIOLIErO
MYHUIUTNAIBHYIO YCIYTy, MYHULUMUMNAIBHOIO CIYXKalIero, PyKOBOIUTENS OpraHa,
MPEIOCTABIIAIONIEIT0 MYHHUIMNAIBHYIO YCIYTy, MOXET ObITh HallpaBjieHa IO IOoYTe,
yepe3 MHOTO(YHKIMOHAJIBHBIM LIEHTP, C HCHOJb30BaHWEM HH(GOPMALMOHHO-
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TEJICeKOMMYHUKaUMOHHOW cetu  «UMHTepHeT», oQuIMaIbHOTO caidTa Oprasa,
MPEAOCTABIIONIET0  MYHULHMIAIBHYIO  ycayry, EguHoro  moprama — nubo
PecnyOnmmkanckoro moptana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeO0HOTO 00)KajIoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. JKanoba Ha pelieHus u
e CTBUS (Oe3neiicTBHE) MHOT'O()YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa MOXKET ObITh HampaBjieHa IO To4YTe, C
UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON — cetn  «VHTepHeT»,
opUIIMATBHOTO CcailiTa MHOTOQYHKIIMOHAIILHOTO LIeHTpa, EnuHoro mnoprana Jmbo
PecnyOnukanckoro nopraina, "HGOPMAIIMOHHONW CUCTEMBI 10CY/Ie0HOT0 00XKalOBaHUA,
a Tak)Ke MOJKET OBbITh MPUHSTA NMPU JIUYHOM IIpreme 3asBuTens. JKanoba Ha pelieHus u
nenctBua (Oe3nelcTBUE) OpraHu3aluid, MpPEeayCMOTpeHHbIX 4YacThio 1.1 crarem 16
®enepanbroro 3akona Ne 210-d3, a Takxke uX pabOTHUKOB MOXKET OBITh HalpaBJIeHA
[0 T0YTe, C MHCHOJb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEepHeT», O(PUIMAIBHBIX CANTOB 3TUX opraHu3auuii, EguHoro mnoprana smbo
PecnyOnukaHckoro moprana, a TakKe MOXET OBITh NPHUHATA TPHU JIMYHOM IpPUEME
3asIBUTES.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHUE OpraHa, MPEIOCTABIAIOIIET0 MYHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYry, Jn0o
MYHUIIMIIAJIBHOTO CITY’Kallero, MHOrO(pyHKIIMOHAIIBHOTO LIEHTPA, €ro pyKOBOJUTENS U
(wnu) paOOTHWKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX dYacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uinn) pabOTHUKOB, pEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKAITYIOTCS;

2) dbamuinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJIWYWHU), CBEACHUS O MECTE
KUTENbCTBA 3asABUTENS - (PU3UUYECKOTO JiMLa MO0 HaUMEHOBAHHME, CBEJECHUS O MECTE
HAXOXKJEHUS 3asBUTEINS - IOPUANYECKOTO JUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) MEKTPOHHOM MOUTHI (ITPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 OOXKaTyeMbIX PEIICHUSIX U JeUCTBUsAX (0e37eHCTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIIAIOIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIy’Kallero,
MHOTO(YHKIITMOHAJILHOTO  I[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, MpeTycCMOTPEHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, nx pabOTHUKOB;

4) noBOAbl, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIECHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MpPEJOCTaBIISIONIEIO MYHHUIMMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTAaBISIIONIEI0 MYHHUIMOAIBHYIO YCIYyry, Ju00
MYHUIMNAIBHOTO  CIIY)Kalllero,  MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHbl JAOKYMEHTHl (MpU HAJIWYUH), MOATBEPKIAIOIINE JTOBOJBI 3asABUTEII,
00 X KOMHH.

5.4. TlocTynuBiias *ajnoda MoAJIeKUT PErUCTPALlMU B CPOK HE MO3JHEE paboUuero
IHS, CJIEIYIOLIETO 332 JHEM MOCTYIIJICHUS.
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5.5. XKanoGa, moctynuBmias B OpraH, MNPEAOCTABISIONINN MYHUIUIAIbHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBI IEHTP, YUYPEIUTENI0 MHOTO(QYHKIIMOHAIBHOTO
LIEHTpa, B OpraHu3aliu, MNpeaycMoTpeHHble yacTthio 1.1 cratebm 16 dDenepanbHOro
3akoHa Ne 210-®3, nub0 BhIIIECTOAIMN OpraH (MpU €ro HaJU4Wu), TMOIJICHKHUT
PAaCCMOTPEHUIO B TEUYECHHE MATHAAUATH pabOUYMX IHEH CO JIHA €€ perucTpaiuu, a B
cily4yae 00aJlOBaHMsI OTKa3a OpraHa, MPeIOoCTaBISIONIEr0 MYHUIUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHu3alii, MPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®denepanvHoro 3akoHa Ne 210-®d3, B mpueMe JAOKYMEHTOB Yy 3asiBUTENs JHOO B
UCIIPaBJICHUM JIONMYIICHHBIX OINEYaTOK W OMMOOK WM B ciayyae oOKajJoBaHUS
HapyUIECHUSI YCTAHOBJICHHOTO CPOKAa TAKWUX HWCIPABJICHHUHN - B T€UEHUE MATH pabouux
JTHEW CO JIHS €€ PETUCTPALUH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJIOObl MPUHUMAETCS OJTHO U3 CIEAYIOIINX
pELICHNN:

1) xanoba ynoOBIETBOpPSIETCS, B TOM YHcCI€ B (OpME OTMEHBI MNPUHATOIO
pelIeHus], UCIPABIICHUS JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
MPEAOCTABICHNS MYHULUIAIBHON YCIYrd JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JNEHEKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE NPEIYyCMOTPEHO HOPMATUBHBIMU
paBoBbIMH akTaMu Poccuiickoit denepanny, HOPMAaTUBHBIMU IIPABOBBIMHM AKTaMH
PecniyOnuku TarapcTan, MyHUIIMIIATBHBIMU [TPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCS.

He mnosgHee nHs, CIEQyrOIIET0 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOAILEM IyHKTE, 3aSBUTEII0 B MHCbMEHHON (hOopMe M MO JKEIaHUIO 3asiBUTEINS B
AJIEKTPOHHOM  (opMe HalpaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3yJsbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnyyae mpu3HaHUS >KaJIOObI MOJUIEKAIEH YIAOBIETBOPEHUIO B OTBETE
3asIBUTEJII0 O pe3yJibTaTaX pacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHULIMIAIBHON YCIYTH, & TAK)XKE MPUHOCATCS
W3BUHEHHUS 3a JOCTaBJIEHHbIE HEYA00CTBA U yKa3bIBaeTCs UH(OpMaLMs O JadbHEUIIuX
JOEHCTBUAX, KOTOpPbIE HEOOXOJMMO COBEPUIMTH 3asfBUTEII0 B LEIAX MOITYYCHHS
MYHHULIUITAIBHON YCIYTH.

5.8. B ciyyae nmpusHaHus *anoObl HE MOJICKAIIEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KaloObl MAIOTCS apryMEHTHPOBAHHBIE
pa3bsCHEHUs] O MPUYMHAX MPHUHATOrO pEIICHHs, a Takke HHQOpMalus O MOpsaKe
00>Kaj0BaHMs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJIU IO pe3yJIbTaTaM PaCCMOTPEHHUS KaJT00bI
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIECHUS WM MPECTYIUICHUS
JOJIKHOCTHOE JIMII0, PAOOTHHUK, HAJIeJIEHHBIE MTOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo,
HE3aMeJIMTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbl B OPraHbl IPOKYPATYPHI.
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ITpunoxxenne Ne 1

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON YCIyTH 11O
0(pOpPMIICHHIO JOKYMEHTOB IIPH Nepeiaue KUIbIX
MOMEIICHUH MYHHIIUIIAIBHOTO KUJIMIIHOTO (hoHIa
B COOCTBEHHOCTh IpaKAaH

dopma

(bnank oprana, mpeAOCTaBISIONIET0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:
KoHTakTHBIE JaHHBIE:
IIpencraBurens:
KoHTakTHBIE JaHHBIE IPEACTABUTEINS:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH
1o
OT No
PaccmoTpeB Barie 3asiBienue ot Ne U Tpujaraembie K
HEMY JTOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO peuieHue 00 OTKa3e B
0 CIIEAYIOIIUM OCHOBAHUSM:
1.
2.

JononHuTenbHas HHGOpMAaLIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYEHHBIH OpraH C 3asBJICHHEM O
MPEAOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHBIX HAPYIICHU.

JlaHHBI OTKa3 MOKET OBbITh 00KaJoBaH B JIOCYACOHOM TIOpPSIAKE ITyTEeM
HaIlpaBJICHUS KaJI00bl B YIIOJITHOMOUYEHHBIN OpraH, a TaKXe B CyZ€OHOM MOPSIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHOe muto (PHUO)

(monKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenne Ne 2

K AZIMUHHCTPaTHBHOMY PEIJIaMEHTY MPEJOCTaBICHUS
MYHHUIUATATBHON YCIYTU 10 0()OPMIICHHIO JJOKYMEHTOB ITPU
nepeiaue KUIBIX MOMEIIEHHH MyHHIINIATBHOTO KHUIHIITHOTO
¢doHIa B COOCTBEHHOCTD TpaKJIaH

dopma
(bnank oprana, mpe10CTaBISAIONIETO MYHUIIUTIAIBHYIO YCIYTY)
Komy:
KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb.
KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl PEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH 1O

oT Ne

PaccmotpeB Bame 3asdBieHue oOT Ne u
MpUjIaraéMple K HEMY JIOKYMEHTHI YIIOJHOMOYEHHBIM OPIraHOM
MPUHSTO pPEelIeHHe 00 0TKa3e B MpUEeMe JTOKYMEHTOB,
HEOOXOAMMBIX JJIs 0 CJIEAYIOIIMM OCHOBAaHUSIM:

1.

2.

PazbsicHeHME IpUYMH OTKa3a!

JononHuTenbHas HHGOpMAaLIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOUYCHHBIM OpPraH C 3asiBJICHUEM O
MPEOCTaBICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIE OTKa3 MOXKeT OBITh OO0XKaJoBaH B JIOCYACOHOM TIOPSIAKE ITyTEM
HaIpaBJICHUS KaJIOObI B YIIOJJHOMOYEHHBIN OpraH, a TakXe B CyJeOHOM MOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOIHUCH

HomxuoctHOe Juio (PHUO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenne Ne 3

K AIMAHHCTPaTUBHOMY PEIJIaAMEHTY MPEIOCTABICHHUS
MYHUIIUIATBHON YCIYTH 10 0(POPMIICHHUIO JOKYMEHTOB TIPH
repeadye KUIbIX OMEIIEHHH MyHUIIUIAIBHOTO KHIHIIHOTO
¢doHIa B COOCTBEHHOCTD TpaKJIaH

dopma
(HanMeHOBaHHE OpTaHa MECTHOTO CAMOYIPaBIICHUS
MYHUIMIAIBHOTO 00pa30BaHMs)
oT

(manee - 3asBUTEIH) (paMuius, UMsi, OTYECTBO, MACTIOPTHLIE JAHHBIE,
PETHCTPALIHIO TI0 MECTY JKHTENBCTBA, TeNe(HOH)

3asBIIeHUE
00 oopMIIEHUH TOKYMEHTOB MPH Mepeiaue KUIbIX MTOMEIICHUH B COOCTBEHHOCTh
rpakJiaH

[Ipomry Bac opopMHUTh TOKYMEHTHI B COOCTBEHHOCTb.
AJlpec KUJI0r0 MOMENIECHUS: MyHUIIUIIAJIbHBIA palioH (TOPOICKON OKPYT),
HAaCEJICHHBIN ITYHKT yII. .

K 3asiBiieHHIO TPUIIAraroTCs CIEAYIOIINE OTCKAHUPOBAHHBIE JOKYMEHTHI:

1) JoKyMeHTBI, yIOCTOBEPSIONINE TUYHOCTh KaXXJ0r0 YI€Ha CEMbH;

2) JloKyMeHT, MNOATBEPKIAIONINI IOJHOMOYUS NPEACTaBUTENS (€CIM OT HUMEHHU
3asiBUTEIIS IEHCTBYET NMPEACTABUTEND);

3) JlOKyMeHT, MNOATBEP)KIAIOIINA MpPaBO TpakJaH HaA TOJIb30BAHUE IKUJIBIM
nomernieHueM (opep, A0roBop

COLIMAJILHOTO HaiiMa JKUJIOT0 MOMEUIeHUS);

4) Brinucka U3 TOMOBOM KHUTH (B Clly4yae, €ClIM JOKYMEHT BbIAAETCS KOMMEPUYECKHUMU
OpraHu3aIUsIMHU);

5) Komuio OMEeKyHCKOTO YAOCTOBEPEHHMs, €CIIM B JKUJIOM TOMEIICHUH TMPOKUBAIOT
HCKIIIOYUTEIFHO HECOBEPIIEHHOJETHHE B Bo3pacte oT 14 go 18 mer nmbo rpaxknane,
OrpaHUYCHHBIC B JCECIIOCOOHOCTH;

6) Pemenue o©0 Ha3HAUYEHUU OINEKYHA, [ONEYUTENs, KOMHUIO  OINEKYHCKOTrO
YIOCTOBEPEHHUSI, Pa3pellieHne OPraHOB OMEKM M MONEYUTEIhCTBA Ha MPUBATU3ALMIO JKUIIOTO
MOMEUIEHUsI — TMpU [PUBATU3ALMUU HKUJIOTO TOMEIICHHS, B KOTOPOM IIPOKUBAIOT
HCKJIIOYUTEIHLHO HECOBEPILIEHHOJIETHUE B Bo3pacTe 10 14 neT, HeaeecrnocoOHbIe TpaXKIaHe;

7) HotapuanbHO 3aBEepeHHOE 3asiBI€HHE 00 OTKa3e OT y4acTusl B MPUBATU3ALMU (€CIH
YJIEHbI CEMbH HE KEJIAI0T y4acTBOBATh B IIPUBATH3AIUN);

8) CrpaBka 0 HEHCHOJH30BaHUM IpaBa OECIUIATHOW MPUBATU3ALMUU C MPEKHUX MECT
AKUTEIIbCTBA.

O0s13y10Ch MPH 3a1IpOCe MPEIOCTABUTH OPUTHHAIIBI OTCKAaHUPOBAHHBIX JTOKYMEHTOB.

(mara) (moamuch) (®H10)
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PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY PEIOCTABUTH:

l:lB muuHbld KaOunet [lopTasa rocygapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT
Pecnybnuku TaTtapcran;

D B MHOTO(YHKIMOHAJIBHOM IIEHTPE MNPEIOCTaBICHUS TOCYAapCTBEHHBIX WU
MYHHUIIUNANBHBIX yenyr PecyOnuku TaTtapceran;

|:| B Mcmonkome r.A3HakaeBo

(mara) (moamucek) (®.1.0.)



ITpunoxxenne Ne 4

K AZIMHHHUCTPAaTHBHOMY PEIJIaMEHTY MPEJOCTAaBICHUS
MYHHUIATATBHOHN YCIyTH 10 0()OPMIICHHIO JJOKYMEHTOB MTPU
nepeiaue KUIBIX MOMEIIEHHH MyHHIMIAIBHOTO KUIHITHOTO
¢doHIa B COOCTBEHHOCTD TpaKJIaH

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA
Or:

3asBlIcHHE
00 UCTIPaBJICHUN TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIMIEHHOW MPU OKa3aHUM MYHUIIMIIAILHON YCIyTH 1O

3amnmcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomy wWchmpaBUTh  JONMYIICHHYED TEXHHYSCKYI0 OIMMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHIIMITAJIEHON yCITyTH.

[Tpunararo criemyrone JOKyMEHTHI:

1.

2.

B caywyae mpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 WCIPaBICHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEILICHHUE:

MOCPEICTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHON KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10

ajpecy:

Hacrosiium noaTBepKaar0: CBEACHUS], BKIIOUEHHBIC B 3asIBJICHUE, OTHOCSIINECS K
MOEM JIMYHOCTH W MPEJCTABISIEMOMY MHOKO JIMI[Yy, a TaKXE€ BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMUKM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpPeOOBAHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI W
COJIEPKAT JOCTOBEPHBIE CBEJICHUSI.

(mara) (moamuck) (®.1.0.)



